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[TosnoxeHne O CTPYKTYpPHBIX MOApAa3AeieHus X paccMoTpeHo Ha Ilenarormueckom
cosete 1 Ha CtyneHueckoM cosere. [lonoxxenne BBeieHo B JelicTBrue npukaszom no I'bY KO
[1OO «Komnemk arpotexHonaoruii u npupoaoodycrpoiictsa» ot 05.02.2024 roga Ne 64-O/1.

1. O01He MoJI0KEeHUS

1.1. K cTpyKTYpHBIM MOJIpa3/IeICHUSIM B TOCYAAPCTBEHHOM OFOJKETHOM YUPEXKICHUU
Kanununrpasackoit o6nactu npodeccruoHanbHON o0pa3oBaTebHON opranu3anuu «Kosmiemk
arpoOTEXHOJIOTUH W MOpUPOA000yCTporcTBay (manee — oOpa3oBaTelIbHAs OPTraHU3aLINs)
OTHOCATCA:

- OTZI€JICHHE CPETHEro NMpo(eccnoHaIbHOro 00pa30BaHuUs;

- OTZIeJICHHUE AOMOJHUTEIHFHOrO MPO(ECCHOHAIBHOTO 00pa30BaHus;

- ydyeOHas BeTepuHapHas KIMHHKA;

- yueOHOE X035 CTBO;

- OyxranTepus;

- OPraHU3alMOHHO-IIPABOBOU OTHEII,

- y4eOHO-METOJUYECKUI OT/IEN;

- AIMUHUCTPATUBHO-XO35IICTBEHHBIN OTE;

- OubnuoTexa.

1.2. JleATenbHOCTh CTPYKTYPHBIX MOJPAa3ACiICHU OPraHU30BaHA B COOTBETCTBUU C
(denepalibHBIMM, PErMOHAJIBHBIMM ~ HOPMATHBHBIMH  IPABOBBIMH  aKTaMH, Y CTaBOM
oOpa3oBaTenbHON opraHu3anuu, HacTosmuM [lonoxeruem.

1.3. PykoBoauTenu CTPYKTYpHBIX MOApa3JeieHUuN oO0pa30oBaTelbHONW OpraHU3aIuu
Ha3HA4yaloTCid  JUPEKTOPOM  00pa3oBaTelbHOM  OpraHu3aluu Cc  OpopMIICHUEM
COOTBETCTBYIOLIETO IPHUKA3a.

1.4. B cBOeii OCHOBHOM J€ATENBHOCTU PYKOBOAMUTENN CTPYKTYPHBIX NOJpa3iesIeHUN
MOJIYUHSIOTCA TUPEKTOPY 00pa30BaTebHON OpraHu3alIiy.

1.5. PykoBoauTenu CTPYKTYpPHBIX MOApa3ielieHui 00pa30BaTEeNbHON OpraHu3aluu
OpPraHu3ylOT CBOKO JEATEIBHOCTh B COOTBETCTBHUM C JOJDKHOCTHBIMH HMHCTPYKIUSIMU,
YTBEPKAEHHBIMU TUPEKTOPOM 00pa30BaTEIbHON OpraHU3aluu.

2. Otnenenue cpeaHero npogeccuioHaILHOT0 00Pa30BaHMS

2.1. Pabory otaenenusi cpeaHero npodecCHOHAIbHOTO OOpa30BaHMsI OPraHHU3YyeT
3aBEAYIOUIMN  OTAEJNICEHUEM, KOTOPBIII OpPraHM30BBIBAET CBOK  JESATEIBHOCTh O]
PYKOBOJICTBOM 3aMECTUTENS IUPEKTOPA 110 Y4EOHO-ITPOU3BOICTBEHHOH padore.

2.2. Ha otnmenenun cpemHero mpodecCHoHATHLHOTO 00pa3oBaHUs PpPeaTU3yIOTCS
o0Opa3oBaTebHbIC TPOTPAMMBI:

- MPOTPaMMBI MMOATOTOBKH KBAIM(DUIIMPOBAHHBIX PA00OUUX M CITyKAIUX;

- TIPOrpaMMbl MOATOTOBKHU CIEIHUAINCTOB CPEIHEro 3BeHa 0a30BOM M yriayOjaeHHOU
MOJITOTOBKH;

- OCHOBHBIE MPOTpPamMMbl MPOQPECCHOHATHLHOTO OOyUYEHHUs B paMKax peaju3aluu
OCHOBHBIX TPO(EeCCHOHAIIBHBIX  00pa30BaTENIbHBIX MporpamMM 1o mpodeccusiMm U
CHEUATbHOCTAM CPEIHETO MPOPECCUOHATBLHOTO 00pa30BaHUS;

- TporpaMma cpemHero oOmiero o0pa3oBaHHS ~pealu3yeTcs B - Ipenaenax
COOTBETCTBYIOIIIEH  OOpa30BaTEIbHOM  MPOTpaMMBbI  CpeAHEero  MpogeCCUOHATBLHOTO
o0Opa3zoBaHus.

2.3. OCHOBHBIE 3aJa4U:



- TIOATOTOBKA  BBICOKOKBAIM(DHMIMPOBAHHBIX  CHEHHUAIUCTOB CO  CPEIHUM
npodecCHOHaNbHBIM ~ 00pa3oBaHMEM, KOHKYPEHTHBIX Ha pBIHKE Tpynda, CBOOOAHO
BJIAJICIONINX CBOEH MpOo(eccreil U TOTOBBIX K MOCTOSTHHOMY MPO(hecCHOHATBLHOMY POCTY;

- obecrieyeHre TOTOBHOCTH M CIIOCOOHOCTH MPE0CTABIISATH 00pa30BaTeNbHbIE YCIIYTH,
COOTBETCTBYIOLIHE YCTaHOBJIEHHBIMU denepanbHBIMU roCy/1apCTBEHHBIMH
o0pa3oBaTelbHBIMU  CTaHAAPTAMU CpPEIHEro NpoecCHOHAIBHOrO Oo0Opa3oBaHUs U
OTBEYAIOIIIME BCE BO3PACTAIOLIUM TPEOOBAHUSAM U OKUAAHUSIM MOTpeOUTENEil;

- obecrieyeHre BBICOKOTO KauecTBa 00pa3oBaTEIBHOrO MPOLECcCa B COOTBETCTBUH C
TpeboBanusIMHU K ycroBusaM peannzanuu OIIOIT u k onieHMBaHNIO KauecTBa €€ OCBOCHUS;

- CO3/aHWE, BHEJIPEHHWE M TIOCTOSTHHOE COBEPIICHCTBOBAHUE CHUCTEMBl KadecTBa,
COOTBETCTBYIOLEH TpeOoBaHusIM DeepalbHBIX TOCYAApCTBEHHBIX 00pa3oBaTEIbHBIX
CTaHIApPTOB CpPEAHEr0 MPO(EeCCHOHANBHOTO O0pa30BaHUs, IO3BOJIAIONIEH J1OOUTHCS
IEJICHAIIPABIICHHOTO W COTJIACOBAHHOTO YIIPABJICHUS BCEMH IMPOILIECCAMU, BIHUAIOIMIMMHU Ha
KauecTBO 00pa30BaTENIbHBIX YCIYT U CIIOCOOBI UX MPEIOCTABICHNUS;

- HEMpEepbhIBHOE COBEPIICHCTBOBAHUE COJIEP)KaHUS OOpa30BATENbHBIX YCIyT U
pacipeHns 1X HOMEHKJIATypbl B COOTBETCTBUH C TCHICHIMSIMHA PA3BUTHSI HAYKH, TIPAKTUKA
¥ M3MEHEHUH 3aIPOCOB PBIHKA, MCIIOIB30BAaHUSI HOBEHIINX 00pa30BaTEIbHBIX MPOTPAMM U
TEXHOJIOTHUH;

- TIOCTOSIHHOE COBEPILIEHCTBOBAHWE HOPMATHBHO-METOJMYECKON JOKYMEHTAIIUH,
periaMeHTUpYIoIeil 00pa3oBaTeIbHBIN MPOIIECC;

- B3aUMOJICHCTBHE C TIOJIpa3/IeICHUIMH 00pa30BaTEIbLHON OpraHMu3aluy Mo BOIIPOCAM
OpraHu3anuu 00pa30BaTEIBHOTO MPOIIECCa.

- OpraHu3aIys BOCOUTATeILHON PaOOThI IO BCEM HAIIPABICHHSIM;

- y4acTHe B MEPONPUATUSIX, TIPOBOAUMBIX 00pa30BaTEeIbHON OpraHu3alueil.

2.4, OyHKIMM:

- opra"mu3anys yaeOHO! U BOCIIUTATEIFHON PaOOThI Ha OTJCICHUH;

- o0ecrieyeHne BBHIMONHEHUs TpeOoBanmii DepepalbHBIX TOCYIAPCTBEHHBIX
o0pa3oBaTeNbHBIX CTAHJAPTOB CpPEAHEro MPOQPECCHOHATBLHOTO 00pa3oBaHus, paboumnx
y4eOHBIX IUUIAHOB U TMPOTPaMM YYEOHBIX JUCIUIUINH, MEXKIUCIUIUIMHAPHBIX KYpPCOB,
npodeccruoHanbHbIX MOYJIEH;

- OCYIIECTBIICHME KOHTPOJS  BBINOJHEHHUS MpenojaBaTeisiMU, MacTepamu
IPOU3BOJCTBEHHOTO OOYYEHHs] pPACIUCaHHs 3aHATHI, CBOEBPEMEHHBIM HAdajioM U
OKOHYAHUEM 3aHSITHI;

- opraHu3zanus padoThl MpernoaaBaTesiell, MacTepoB MPOU3BOICTBEHHOT'O O0yUEHHUS 10
CBOEBPEMEHHOMY BBEJICHHIO MH(POPMAIIMU U JAHHBIX O IMEJaroruueckoi, BOCIUTATEIbHON
JeSITETFHOCTH B KOMITBIOTEPHBIE MH()OPMAITMOHHO-aHATUTUYECKUE CHUCTEMBI YTPaBICHUS
00pa3oBaHUEM, YCTAHOBJIEHHBIE B 00pa30BaTEILHON OpraHu3allNg;

- OCYIIECTBJIEHUE KOHTPOJIS U y4eTa YCIIEBaeMOCTH U MOCEIAaeMOCTH 00yYaroLINXCs,
B TOM YHUCJIE€ C UCIIOJIB30BAaHNEM KOMIIBIOTEPHBIX HH(POPMALIMOHHO-aHAIUTHYECKUX CUCTEM,
AIIEKTPOHHOTO XypHAJIa;

- OpraHu3alys npoBeAeHHs o0IIMX coOpaHuil, 00yJaroIuXxcs;

- OCYILIECTBIIEHUE KOHTPOJISI KauecTBa 00pa30BaTebHOTO MpoIecca;

- OCYIIECTBJICHHE CBOEBPEMEHHOTO COCTABJICHHS PACIUCAHHUS TPOMEKYTOYHON
aTTecTaluy 00ydJarmmxcs (He MEHee 4eM 3a 2 HeIeNIn JI0 Havalla CEeCCHH ),

- OCYIIECTBJIEHHE CBOEBPEMEHHOI'O COCTaBJIEHHUS PACIUCAaHUS TOCYAapCTBEHHOM
UTOTOBOW aTTECTAI[UU BBITYCKHUKOB,;

- IOATOTOBKA U TMPOBEJICHUE TOCYAAPCTBEHHON HTOTOBOM aTTECTAIINY;

- MOITOTOBKA HEOOXOAMMOM TOKYMEHTAIIMH Ha BHIITYCKHUKOB;

- OCYUIECTBJICHHE pacTpeeTICHHsI U yueTa BBITOJHEHHS MeJarorndecKux 4acos;



- OCYIIECTBIIEHUE TOJATOTOBKM HWH(MOpPMAIIMU 1O OTIACICHHUIO JII COCTABJICHUS
TOJIOBBIX M CTATHCTHYECKUX OTYETOB, JUICH3UPOBAHUS, AKKPEAUTAIUU, IEJICOBETOB,
COBCIIAHMI;

- BeJIecHHE He0OX0IMMOM JOKYMEHTAIIUU M0 OTACJICHUIO;

- yyacTue€ B TPEIOCTABICHUU JIOMOJHUTEIBHBIX 00pa30BaTEIbHBIX YCIYyT
00yyJaromuMcs;

- yyacTue B paboTe MpUeMHOM KOMUCCUU 10 (POPMHUPOBAHUIO TPYIIIT HOBOTO Habopa;

- OpraHu3aIys 1 MPoBeJICHNEe MOHUTOPUHTA KaueCcTBa 00pa30BaHNUS;

- pa3paboTKa 1 anpoOUpPOBaHKE HOBBIX 00pa30BaTEIbHBIX TEXHOIOTHII;

- COBEpIICHCTBOBAHHE MAaTEPHAILHO - TEXHUYECKOTO U HHPOPMAIMOHHOTO
OCHaIlleHHs1 00pa30BaTEIHLHOTO MPOIIECCa;

- pacuIMpeHre MpoCTPaHCTBA COIMAIFHOIO MAPTHEPCTBA C pabOTONATEISAMU;

- co3nanre KoM(MOPTHBIX U OE30TACHBIX YCIOBHM TPy1a M 00ydeHus (MHCTPYKTaX 10
TEXHUKE Oe30MacHOCTH);

- y4acTHe B Pa3BUTHH CTYJACHUECKOTO CaMOYIIPaBJICHHUS;

- ¢opMupoBaHHE YYEOHBIX TPYIII MO CHEIMUATHHOCTSIM B COOTBETCTBUE C TUIAHOM
Habopa, YTBEPKIEHHOTO YUpeauTesIeM.

@OyHKIMU B 00JIaCTH KauecTBa 00yUeHUS:

- yyactue B peanuzanuu [[oduTHKN pyKOBOACTBA 00pa30BaTEIbHON OpraHU3alluU B
00J1aCTH Ka4eCcTBa;

- ydacTue B pa3paboTKe, akTyall3aluu U JOCTH)KEHHUH 1ieJieil B 001acTH KauecTBa;

- ydactue B pa3paboTKe, aKTyaIn3allii U BHEAPEHUU JIOKYMEHTOB 110 MOHUTOPUHTY
peanu3anuu CUCTEMbl KauyecTBa (B COOTBETCTBUU C KOMIIETSHITUEH MO pa3aeiieHus);

- yyacThHe B pa3paboTke IUIaHOB (IIporpaMM) KauecTBa (B COOTBETCTBHHM C
KOMIIETEHIUEN MOoApa3aesieHus);

- pa3paborka (yuyactue) B pa3pabOTKE U peanu3aluuud KOPPEKTUPYIOIIUX U
MPEyNPERKTAONINX TCHCTBUM.

2.5. PaboTHUKM OTIIEeTIeHUS BIIPaBE:

- TIONB30BAaThCA  MaTEpUATbHO-TEXHHUYECKHUMH  CPEICTBaMU,  OUOIMOTEKOM,
KOMITBIOTEPHBIMH KJIACCAMH, CTOJIOBOM, CIIOPTHBHBIM 3aJI0M 00pa30BaTeILHOM OpraHu3aIlluu
U HECYT OTBETCTBEHHOCTb 32 UX COXPAHHOCTh B MPOLIECCe MOJb30BAHMUS,

- oceniaTh Bce yueOHbIe, Ta0opaTOpHBIE, TPAKTUICCKUE 3aHATUS U BUJIBI PAKTHKHY;

- TpeboBaTh OT MpenojaBareiel, MacTepoB MPOU3BOJCTBEHHOTO OOy4YeHUs
CBOEBPEMEHHOM C/JauM YCTAaHOBIIEHHBIX (DOPM OTUETHOCTH;

- TpeOOBaTh OT MpENoJaBaTesei, MaCTepOB MPOU3BOJACTBEHHOI0 OOyYEHHUS TOJIHOU
OTpabOTKH paboUyero BpeMEHH, BHIIOJTHCHHS TPEOOBAHMI HOPMATHBHBIX aKTOB;

- y4acTBOBaTh BO BcCeX (hOpMax KOHTPOJISA YUEOHBIX 3aHSITHHA, MPOMEKYTOUHOH H
UTOTOBOM aTTECTAIlMU O0yYaOIINXCS;

- IPUHUMATh y4acTUE B COBEPIICHCTBOBAHUU MPOIECCOB yUeOHO-BOCITUTATEIILHON U
METOAMYECKON paboThl 00pa30BaTEeIbHOM OPraHU3aIIUH.

2.6. Ha 3aBenyroniero oTJeJI€HUEM BO3JIAratoTcs CIeIyIonIe 00sS3aHHOCTH:

- ONEepaTUBHOE JIOBEJICHUE JI0 CBEJICHUS KOJUIEKTMBA M OOYYarOMIMXCS OTICJICHUS
WHCTPYKTHBHBIX JIOKYMEHTOB, IPHKA30B W PACIOPSDKCHHUN aIMUHUCTPAIlAW, PEIICHUS
COBETOB 00pa30BaTEbHON OpraHU3aIiy;

- co3maHue OaHKa JAaHHBIX TI0 HAIpaBJICHHUSIM JEATENbHOCTH  OTICIICHUS,
CBOEBpEMEHHAs! KOPPEKTUPOBKA U JIOMOJIHEHUE 0a3bl JAHHBIX JOCTOBEPHBIMU CBEJICHUSMU;

- ydactue B paboTe 1o pazpaboTke pabouux y4eOHbIX IUIAHOB M pabovyuX mporpamm
y4eOHBIX JAUCIMIUIMH, MEKJIUCHUILIMHAPHBIX KYPCOB M TNPO(ECCHOHAIBHBIX MOJYJICH
crienuanbHOCTEH, podeccuii U 00eCTIeYeHHE UX BBITOTHCHHS;



- peann3anus rpaduka MoAroTOBKY JOKYMEHTOB IO OpraHU3alui 00pa30BaTeIbHOIO
mpouecca;

- y4eT paboThl OTAEJIEHUS U CBOEBPEMEHHOE ITPEICTABIIEHUE OTYETHOCTH;

- IOArOTOBKA IIPOEKTOB NPUKA30B IO JABM)KEHHIO KOHTHMHI€HTA, IO MOOIIPEHUSIM U
B3BICKAHUSIM 00y4Yaroluxcs, npenojgaBaTesiel 1 paOOTHUKOB OTNEJIECHHUS, 110 Ha3HAYCHHIO
CTUIEHAMH, MO BBINYCKY CHEHHAJIUCTOB, IO 3aKPEIJIEHUIO TEM  BBITYCKHBIX
KBJIU(PUKAMOHHBIX pabOT (IUIUIOMHBIX pabOT, MPOEKTOB), PYKOBOAMUTENEH AUIIOMHBIX
paboT, Mo MOMyCKy OOy4aromMXcsi K IMPOMEXKYTOYHOW M TOCYNAapCTBEHHOM MTOTOBOU
aTTECTAllMM, IPOU3BOJCTBEHHOM M NPEIJUIUIOMHOM MpaKkTUKaM, MO HA3HAYEHUIO U
BBIMIOJTHEHUIO TI€1IarOTMYecKoil Harpy3Ku IMpernojiaBaTeisiMu 3a y4deOHBbIM Toj, oruiare
BBITIOJIHEHHBIX YaCOB;

- OpraHu3auuss W  BBIIOJHEHHE pabOThl  MpEnojaBaTeNIIMU, MacTepaMu
IPOU3BOICTBEHHOTO OOYYEHHS 1O CBOCBPEMEHHOMY BBEACHUIO MH(OPMAIMU M JAHHBIX O
[e1arOTMYeCcKOl, BOCIMTATENbHON JESATENIbHOCTH B KOMIIBIOTEPHBbIE HH(POPMALIMOHHO-
aHAJIMTUYECKHUE CHCTEMBbI yIpaBjieHus oOpa3oBaHHEM, YCTAaHOBJICHHbIE B 00pa3oBaTeIbHON
OpraHu3alluu.

- OpraHu3alys 1 MPoBeICHNUE TOCYIapCTBEHHOM HTOTOBOM aTTECTAI[MH BBHIITYCKHUKOB;

- opopmiieHHE U BbIIaya 00y4aroIMMCsl, BBIITYCKHUKAaM IOKyMEHTOB 00 00pa30BaHuU
U (WIK) 0 KBaM(UKALIMK, CTIPAaBOK 00 00y4YeHUN;

- KOHTPOJIb CPOKOB JIMKBHJIALIMK OOYYarOIIMMHUCS aKaJeMHUECKUX 3a70JKEHHOCTEN
0 JMCLUUIUIMHAM, MEXKIAUCLUUIUIMHAPHBIM KypcaMm, HIpOoQEecCCHOHAIBHBIM  MOJYJISIM,
IIPAKTUKAM;

- opopMIIEHHUE U BBIJ]aUa CTYACHYECKIX OUIIETOB M 3aYETHBIX KHUKEK 00yJaromuMCs;

- BbIJaya HaIpaBJICHWM Ha Iepecaady akaJeMHUYECKUX 3aJJ0JDKEHHOCTEH IO
JUCLMITIMHAM, MEXIUCIUILTMHAPHBIX KypcaM, Mpo(hecCHOHaTbHBIM MOIYJISIM, IPAKTHKAM;

- OpraHu3alysi 1 KOHTPOJIb BEJIEHUS BCEX (POPM OTUETHOCTH;

- OKa3aHWe COJACHCTBUS CTPYKTYpHbIM MOJpa3AesieHusM 00pa3oBaTeIbHOU
opraHu3aiuu, paboTarIIMM ¢ 00yJarOIIMUCS;

- TpenocTaBieHME HHPOpPMALMK s pa3MelIeHus Ha caiite oOpa3oBaTelbHOMN
OpraHu3aluu U ApYyTrux HHPOPMALMOHHBIX PECYPCOB O IEATEIbHOCTH OTACIEHUS.

2.7. PaGOTHUKM OTJIeTIEHUS HECYT OTBETCTBEHHOCTh 3a:

- 32 BBICOKOE Ka4eCTBO OpraHU3alui paboThl OTIACIICHUS;

- OpPraHM3alMIO JEATEIbHOCTU OTAEJEHUS 10 HAJIEkKAIIEMy U CBOEBPEMEHHOMY
BBINOJIHEHUIO 33/1a4 U (YHKIMH, BO3JIO)KEHHBIX HA OTJICJICHUE;

- coOnrofieHHe COTPYAHMKaMM U OOYy4arolIMMHUCS OTHEJICHUS TPYIOBOH U
IPOU3BOJICTBEHHOMN TUCLUIIIIUHBL,

- OpraHu3alMio B OTJEJIEHUH OINEpPaTUBHOM M KAueCTBEHHON MOJArOTOBKU U
VCIIOJIHEHUSI TOKYMEHTOB, BEJIEHHUE JEJIOIPOU3BOJICTBA B COOTBETCTBUU C JIEHCTBYIOIUMU
IPaBUWJIAMH U UHCTPYKLMIMU;

- COXpaHHOCTb M 0€30MacHO€ HCIO0JIb30BaHHE O0OpPYJOBAaHMS, MHCTPYMEHTapHs U
UMYIIECTBa 00pa30BaTEIbHON OpraHU3ALNY;

- HEHAUIEXKAIllee HUCIOJHEHHWE WIM HEHCIOJIHEHHE CBOMX JOJDKHOCTHBIX
00s13aHHOCTEH, TMPETYCMOTPEHHBIX JOJDKHOCTHBIMA HMHCTPYKIHMSAMH, a Takxke paboTy
NOJYMHEHHBIX COTPYJHUKOB IO BOMNpPOCAaM HX IPOU3BOACTBEHHOW MAESITEIBHOCTH - B
NOPSAZIKE, YCTAHOBJIEHHOM JEHCTBYIOLIMM TPYI0BBIM 3aKOHOAATENLCTBOM PD;

- MpPaBOHAPYLIEHUS, COBEPUIEHHBIE B IPOLIECCE CBOEH AEATEIBHOCTU B IOPSJIKE,
YCTAHOBJIEHHOM JICCTBYIOIIMM 3aKOHOIaTEILCTBOM PD;

- IpUYUHEHHUe yiiepda 00pa30BaTeNbHON OpraHU3auy - B MOPSIIKE, YCTAHOBICHHOM
JIEMCTBYIOIIUM TPYAOBBIM 3aKOHOAATENbCTBOM PD;



- HETIPUHITHE MEp MO MPECEYCHUIO BBISBICHHBIX HAPYUICHWH MPaBHJI BHYTPEHHETO
pacropsika U MpaBuUI TEXHUKH 0€30MaCHOCTH;

- HENpUHATHE Mep 1O TMPECeUeHUI0  HAPYHICHWH  MPOTHUBOMOXKAPHBIX,
AHTUTEPPOPUCTUYECKUX, YPE3BbIUANHBIX M JPYrMX MpaBWiI, CO3JAIOLIUX  yTPO3y
NeSITeIbHOCTU 00pa30BaTEbHOM OpraHu3aliy, ero paboTHUKAM U 00y4aroIuMCs;

- JIOCTOBEPHOCTH, MOJHOTY H CBOEBPEMEHHOCTH 3allOJIHEHUS HHQOpManuend u
JAHHBIMH ~ KOMITBIOTEPHBIX HMH()DOPMAIMOHHBIX AHAIMTHYECKUX CHCTEM YIPaBJICHUS
npodeccruoHanbHON 00pa30BaTENIbHON OpTraHM3aIel W MOCTOSHHOE TOJJEpKaHue HX B
aKTyaJJbHOM COCTOSIHUM B COOTBETCTBUU C IOJyY€HHBIMH IpaBaMu JOCTyna K Oazam
CUCTEMBHI.

2.8. OTBETCTBEHHOCTb COTPYAHHUKOB OTAEJIECHHUS YCTAHABIMBACTCS UX 1OJKHOCTHBIMU
UHCTPYKIHSIMH.

2.9. IlepeueHb OCHOBHBIX JOKYMEHTOB Ha OTJICJICHUU:

- PYKOBOJAILIME JOKYMEHTHI, PErjJaMeHTHUPYIOIIUE OCHOBHYIO JEATEJIbHOCTh Ha
OT/ICJICHUHY;

- IOKaJIbHBIE HOPMAaTHUBHBIE aKTHI 00Pa30BaTEIHHON OpraHU3aIMH M0 TUIAHUPOBAHUIO,
OpraHu3aluy U KOHTPOJIIO Ka4ecTBa peain3aluu o0pa3oBaTENIbHOIO MPOLIECCa;

- TOJDKHOCTHBIE MHCTPYKLIUU PAOOTHUKOB OT/CIICHUS;

- TOKYMEHTBI 110 TUTAHUPOBAHUIO JESTENBbHOCTH (TIJ1aH paboThI OTACICHUS);

- IPUKa3bl 110 00Pa30BATEIILHON e TENBHOCTH;

- OCHOBHBIE HpodeccHOHaIbHbIE 00pa3oBaTeibHbIE MPOrpaMMbl 0a30BOM U
yIIyOJIEHHOM MOATOTOBKH, peain3yeMble Ha OT/ACTICHHH;

- pabouue yuyeOHbIC TUTAHEI;

- §porpamMmbl  Y4eOHBIX  JUCHMIUIMH,  MEXIUCHMIIMHAPHBIX  KYpPCOB,
npo¢eCCUOHANBHBIX MOJYJIEH;

- JIOKyMEHTHl TI0 OpPTaHMW3allMd W TPOBEACHUIO MPOM3BOJCTBEHHBIX NPAKTUK U
CTaXKHUPOBKH,

- OTUYETHI IIPEeroiaBaTeseld, MacTepOB IMIPOU3BOACTBEHHOTO 00YUEHNS;

- CITUCKU O0yYaIOUINXCSl YYEOHBIX TPYIIIT OTJACICHUS;

- pacnMcaHue 3aHATUI O TPyIIam;

- pacnycaHue NPOMEXYTOUYHOM aTTecTaluy;

- pacnMcaHue TOCyAapCTBEHHON UTOTOBOM aTTECTAllNH;

- JKypHAJIbI IBUKECHHUS 00YJaIOIUXCS M0 OT/IEICHHUIO;

- yueOHbI€ )KypHAJIbI IO TPYTIaM;

- CIIUCKU 00YyYaIOUIMXCsl, UMEIOIIUX aKaJeMHUECKUe 3a0KEHHOCTH;

- TOKYMEHTBI TT0 MOHHUTOPHUHTY KauyecTBa O0Yy4CHUS;

- OTUYETHI IIpeJIcCeIaTeNel TOCYJapCTBEHHON aTTECTAIMOHHOW KOMHUCCHH;

- IMYHBIE Jiesia 00yYaronIMXCs;

- CBOJIHBIE BEIOMOCTH YCIIEBAEMOCTH M MTOCEIAEMOCTH 110 Y4eOHBIM IpyTIIaMm;

- DK3aMEHAIIMOHHBIE BEIOMOCTH;

- MPOTOKOJIbI KBAJIM(PHUKAIMOHHBIX 3K3aMEHOB IO MPO(ECCHOHATBHBIM MOJIYJISM,
pabounm npodeccusim;

- JKypHaJIbl YI€OHBIX 3aHITHIA;

- aHaJIM3 OTCEBa OOYYAIOIIUXCS,

- aHaJIU3 YCIeBaeMOCTH;

- oT4eT (ToJ0BOK);

- aHaNU3 Pe3yJIbTaTUBHOCTH MpoLecca.



3. OTaeJieHue JONOJIHUTEIBHOT0 NMPOdecCHOHATIBLHOT0 00pa3oBaHus

3.1. PabGoty otaeneHus JOMOJHHUTEIBLHOTO MPOodecCHOHAIBHOIO 00pa3oBaHuUs
BO3IJIABJISICT 3aBEAYIOLIUMU OTAECIEHUEM, KOTOPBIM IO CBOEM OCHOBHOM JAESATEIBHOCTH
OTUUTBIBAETCS MEPE]] 3aMECTUTENIEM TUPEKTOPA MO yueOHO-IPOU3BOACTBEHHOM padoTe.

3.2. 3aBenyrouuii OTAeIeHUEM JOMOIHUTEILHOTO MpodhecCuOHAIbHOTO 00pa3oBaHus
HA3HAYaeTCs MPUKA30M IUPEKTOpa 00pa30BaTeIbHOM OpraHU3alINH.

3.3. OrneneHue AOMOTHUTEIBLHOTO MPOQPECCHOHATHLHOTO 00pa30BaHUS SBISICTCS
CTPYKTYpPHBIM  MOJpa3ieliecHueM oOpa30oBaTeNbHOM  OpraHu3aiuu, oOecreynBarolee
OKa3aHUE [OTOJIHUTENIbHBIX MNPO(PECCHOHATBHBIX 00pa30BaTEeNbHBIX YCIYyT Ui J1H000TO0
KOHTHHI'€HTA CIIyIIaTEIIeH.

3.4. B cBoeil A€ATENBbHOCTH OTJIEJCHHE MAOMOJHUTEILHOTO MPOo(hecCHOHAIbHOIO
00pa3oBaHUs PYKOBOJICTBYETCS 3aKOHOIaTeILCTBOM Poccutickoit denepariny, HOpMaTUBHO-
MPABOBBIMU  JIOKYMEHTaMU  (pelepasibHOTO  OpraHa  ympaBjieHHs  0Opa3oBaHHEM,
Munmncrepcta obpazoBanus KanuHuHrpaackoit 06macty, Y cTaBoM, IpyrUMHU JOKAJTIbHBIMU
HOPMAaTHBHBIMU aKTaMu 00pa30BaTeIbHON OpraHU3alIUU.

3.5. OcCHOBHOW 1ENbIO OTHEJNECHUS JOMOJHUTEIHLHOTO MPOodhecCHOHAIBHOTO
00pa3oBaHus SBISIETCSI CO3/IaHUE YCJIOBHUM N1 HEMPEPHIBHOTO 00pa30BaHUs MMOCPEICTBOM
peanu3anuu pa3iMyYHbIX JIONOJHUTENbHBIX MPOrpaMM, MPEAOCTaBIECHUS BO3MOXHOCTU
OJIHOBPEMEHHOI'O0 OCBOEHHUSI HECKOJBbKHX O00pa3oBaTEIbHBIX IMPOrpaMM, a TaKke ydera
UMEIOIUXCS 00pa3oBaHUM, KBaNU(UKAIMK, OMNbITa MPAKTUUYECKOW MJCSITEIbHOCTH TpU
MOJTYYEHUHU JOTIOIHUTEIBHOTO MPOodeCCUOHATEHOTO 00pa30BaHMUs.

3.6. OCHOBHBIMH 3aJja4aMH OTACJICHHS JOMOJHUTEIBHOTO MPOQPECCHOHATHHOTO
00pa3oBaHus SIBISIOTCS:

- OKa3aHWe€ JOMOJHHUTEIbHBIX MPO(PECCHOHATBHBIX 00pa30BATENbHBIX YCIYT s
J000r0 KOHTHHIEHTA CiyllaTelied B paMKax peaju3yeMbIX OCHOBHBIX MpPOTrpaMm
npodeccuoHanbHOTO OO0y4YeHUsT M MPOrpaMM JIOTIOJHUTEIBHOTO MPOPECCUOHATBHOTO
00pa3zoBaHus, BKIIOYAs IJIATHBIE, HA OCHOBAHUU JCHCTBYIOLIEH JTUIICH3UY;

- IpeNoCTaBi€HHE YyCIOBUM Uil OOy4yeHHMsT C Y4YyeToM OCOOeHHOCTel
NCUX0(U3NIECKOTO PA3BUTHS U COCTOSIHHS 3JJ0POBbBS CIIyIIaTENeH;

- COBMeEIleHHEe 00pa30BaHus ¢ pabOTOM Ha OCHOBE BBINOJIHEHUS MHIWBUIYaTIHHOTO
y4eOHOT0 TJIaHa;

- 00001IeHue onbiTa paboOThl MO peaiu3yeMbIM IMporpaMmaM MpodeccruoHaIbHOTO
00yueHUs U JOMOIHUTEIBHOTO NMPodeccnoHaIbHOro 00pa3oBaHus;

- CO3JaHUE YCJIOBHMM I peali3alMd MPOorpaMMm € NPUMEHEHHEM AMCTAHIIMOHHBIX
00pa3oBaTeIbHBIX TEXHOJIOTHIA U AIEKTPOHHOTO O0yUYEHUS;

- peanu3aius IporpaMm MOCPEICTBOM CETEBBIX (HOPM UX pealr3aluu.

3.7. OcCHOBHbIE HaINpaBJ€HUS JE€ATEIbHOCTU OTJAEJICHUS JIONOJHUTEIHHOIO
npodeccuoHaIbHOr0 00pa30BaHUs:

- COTPYJHUYECTBO C YUPEKICHUSAMHU U MPEANpUATUSIMU ropoja U obyactu B cdepe
pacnpocTpaHeHus: COBPEMEHHBIX 00pa30BaTeIbHBIX U IPOU3BOACTBEHHBIX TEXHOJIOTHUI;

- BHEIpPEHHME pe3yJbTaTOB HCCIENOBaHMI B  0Opa3oBaTeNbHBIN  MpoIlecc,
COBEpILIEHCTBOBAHUE €ro OpraHU3aldyd Ha Pa3JIMYHBIX YPOBHSX MNPOPECCHOHATBHOTO
oOpa3oBaHus, MpodeccuoHaNbHOrO OO0y4YeHUsl, KOPPEKTHUPOBKAa YYEOHBIX IUJIAHOB U
IPOrpaMM C YYETOM PETMOHAIBHBIX OCOOEHHOCTEN U CTaHAAPTOB;

- TNpUBJIEYEHHE HE3ABUCHUMBIX 3KCIEPTOB U3 PEaJbHOIO CEKTOpa SKOHOMHUKU U
MPOM3BOJICTBA MPU MPOBEJECHUN UTOTOBOM aTTECTAIMH, KBaTU(UKAIIMOHHBIX HK3aMEHOB B
paMKax peanau3alu Iporpamm;



- y4yaCTME B HAyYHO-METOJUYECKMX CEMHMHApaX, HAay4YHO-IPAKTUYECKUX U
METOIMYECKUX KOH(PEPEHIUAX 10 MPoOIeMaM COBEPIICHCTBOBAHUS PETHOHAIBHOM CUCTEMBI
npoeCCHOHANBHOTO 00pa3oBaHus, a Takke B MEXKIYHAPOIHBIX 00pa30BaTEIbHBIX
nporpaMMax;

- MOATOTOBKA METOANYECKUX pa3pabOTOK U MyOJUKaIUil IO TeMaTHKE JesITeIbHOCTH
OTJIEJICHUS OMOJIHUTEIBHOTO MPOPECCHOHATLHOTO 00pa30BaHUsl.

3.8. JlesTenbHOCT OTAENIEHUS AOMOJIHUTEIBLHOTO MpodeccuoHanbHOro o0pa3oBaHus
CTPOHTCA Ha OCHOBE KOMIUJIEKCHOW IPOTpamMMbl pa3BUTHs 00pa30BaTeIbHOW OpraHU3aliu,
roJI0BOr0 M TEKYIIETO IUIAHUPOBAHUS.

3.9. Ortnenenue JOTMOJHUTEIBHOTO MPO(ECCHOHAIBHOTO OOpa30BaHUS MOXKET
OKa3blBaTh  IUIaTHbIE  OOpa3oBaTelbHbIE  YCIYyrd MO  pealu3alud  [porpaMm
npoeCCHOHANBHOTO OOyYeHUS] W JOMOJHHUTEIBHBIX MPOPECCHOHANBHBIX MPOrpaMm
corjacHo YcraBy oOpa3oBaTelIbHOW OpraHM3aluy U JACUCTBYIOIIEH JIMLEH3UM Ha IMPaBO
BeJIeHUs1 00pa30BaTENbHON JESTEIbHOCTH.

3.10. OrtneneHue JOMOMHUTENBHOTO MPO(ECCHOHAIBHOTO 00pa30BaHUS MOXKET
OpraHU30BbIBaTh B YCTAHOBJIEHHOM MOPSAKE H3/1aTEIbCKYI JESTEIBHOCTh IO BBIITYCKY
y4eOHBIX MOCOOUM, KOHCIIEKTOB, JEKUUNA U IPYrol HayyHO-METOAMYECKOW JTUTEpaTyphl, B
TOM YHCJIE Ha TUIATHOM OCHOBE.

3.11. OGmee pyKOBOACTBO OTIECJICHHWEM OMOJHUTEIBHOTO MNPOPECCHOHAIBHOTO
o0pa3oBaHUsl OCYIIECTBIISCT 3aMECTUTENb JAUPEKTOpa MO Yy4yeOHO-MPOU3BOACTBEHHOU
pabore.

3.12. HenocpeacTBEHHOE PYKOBOJICTBO JEATEIbHOCTHIO OT/ACIICHUS JOTIOJHUTEIBHOTO
po¢eCCHOHANTBHOTO 00pa30BaHUs OCYIIECTBIISIET 3aBeAYIONINNA OT/ICIICHNEM, Ha3HAUYaeMBbIN
MPUKA30M AUPEKTOpa 00pa3oBaTeIbHON OpraHu3aIiy.

3.13. 3aBenyronuii  OTAEICHUEM  JIONOJHHUTEIBHOTO  MPOQECCHOHATBHOTO
00pa3oBaHUs:

- IUCTBYET B Ipejeiax MpaB U 00s3aHHOCTEH, ONpeAeIsieMbIX 3aKOHOAATEIbCTBOM
P®, VYcraBoMm, mnpukazamMu W JAPYTMMM  JIOKQJIbHBIMA HOPMAaTUBHBIMH  aKTaMU
o0Opa3oBaTeIbHON OpraHU3alINu;

- OCYIIECTBIIIET PYKOBOJCTBO OOpa30oBaTENbHONW JEATENbHOCTBIO  OTICJICHUS
JIOTIOJTHUTENIBHOTO MPO(deCCUOHATEHOTO 00pa30BaHNs;

- HENOCPEJCTBEHHO MOJYMHSETCS 3aMECTUTENI0 JUpPEKTOpa 10  Yy4eOHOo-
IIPOM3BOJICTBEHHOI pabore;

- OCYIIECTBJISIET TMOATOTOBKY IIPOEKTOB JIOTOBOPOB Ha BBINOJIHEHHE pPabOT ¢
nearornyecKUMHM KaJipaMu U CIyIIaTes s iMu;

- OCYILIECTBJISIET BHYTPEHHUH KOHTPOJIb 3a Kaue€CTBOM KYpPCOBBIX IOATOTOBOK,
BBITIOJTHEHUEM HayYHO-HUCCIIEA0BATENbCKUX PA0OT U METOAMUYECKHUX Pa3pabOToK;

- OCYIIECTBIISIET KOHTPOJIb pealn3aluy IporpaMm npodecCHOHANbHOTO 00y4YeHUs U
JIOTIOJIHUTENIEHOTO MPOo(hecCHOHaIbHOr0 00pa30BaHuUsI.

3.14. Ilemaroruyeckyro JEATEIBHOCTh HAa  OTIEIECHUM  JIONOJHUTEIHHOTO
npodeccuoHaNbHOTO O00pa30BaHMsI MOTYT OCYIIECTBIATh KakK IITaTHble pPaOOTHUKHU
o0pa3oBaTelbHOW OpraHU3allud, TaK U [PUBJICKAEMble CHEIHAIUCTBl U3 JAPYTUX
OpraHu3alui U YUpeKIEeHUH B IOPSAJIKE YCTAHOBIEHHOM 3aKOHO1AaTeIbCTBOM PD.

3.15. PaboTHHMKM OTAENEHHS TONOIHUTEIBHOTIO MPO(ecCHOHAIBHOIO0 00pa30BaHHUS

- IEWCTBYIOT B Ipejesax MnpaB U 00s13aHHOCTEH, oIpeensieMble 3aKOHO1aTeIbCTBOM
P®, VYcraBom, mnpukazamMu W JAPYTMMM  JIOKQIbHBIMA HOPMAaTHUBHBIMH  aKTaMU
o0pa3oBaTeIbHOW OpraHU3allly;

- BBIIOJHSIOT CBOM (PyHKIHMOHANbHBIE OOA3aHHOCTH B  COOTBETCTBHM C
JOJDKHOCTHBIMH MHCTPYKIUSMU;



- HECYT OTBETCTBEHHOCTb 33 COXpPAaHHOCTh OOOpYyZOBaHUS M CAHUTAPHO-
TUTMEHUYECKOEe COCTOSHHE MOMEUICHUH, COOMI0OAAI0T HOPMBI M TIPaBHUJIa OXpaHbI TpyJa U
TEXHUKHU 0€30ITaCHOCTH;

- OKa3bIBaIOT BO3MOKHYIO IIOMOILb U MOJJEPKKY 00yHatOIUMCs, YBaXKatOT JIUYHOCTh
00yyarouiero U CoJIeHCTBYIOT €ro pa3BUTHIO;

- IPaBUWJIBHO M CBOEBPEMEHHO O(POPMIISIFOT HEOOXOAUMYIO JOKYMEHTALMIO (3KypHAJIbI,
OTYETHI U p.);

- HECYT OTBETCTBEHHOCTb 3a JKU3Hb M 0€30M1aCHOCTh 00YUYaIOUINXCSl BO BPEMS 3aHSATHUH;

- CIOCOOCTBYIOT CO3J@HUI0 MAaTE€pHaJbHO-TEXHHYECKOW ©0a3bpl s CcBOEH
o0pa3oBaTeIbHON MPOrpaMMBbl;

- OepeXHO OTHOCATCS K HUMYILIECTBY OO0pa30BaTEIbHOM OpraHMU3allid, CBOEro
y4e0HOTO TIOMETIICHUS;

- MIOOILPSIOT 00YYAIOIIMXCS 32 JOCTUTHYThIE TBOPUYECKUE YCIEXU.

3.16. OOyuarommecs, CIyIIaTeNIn OTASIEHUS JTONOIHUTEIBHOIO IPOPECCHOHATIBHOTO
00pa3oBaHUs 00S3aHbI:

- cobOmromate YcraB oOpa3oBaTenbHON opraHusanuu, [IpaBmima BHyTpeHHETO
pacropsika 00yJaromnxcs;

- J100pOCOBECTHO OCBaMBaTh OOpa30OBaTENIbHBIE MPOTPaMMBbl, MOCEIaTh y4eOHbIE
3aHATHUS;

- OEepe’XHO OTHOCUTBHCS K UMYILECTBY 00pa30BaTEIbHON OpraHu3aluy;

- YBaXXaTh YE€CTh U JIOCTOMHCTBO JAPYrUX 00ydaroluXcs, cirymaTeseil 1 pabOTHUKOB;

- BBINOJHATH TpeOOBaHMSA pPAaOOTHUKOB OOpa30BATEIbHONM OpPraHM3AMUA  T10
coomonenunto IlpaBun moBeneHusT O0OyYarOIIUXCS, CIyIIATeNeHd, WHBIX JOKAJIBHBIX
HOPMAaTHBHBIX  aKTOB  00pa3oBaTeNbHOW  OpraHu3alMM B  4YacTH  OpraHU3aluu
00pa30BaTeILHOIO Mpoliecca.

3.17. Obyuaromumcs, CIIymaTeIsIM 3anpeniaeTcs:

- IPUHOCUTH, TIEPEIaBaTh WM UCIIOIH30BATh OPYKUE, CIIUPTHHIE HAITUTKU, TA0AYHbIE
U3/IeNnsl, TOKCHYECKHE U HApKOTHYECKHE BEIIEeCTBa;

- UCTIOJIb30BAaTh JI00bIE CPEJICTBA U BEIIECTBA, KOTOPHIE MOTYT MPUBECTH K B3phIBAM U
noskapam, opue UMyIIecTBa 00pa30BaTeNbHON OpraHu3aluy;

- IPUMEHATh (PU3MYECKYH CHUJIYy ISl BBUICHEHHS OTHOLUCHWM, 3amyruBaHue U
BBIMOTaTEIbCTBO;

- TIPOM3BOIMTH JIOOBIE NEHCTBUS, BIEKYIIHME 3a COOON OIMAcHBIC TMOCIEICTBUS IS
OKPY>KAIOIUX.

3.18. OOyuaromumcs, CIyHIaTeNsiM, YCIENIHO 3aBEpIIMBIIUM OOydYeHHE IO
nporpaMMaM  Opo(ecCHOHANbHOIO  OOydyeHHus,  [porpamMmaM  JOMOJIHHUTEIBHOIO
npodeccuoHanbHOro 00pa30BaHUs, BBIJAETCS JOKYMEHT YCTAaHOBJIEHHOro oOpa3ua B
coorBeTcTBUU ¢ [lonmokeHmem o BbIIaye JOKYMEHTOB 00 o00pa3oBaHuM H (WIH) O
KBaJIA(pUKaIUN.

3.19. MarepuaibHO-TEXHUYECKOE 00ECIICUCHHE OCYIIECTBISCTCS 3a CUET CPEJICTB
OIOJKETA U CPEACTB OT MPUHOCAIIEH JOXOJ 1EATEIbHOCTH.

3.20. VYuer u OTYETHOCTb IO pe3yJbTaTaMm JESITEIbHOCTH  OTIENICHUS
JIOTIOJIHUTENIEHOTO MPO(ecCHOHAaTBFHOTO 00pa30BaHUs OCYIIECTBISIETCS B COOTBETCTBUH C
MOPSAKOM, YCTaHOBJICHHBIM B 00pa30BaTEIbHON OpraHU3aIiy.

3.21. [TIlepeueHb OCHOBHBIX JOKYMEHTOB Ha OTIEJIEHUU JOIMOJHUTEILHOTO
po¢eCCHOHANIBHOr0 00pa30BaHUs:

- PYKOBOJIAILIME JOKYMEHTBI, PErjJaMeHTHPYIOIIUE OCHOBHYIO JEATENbHOCTh Ha
OTJICJICHUH;

- JIOKaJIbHbIE HOPMATHUBHBIEC aKThl 00Pa30BaTEIbHON OpraHU3aIlK MO0 TUIAHUPOBAHUIO,
OpraHM3alMU U KOHTPOJIIO Ka4eCTBa peatn3auy o0pa3oBaTeIbHOro Iporecca;
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- TIOJDKHOCTHBIE MHCTPYKIIUUA PAOOTHUKOB OT/ICTICHHUS;

- TOKYMEHTHI TI0 TNIAHUPOBAHUIO JCITEILHOCTH (TJIaH paOOThI OTACIICHNUS);

- IPUKa3bl 110 00pa30BaTENbHOMN AESITEIBHOCTH;

- nporpaMmbl  TIpo(ecCuOHANTBHOTO oOy4eHuUs U JOHOJHHUTEIBHOIO
npodeccruoHanbHOr0 00pa30BaHUs, pealu3yeMble Ha OTACIICHUN;

- pabourie yueOHbIC TUIaHbL;

- JIOKyMEHTBHI 10 OpTraHW3allui W TPOBEJICHUIO TPOU3BOJCTBEHHBIX MPAKTUK U
CTaXXUPOBKU;

- OTYETHI IIperoaBaTelield, MaCTEPOB TPOU3BOJICTBEHHOTO O0YUCHHUS;

- CIIUCKH O0y4YaroIIMXCsl Y4eOHBIX TPYIIN OTACICHHUS;

- pacnMcaHue 3aHATHI 1O TPpyIIam;

- pacnycaHue MPOMEKYTOUYHOM U UTOTOBOM aTTECTALIHH;

- y4eOHBIE )KypHAIIBI 110 TPYyTIIaMm;

- TOKyMEHTBI ITI0 MOHUTOPUHTY KauecTBa 00y4YeHHUS;

- MPOTOKOJIbI KBATU(PUKAITMOHHBIX 9K3aMEHOB;

- )KypHaJIbl Y4eOHBIX 3aHSITHIA,

- TOJOBOM OTYET MO OTIAENCHHUIO JIOMOJHUTEIBHOIO MNPO(hEeCcCHOHAIBHOIO
o0Opa3oBaHUsl.

4. YueOHasi BeTepUHAPHAS KJIMHUKA

4.1. Pabory yueOHON BeTepMHApHOW KIMHHUKH (Iajiee — BeTepUHApHAs KIMHUKA)
OCYIIECTBIISIET 3aBEIYIONIMHA BETEPUHAPHOW KIMHHUKOW, KOTOPBIA CBOIO JESATEIBHOCTh
COIJIACOBBIBAET C 3aBEIYIOIIUM OTJEIEHUEM CPEIHEr0 MPOPECCHOHAIBHOIO 00pa30BaHus U
C 3aMECTUTENIEM JUPEKTOpa MO yueOHO-IIPOU3BOICTBEHHON paboTe.

4.2. OCHOBHBIMH 33/l1a4aM¥ BETEPUHAPHOU KIIMHUKH SIBIISIEOTCS :

- obecrnieueHre HEOOXOIMMBIX YCIOBMM JJIsi OPraHM3allMU U MPOBEACHMS MPAKTHU-
4ecKoro oOydeHus oOydaroluxcs IO CHelHaIbHOCTH BerepuHapus B COOTBETCTBUHU C
JNENCTBYIOIIMMHU ITPOrpaMMaMu;

- OCYILIECTBJIEHHE TECHOH CBSI3U TEOPETHUECKOro OOyYeHMsI € NPAaKTHUKON BeTe-
PUHAPHOIO O0CITYKUBAHUSI ’KUBOTHBIX;

- COBEPLICHCTBOBAHUS (POPM M METOJIOB MPAKTHUECKOTO 00YUEHHS 00yHatOIUXCS;

- MpoBeIeHNE MPOQUIAKTHICCKOMN, TMArHOCTUYECKON U JIe4eOHOM pabOThl B YACTHOM
cekrope I. ['yceBa;

- IPOBEJICHHUE KPY>KKOBOM, OMBITHUYECKOM U UCCIIEIOBATEIbCKON PadoT;

- 0TpabOTKa MPOMYIICHHBIX U HE 3aYTEHHBIX MPAKTUUYECKUX 3aHITHIA;

- IpUOOpETeHNE HABBIKOB IO OYyXraJTepCKOMY y4eTy M OTYETHOCTH Ha IpHUMepe
paboThl BETEpUHAPHOMN KIIMHUKY.

4.3. B cocTtaB BeTepUHAPHOU KIIMHUKH BXOMST:

- KJIMHUYECKOE OTJEJIeHHE - yUeOHBIN Kilacc, IpoueaypHasi;

- XUpYpPIruyecKoe OTJeJIeHHE — ONepalMOHHAs;

- 1abopaTopHO-TUArHOCTUYECKOE OTICJIIEHWE — BeTEepUHapHas Jjaboparopus,
IIPO3EKTOPUH.

4.4.  OOopynoBaHue,  UHCTPYMEHTapHii, = MEIMKAMEHTbl,  OHOIpenaparsbl,
NEPEBSA30YHbI MaTepuan NpPUOOPETAIOTCS B BETEPUHAPHBIX alTeKax, B YUPEKACHHSX,
OPEANPUITUSAX  pEeAIM3yIOLIUMX  JMAarHOCTUYECKoe,  JiedeOHoe  o0opyAoBaHUE U
WHCTPYMEHTApHUH.

4.5. OOopynoBaHue,  HMHCTpYMEHTapuid,  MEIUKaMEHTbl,  Ouornpenaparsl,
NEepeBSI30YHBIA MaTeprall IpuoOpeTaloTCs U3 CPEACTB, MOJYUYEHHBIX 32 OKa3aHHUE IUIATHBIX
KOHCYJIbTalMOHHBIX YCIIYT, U YCIIYT IO OKa3aHUIO HEOTIIOKHOM J1Ie4eOHOM moMoLI 00JIbHBIM
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JKUBOTHBIM, TNPUHAJUICKAIUM TpaXkJaHaM — BIAJEJbllaM >KMBOTHBIX, a TaKXe 3a
OpPraHM3alMI0 U MPOBEACHUE MPOPUIAKTUKUA O0Ne3HEH KMBOTHBIX. YacTh JeKapCTBEHHBIX
CPEICTB, MEPEBA30YHOTO MaTepuaa, MHCTPYMEHTapUs U 000pyAOBaHUs TPHOOpETAIOTCS 32
OI0JKETHBIE CPE/ICTBA B paMKax OpraHU3ally MPAKTUYECKOro 00ydyeHus: 00yUaromuxcst UIs
JEMOHCTPAallMd M OTPabOTKM MNPAKTUYECKMX YMEHUH M HaBBIKOB M0 KIMHUYECKUM
JUCUUIUIMHAM,  MEXKIUCUUIUIMHAPHBIM  KypcaMm,  Hpo(ecCHOHAIbHBIM  MOZIYJISIM
npodeccruoHanbHOIO UKIIA MO crienuaibHocTh Betepunapus.

4.6. ba3za BeTepuHapHOM KIMHUKM MOXXET MCIOJIb30BaThCA [Js IPOBEACHUS
TEOPETHUECKUX, TNPAKTUUECKUX 3aHATHH, Ja0OpaTOpHBIX paboOT, y4eOHBIX MPAKTHUK,
NPEIMETHBIX KPYXKKOB, ONBITHUYECKON M HCCIEIOBATENbCKOM paboThl MpernogaBaTelsiMu
BETEPUHAPHOT0 OTAeNIeHUs. TeMaTuka NpoBOAMMBIX 3aHATHH, KPY’KKOB, yU€OHBIX NPAKTHK,
UCCIIEZIOBATEIbCKOM W ONBITHUYECKOW paboThl paccMaTpUBaeTcs Ha  IIUKJIOBOM
METOJIMYECKON KOMMCCHM CHEUUANbHBIX IUCUUIUIMH W YTBEPKAACTCA 3aMECTUTEIIEM
JTUPEKTOpa MO y4eOHO-IPOU3BOICTBEHHON padoTe.

4.7. 3aBenyrolmuil BETEPUHAPHOW KIMHUKOW, TIPENOAABATENIM BETEPUHAPHBIX
JTVCIIMIIIINH 00S3aHBI CO3/1aBaTh BCE YCIOBHSI IS TOTO, YTOOBI KaXKIBI 00yJaIOIIHIACS UMEIT
BO3MOXXHOCTh 3aKpENUTh TEOPETUYECKUE 3HAHUS, MOJYYUTh NPAKTUYECKHE YMEHHUS U
HaBBIKH 110 Y4eOHBIM AUCHUIUIMHAM, KypcaM, Mpo(hecCuoHaIbHBIM MOIYJIISIM.

4.8. IIpoBenenne yueOHBIX 3aHATHI B BETEPUHAPHON KIMHUKE MO3BOJISIET CACTIATh €ro
MaKCUMaJIbHO HarisaHbM. [IpernopaBarens mMeeT BO3MOYKHOCTb COYETAaTh METON Oecembl
pacckaza O METOJIOM JEMOHCTPALlMM Ha JKUBBIX >KMBOTHBIX, YTO HECOMHEHHO, Ooiee
JIOXOTYMBO YeM OOBSICHEHHE IO CXeMaM, TIaKaTaM, MyJIDKaM.

4.9. JlaGopatopHble pabOTHI, MPAKTUYCCKUE 3aHATHS, Y4YEOHBIC TNPAKTHKU TIO
JUCHMIUIMHAM, MEXIUCUUIUIMHAPHBIM — KypcaM, HpO(PEcCHOHAIBHBIM  MOIYJIsIM €
UCIOJIb30BaHUEM KUBOTHBIX MOT'YT IPOBOJUTHCS O CIEAYIOIIEH METOIUKE: OOBSIBUB TEMY
3aHATHM, LEIb CaMOCTOSATEIbHOW pabOThl M MPOBEPUB TEOPETHUECKYIO TOTOBHOCTh
00y4aromMXcsl K BBIITOJHEHUIO 33/1aHUM, TPOBEII MHCTPYKTAXK MO TEXHUKE OE30MacHOCTH,
IpernojaBaTellb JEMOHCTPUPYET MOPSAAOK BBIIOJHEHUS 3aJaHUA HENOCPEICTBEHHO Ha
KHUBOTHBIX, oOpaias oco0oe BHUMaHHE OOY4YarolUXCsS HAa COONIOECHUE MPaBUJI TEXHUKU
0€30MACHOCTU W JIMYHOM TUTHMEeHBbl Mpu paboTe C KUBOTHBIMHU. 3aTeM O0Oydarouiuiics
CaMOCTOSITEIBHO 10 3BEHbSM OTPa0aTHIBAIOT HEOOXOIMMBbIE YMEHMs U HaBbIKM. B ciydas
3aTpyAHEHHUS MPENO0IaBATENb IOMOIaeT MPABUIBHO BBIIIOJIHUTD 3a/IaHUE TyTEM ITOCTAHOBKHU
HABOJSIIMX BOIPOCOB, MPUBJIEKAs K PELIEHUIO IPOOJIEMbI OCTAJIbHBIX YJIEHOB 3BEHA.

[Tocne BbINOMHEHMS 3aJaHUM 3BEHbsI COOMPAIOTCS B KIMHUYECKOM OTICIIEHUU
BETEPUHAPHON KJIMHUKM, [I/I€ AHAJIM3UPYIOT BBHINOJIHEHHYI pabotry. [IpemonaBarenn
MOJIBOJUT UTOTH U BBICTABJISIET OLIEHKH.

4.10. 3aBenyronmi BeTepUHAPHON KJIMHUKOM 3apaHee MOJydaeT OT MpernojgaBaTenei
UHPOpPMAIMIO O TOM, KaKH€ TUIAHUPYIOTCS 3aHATHS B BETEPUHAPHOMN KIMHHUKE, IPUMEPHBIE
CPOKHM HX INPOBEIEHHs. B COOTBETCTBUM O BBIIECKA3aHHBIM 3aBENYIOLINUN BETECPUHAPHOMU
KJIMHUKOM BEJET MpeABapUTeNIbHbIE 3alUCH KUBOTHBIX Ui IMPOBEACHUS BaKIMHAIUH,
J1e4eOHO-NPOPHIAKTUYECKMX 00pabOTOK, AETEIbMUHTH3AIUN KUBOTHBIX, XUPYPIHUECKUX
orepauu u ap.

4.11. B BeTepuHapHOW KJIMHUKE Ul 3aKPEIJICHUS MOJyYEHHbIX YMEHUI U HAaBBHIKOB
no MNpoQUIMPYIOIIUM JUCHUIUIMHAM, MOIYJSAM, KypcaMm IpPOBOJUTCS JE€KYpPCTBO
oOyyarouiuxcsi BeTepuHapHoro otaenenus 2, 3, 4 kypcoB auddepeHIHpOBaHHO B
3aBUCUMOCTH OT Kypca, HUX TEOPETUYECKOW TIOATOTOBKH, BO3PACTHBIX M (PU3NYECKHUX
ocoOeHHocTel. JleXypcTBO 0Oyuarommxcs MPOBOIATCS MO pabounm Mectam. B
BETEPUHAPHOMN KJIMHUKE CO3JaHbl Cleylole paboune MecTa:

- 3aBelyIOIINI BETEpUHAPHOI opauHaTopckoi (xyomep);

- 3aBEYIOIININ anTeKou /ayonep/;
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- BETepHHAPHBIN (enpamep/nyomnep/;

- mabopaunTt/nyonep/;

- CaHUTap BETEPUHAPHBIN;

- Oyxranrep y4yeT4uK.

4.12. Ha pexypcTBO HampapisioTcs oOydarommecs: 3 KypcoB OyXTalTepcKOTo
OTJEJICHUs 11 OTPaOOTKHM HABBIKOB U YMEHUM Ha pabodeM MecTe — Oyxranrepa.

4.13. Obyuaromuecs 2, 3, 4 KypcoB BETEpUHAPHOTO OTACIICHUS 32 YUCOHBIN TOJ] HECYT
JeKypCcTBa HE MeHee 6 IHell Mo paboynuM MecTaM: 3aBeNYIOIIUN BETepPUHAPHON KIMHUKH,
3aBEyIOLIMI  anTeKoi, omeparop MO HCKYCCTBEHHOMY OCEMEHEHHUIO JKHBOTHBIX,
BeTepUHapHbIN (enpaiiep, 1ad0paHT, a MPU HEOOXOAUMOCTH MO YKa3aHHUIO 3aBEAYIOLIErO
BETEPUHAPHON KIMHUKON BBIMOJIHSIIOT W Apyrue paboThl, CBSI3aHHBIE C JIEATEIBbHOCTHIO
KITMHUKH.

4.14. ExenHeBHO Ha J€KyPCTBO HANIPABJIAETCS U OJTHON Y4eOHOM IpynIibl IO OTHOMY
oOyyaromemycs, MpruueM KakJIblii oOydaromuiics HampaBisieTcsl Ha JACKYPCTBO B TE€UEHUU
Mecsiia He Oosiee nBYyX pa3. Ha mexypcTBa HampaBisitoTCs oOydaroluecss TeX y4eOHBIX
IpyII, KOTOPbIE HAXOJATCS HA TEOPETUUYECKOM O0YUYEHUH.

4.15. JlexxypcTBO 00y4aroImMXCcsi B BETEPUHAPHON KIIMHUKE SIBISIETCA 00s13aTeIbHBIM
U UX BBINOJHEHNUE MPUPABHUBACTCA MPHU €KEMECSYHOM IO/IBEICHUN UTOTOB K JI000MY U3
JTUCLUIUINH, MOJTYJIEH.

4.16. Bo Bpems nexXypCTB B BETEpPHUHAPHOW KIMHUKE OOydaronuecs oTpadaThiBalOT
YMEHUS U HaBBIKU B YCJIOBHUSIX MaKCHMaJbHO MPUOIMKEHHbBIE K TIPOU3BOJICTBY, OJTHOCTHIO
BBITIOJIHASL BCE OlEpalMy 10 YXOJy, KOPMIIEHHIO, JIEUEHUIO KUBOTHBIX, y4acTBYs B
BETEPUHAPHO-CAHUTAPHBIX MEPOIIPHUITUSAX, BEACHUIO B COOTBETCTBHH C paOOYNMH MECTaAMHU
JOKYMEHTAlluM,  TPOBOAST MO  YKa3aHUIO  MpenojiaBaTeyieil  OMBITHUYECKYIO,
HCCJIeI0BATEIbCKYIO paloTY.

4.17. KoHTpoOJIb 32 BECHUEM YYETHOM M OTYETHOM JOKYMEHTAllMM B BETEPUHAPHOMU
KJIMHUKE OCYILECTBISIOT IPENOJaBaTe Il BETEPUHAPHOTO OT/ACIIECHUSI.

4.18. baza BeTepuHapHON KJIMHUKHU JOJDKHA MCIOJIb30BAaThCA Uil MPOBEACHUS
KOHKYypcoB oOyuaromuxcs «Jlyummuit mo npodeccuuny, AeI0BbIX UTP ¢ NMPo(ecCnOHATEHBIM
ykiaoHoM, onummnuan, KBH, a Takxke mnpodeccroHaibHO HampaBiICHHBIX BHEKJIACCHBIX
MEPOTPUSITUH.

4.19. HemocpencTBeHHass OpraHu3alus IeKypcTBa 0OydYalOUINXCs B BETEPUHAPHOU
KJIMHUKE BO3J1araeTcsi Ha 3aBEYIOIIEr0 BETEPUHAPHBIM OTAEJIEHUEM, 3aBEIYIOLIErO
BETEPUHAPHOMN KIMHUKOM, penoiaBareneil BETEpPUHAPHBIX JUCIUILINH.

4.20. Pabory, mnpoBOIMMYIO TMpEMOJaBaTeIsIMU B BETEPUHAPHOW KIMHHUKE
HEeoOXoauMo o0cyxnath Ha 3aceqanuu (CoBeTa OTHENEHHUS, 3aCENaHMSIX IUKIOBOU
METO/IMYECKON KOMUCCUU U YUYHUTHIBATh €€ MPHU MOABEJICHUU UTOrOB pabOThl KaOMHETOB U
na0opaTopuil  BETEpPUHAPHOTO  OTHENEHUs, W TMpH aTTecTallud IperojaBarenen
BETEPUHAPHBIX JUCIUIUINH.

4.21. Ilpu oka3zaHuu BiIaI€NIbIIaM KUBOTHBIX TUIATHBIX KOHCYJIbTAIIMOHHBIX, JIEUSOHBIX
U NpoUIAKTUYECKUX BETEPUHAPHBIX YCIYT IO JAMATHOCTHUKE, JICYCHUIO, MPOQHUIAKTHKE
0ose3Hel KUBOTHBIX, OKa3aHUIO UM aKyIIEPCKOM, XUPYPrUUECKON U MpoYeil BeTepUHAPHOI
NOMOILIM JIEHBIM B3BIMAIOTCA B COOTBETCTBUM ¢ IIpeiickypaHTOM, YTBEpX ACHHBIM
JTUPEKTOPOM o0OpasoBaTesibHOM opranu3anuu. Ilpegocrasiennas yciyra, padborta (moMoIib)
perucTpupyercsi B OJKypHaJe YCTAaHOBJIEHHOrOo oOpa3lia W BiIaJeNblly JKUBOTHOTO
BBINHUCHIBACTCS KBUTAHIUS YCTAHOBJICHHOIO 00Opa3ia 00 OKa3aHHMHM BETEPUHAPHBIX YCIYT.
JleHe)xXHbIE CpEICTBa, IMOJY4YEHHbIE OT IUIATHBIX YCIyT, paldoT cHarTcsi B Kaccy
o0pa3oBaTelbHOW OpraHU3allu.

4.22. B nensx ynopsaoueHus pabOThl B BETEPUHAPHON KIMHUKE JOJDKHA WMEThCS
clenyromas J0KyMEHTalus:
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- TpauK MPAKTHUYECKOro OOY4YEHHsI OOYyYaroIIMXCsl BETEPUHAPHOTO OTACNCHHUS Ha
y4eOHBIHN O

- KOMIUIEKCHBIM maH nposeneHus JIP, I13, y4eOHbIX NpakTHK B BETEpUHAPHOMU
KJIMHUKE;

- Pe&XUM pabOThl BETEPUHAPHON KIMHUKHY;

- JKypHaJI PETUCTPAIH OOJBHBIX )KUBOTHBIX;

- onrick 000pYIOBaHUS U JJOKYMEHTAIIUU TI0 Pa00YUM MECTaM;

- MHCTPYKLHUS MO OXpaHe TpyJa, TEXHUKE O€30MacHOCTH TMpPH  BBITOJIHEHUH
BETEPUHAPHBIX pabOT BO BpeMs ACKYpPCTB, MPOBEACHHS Ta00paTOPHBIX, MPAKTUYECKUX
3aHATUH, YI€OHBIX MPAKTUK B BETEPUHAPHOHN KIIMHUKE U HA MUHH (pepMe KoJuIemKa;

- )KypHaJI PETUCTPALMH JEXKYPCTB 00yYarOLNXCS;

- )KypHaJI yueTa MPUX0/ia ¥ pacXxoA0BaHUs JIEKAPCTBEHHBIX CPEJICTB;

- 3asIBKM Ha MEJMKAaMEHTHI, HHCTPYMEHTHI H 000py/I0BaHUE;

- 10100pKa y4eOHO-METOAUYECKON JIUTEPaTyPBhI;

- )KypHaJI yyeTa oTpabaTbIBaeMbIX MPOIYIIEHHBIX MPAKTUUYECKUX 3aHATHH.

5. Y4edOHOE X039HCTBO

5.1. YueOHOe XO35ICTBO SABJSETCS CTPYKTYPHBIM KOMIIOHEHTOM CO3/IaHHOTO Ha 0ase
o0pazoBarelbHON OpraHu3auuu PecypcHOro 1eHTpa arpapHoro oOpa3oBaHHS M CIYXKHT
OCHOBHO# 06a30i1 TPOM3BOJICTBEHHOTO 00yUEHHS 00YYAIOIIUXCS U CITyIIaTeNeH.

5.2. PaGoty y4eOHOro xo3siicTBa 0OeCHeyrBaeT 3aBEAYIOMUI YIEOHBIM XO3SIMCTBOM,
KOTOPBII Ha3HauaeTcs W3 4uciia HauloJiee ONBITHBIX NpernojaBaTeneil ¢ coOIoIeHreM
Tapu(pHO-KBATH(DUKAITMOHHBIX TPEOOBaHMNA M OCBOOOXKIACTCS OT 3aHMMAEMOW JODKHOCTH
MPUKA30M JTUPEKTOPa 00pa30BaTeIbHON OpraHu3aIuu.

5.3. 3aBeayronuii y4eOHbBIM X0341CTBOM SIBJISIETCS HETIOCPEACTBEHHBIM OPraHU3aTOPOM
BCEH JIEATENHPHOCTH y4eOHOro X03siicTBa. PaboTy yueOHOro X03sicTBa 3aBe Iy 0N yueOHbIM
XO3HUCTBOM COTJIACYET C 3aBEYIOIIUM OT/ICIICHUEM.

5.4. OCHOBHBIMHU 33JjJa4aMU y4€OHOT'0 XO3MCTBA SBIISIFOTCS:

- obecrieueHHe  YCIOBUHM, HEOOXOAMMBIX Uil ~ KaY€CTBEHHOI'O BBINOJHEHUS
IpOrpaMM MPOU3BOJCTBEHHOTO O0Yy4YEeHHsI 00YyYarOIIUXCS, BOCIIUTAHUS Y HUX YBOKEHUS K
CENBCKOMY TPYy U U30paHHOU Mpodeccuul, CrenuaIbHOCTH,

- COBEpIIICHCTBOBAaHME KauecTBa MPOQeCcCUOHATBLHOTO 00pa30oBaHMs 3a cUeT Oosee
MIyOOKOr0O M MOJHOTO  COEAUHEHHs  OOydYeHHs C MPOU3BOAMTEIBHBIM TPYAOM
o0y4aeMbIX, OBJIAJICHUS WMH TPAKTUYCCKUMHU HABBIKAMU U YMEHUSIMHU 3(H(HEKTUBHOTO
WCIIOJIb30BAHUSL ~ CEIBCKOXO3SMCTBEHHOM TEXHHKH, IPOTPECCUBHBIX TEXHOJIOTUH,
COBPEMEHHBIX (OpPM OpraHu3aluu, OIUIATHl TPyAa U YNpPaBIEHUS MPOU3BOJICTBEHHBIMU
poLIecCaMu;

- CO3/IaHWE YCIIOBHM IJIsl TPOBEICHUS ONMBITHUYECKONW paboThl ¢ O0ydarommMmucs,
BHEJIpEHUS HOBBIX TEXHOJIOTMH MPOU3BOJCTBA SKOJOTMUECKHM YHUCTOM MPOIYKIUU
pacTEeHUEBO/ICTBA U KUBOTHOBOJICTBA;

- IPOU3BOJACTBO BO BpeMsl MPaKTHUYECKOro OOYy4YEHHs CEeIbCKOXO35ICTBEHHOM
MPOAYKIIMU BBICOKOTO KaueCTBa;

- OpraHM3anusi U IMpoBeJeHHE Y4eOHO-MCCIIEIOBATEIbCKOW, SKCIEPUMEHTAIbHON
paboThl B COOTBETCTBUE C MPOGUIEM 00pa30BaTEILHOTO YUPEKICHUS;

- BHEJpPEHHE Ha OCHOBE HOBEMIIMX JOCTHXKCHUI HAyKd W TEPEJOBOro OIbITa, B
COOTBETCTBHM C 3€MEJIbHBIMH, MECTHBIMM YCIOBUSMU M cCHequanu3anueil y4eOHOro
X03siicTBa, Hanbosiee S(P(PEKTUBHYIO CHUCTEMY 3eMIICHENHs,, SKOHOMUYECKH BBITOJHOE
coueTaHue OTpaciiel X035 HUCTBA, BBOJAUT U OCBAUBAET PAIIMOHATBHBIE CEBOOOOPOTHI.
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5.5. YueOHO-TIpOU3BOJICTBEHHAS JIEATEIHHOCTh YYEOHOTO XO3SMCTBA OIPEAeIseTCs
IUTaHOM (PMHAHCOBO-XO3IUCTBEHHON JEATEIHHOCTH, COCTABICHHBIM C YYETOM BBIITOJIHEHUS
IpOrpaMM MPOU3BOACTBEHHOTO 00yUYEHHUS 00y4YarOIUXCSl.

5.6. Pa0oTbl, COOTBETCTBYIOLIME NPOGMII0 CHEHHMATBLHOCTH WM Hpodeccuu, B
y4eOHOM  XO3SAHCTBE BBIIOJHSIOTCS, Kak MpaBWwiIo, OOydYaloUMMHUCS B MEPUOJ]
MIPOM3BOJICTBEHHOTO OOYy4EHHS.

5.7. Wcnonb3dyemble B Y4eOHOM XO3SIUCTBE TPAKTOPhI, KOMOAilHBI, aBTOMOOWIIH,
IpULIENTHAs TeXHUKa, 000pyI0BaHNE U MHBEHTApPh HAXOAATCS Ha OanaHce o0pa30BaTeIbHON
OpraHu3alnu.

5.8. Tlpoaykuus yaeOHOTO X035iCTBA peain3yeTcsi 00pa3oBaTeIbHON OpraHu3aIuen
110 pBIHOYHBIM LieHaM. [Ipoaykuus yueOHOro xo3siicTBa st pabOTHUKOB 00pa30BaTEIbHOMN
OpraHM3aliy peanusyeTcss Mo (aKTUYECKOH ce0eCTOMMOCTH Ha OCHOBAHMHU TPHKa3a I10
00pa3oBaTeNbHONW OpraHU3aLINH.

5.9. JIns obOecniedyeHusi KaueCTBEHHOI'O BBIIOJHEHHUS MEXaHHW3UPOBAHHBIX padoOT B
y4eOHOM XO3sHCTBE OOydaroluecss MpeaBapUTEIbHO  MPOXOAAT  OoOydeHue MmpueMam
BOXKJCHHUS  TPAKTOPOB, KOMIUIEKTOBAHHS MAITUHHO-TPAKTOPHBIX arperaToB M OTPaOOTKH
COOTBETCTBYIOIIMX  3aJaHUi 1O TEXHOJIOI'MH BO3JIEIBIBAHUS CEIBCKOXO3SICTBEHHBIX
KYJIBTYP, IPOU3BOJICTBY MPOIYKIIMH PACTEHUEBOJICTBA.

5.10.  IIpomomxuTenbHOCTH  pabouero  OHS  OOydalOmUXcs B MEPHOJ
IPOU3BOJACTBEHHOr0 OOydeHuss B y4eOHOM  XO34HCTBE JIOJDKHA COOTBETCTBOBATH
TpeboBaHUsM TpyZ0BOT0 3aKOHOJATENbCTBA, JCHCTBYIOUIMM HOPMAaTUBHBIM JIOKyMEHTaM
00 opraHu3aNHUU MPAKTHYECKOTOo O0ydYeHHUs OOydaromuxcs, a pabounue Mecra - MEIUKO-
CaHUTApHBIM TPEOOBAHUSAM K OPTaHM3AalMH  y4eOHO-TIPOU3BOJACTBEHHON  JESATENBHOCTU
CTYJICHTOB.

5.11. 3arpaTtsl y4eOHOro XO03sicTBa, HEOOXOAUMBIEC JUIsI CO3AAHUS YCJIOBUH H
OpraHu3alyu MIPOU3BOICTBEHHOIO 00yUYeHUsl 00yJarouxcs, PyHKIIMOHUPOBAHUS yU€OHBIX
00OBEKTOB, BKIIIOYAIOTCS B CMETY BHEOIJKETHBIX CPEACTB, IOJy4aeMbIX B PE3yJIbTaTe
COOCTBEHHOM BHEOIOJKETHOM J1€ATEIIbHOCTH.

5.12. Hcnonws3dyemble B y4eOHOM XO3MHCTBE y4eOHBIE TPAKTOPBI, ABTOMOOWIIH,
CEeJIbCKOXO3MCTBEHHbIE MAIIMHbI, 00OpPY/IOBaHME M HHBEHTAph HAXOSATCS Ha OanaHce
00pa30BaTeIbHON OpraHU3aLUu.

5.13.  VYyeOHOMY XO3SHCTBY TIOCYJapCTBEHHBIN 3aka3 Ha  pealu3aluio
CEJIbCKOXO03AMCTBEHHON ITPOTYKIIMU HE YCTAHABINBACTCSL.

5.14. OCHOBHBIMM  TIOKa3aTEIsIMH  JIEATEIbHOCTH Y4eOHOrO XO3SHCTBA SBISIOTCS
COOTBETCTBHE €ro yueOHO 6a3bl U y4eOHO-ITPOU3BOCTBEHHOM NeATEIbHOCTU TPeOOBAHUAM
K IPAKTUYECKOM MOJTOTOBKE CIIELMAIUCTOB, @ TAK)KE pa3Mep IMPEBBIIICHUS JA0XO0JI0B HaJl
pacxojamu.

5.15. Omara Tpyaa mnpemnojiaBateieil U MacTepOB MPOU3BOJCTBEHHOTO OOydYeHUs
y4eOHOro  3aBeleHus,  JAPYyrux  paOOTHUKOB,  NPUHUMAIONIMX  ydYacTHe B
CEeJIbCKOXO3IMCTBEHHBIX Pab0oTax BO BHepabouee BpeMsi, MPOU3BOAUTCS 3a (aKTUYECKU
BBITIOJTHEHHBIN 00BEM PabdoT.

5.16. 3aBenyromuii y4yeOHbIM XO3SHCTBOM, M CHELMAIMCTBl Y4eOHOro XO3sHCTBa
HECYT OTBETCTBEHHOCTh 3a OPraHM3AlMI0 U KAdyeCTBO IMPOW3BOACTBEHHOTO OOYyYECHHUS
0o0y4Jaromuxcs, Co3AaHNe HEOOXOAUMBIX YCIOBHM JIJIs1  BBIIIOJIHEHUS IIPOTrpaMM MPAKTHK.

5.17. OOmee ympaBieHHE  y4yeOHBIM  XO3AWCTBOM M KOHTPOJIb 3a  €ro
JeSITEIbHOCTBIO  OCYIIECTBIISIET JHUPEKTOpP O00pa30BaTENIbHOM OpraHu3alu, KOTOPHBIH
ABIIAETCSA PACIOPSIUTEIEM KPEIUTOB U MMEET MpaBO MEPBOW MOJMUCH BCEX JTOKYMEHTOB,
CBSA3aHHBIX C (PMHAHCOBO-XO3SIICTBEHHOW JEATENBHOCTHIO YUEOHOTO XO35MCTBA.
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5.18. HemocpencTBeHHOE PYKOBOJCTBO YYE€OHBIM XO3SIICTBOM —OCYIIECTBIISIET
3aBEYIOIMN y4eOHBIM XO3SCTBOM, KOTOPBI  Ha3HAa4yaeTcs NPUKAa30M  JHPEKTOpa
00pa3oBaTeIbHONW OpraHU3aLINH.

5.19. 3aBeayromuii yuyeOHBIM XO3SIICTBOM OpraHu3yeT BCIO paboTy B y4eOHOM
XO3SIIICTBE, HECET ~ OTBETCTBEHHOCTb 3@  XO3SAHCTBEHHYIO JEATEIBHOCTbH, a TAKXKE 3a
OpraHu3alyi0 TPOU3BOJACTBEHHOIO0 OO0y4YeHUsi OOy4YaloIIMXCSd U CO3/JaHHME YCIOBUH,
HEOOXOIMMBIX ISl BBIITOJIHEHHSI YUEOHBIX IJIAHOB U MPOTrpamM.

5.20. Yuer neHeXHbIX, MATEpUAIIBHO-TEXHUUECKUX CPEACTB U BCEX XO35AHUCTBEHHO-
(MHAHCOBBIX ONepalyii, CBI3aHHBIX C JEATEIBHOCTHIO Y4YEOHOTO XO3SIMCTBA, BENETCS
Oyxraytepueiln 00pa3oBaTeILHON OpraHU3aIiy.

5.21. OGpa3oBaTenbHasi OpraHU3alUsl BEIET ONEPATUBHBIN M OyXTraJITepCKUN ydeT
PE3YJIbTaTOB XO3SIICTBEHHO-(DMHAHCOBOM NIEATETLHOCTA y4eOHOTO XO3SHCTBA, COCTABIISET
NEPUOJUYECKYIO U TOJJOBYIO OYXTalITEPCKYIO U CTATUCTUYECKYIO OTYETHOCTD U ITPEICTABIISAET
ee aJMUHUCTpAIMK 00pa30BaTENbHON OpraHu3alMu JPYrUM OpraHaM B YCTaHOBJICHHbBIE
CPOKH.

5.22. 3aBenyromuii y4eOHBIM XO3SIIICTBOM:

- OpraHu3yeT BCIO0 pa0doTy B y4eOHOM XO3SIMCTBE M HECET OTBETCTBEHHOCTH 3a €ro
y4eOHO-IIPOU3BOICTBEHHYIO JIESATEbHOCTD;

- COBMECTHO C 3aBEIYyIOIIMMHU OTACICHUSAMH OOCCIIEUYUBACT MPOXOXKICHUE
MPOU3BOJICTBEHHBIX MPAKTUK OOYYarOIMIMMKCS B COOTBETCTBUM C Y4YeOHBIMU IUIAHAMH U
o0Opa3oBaTeIbHBIMU MTPOTPaAMMaMHU;

- oOecrieunBaeT BBIMOJHEHNE TIaHa (PMHAHCOBO-X03SIMCTBEHHOM JESITEFHOCTH;

- OCYIIECTBIISIET BHEJAPEHUE B YUYECOHOM XO3SIMCTBE HOBEHIIIMX TEXHOJOTUWA HAYKHU U
NIEpPEOBOrO OIbITA;

- TPOBOAUT MEPOINpHUATHS MO0 3S(PHEKTUBHOMY HCIOIB30BAHUIO MaTEpUATBLHBIX
pecypcoB, HalpaBJICHHbIE Ha TMOBBIIIEHHE IPOU3BOJUTENBHOCTH TPYyJa MU CHIKEHUE
ce0eCTOMMOCTH NMPOYKLNH;

- OpraHu3yeT MaTepralibHO-TEXHUYECKOE CHAOKeHNe yueOHOTo X03sICTBa;

- o0ecrieunBaeT BHIMOJIHEHNE YCTAHOBICHHBIX TPeOOBaHMIA MO OXpaHe TPy1a, TEXHUKE
0€30MacHOCTH, MPOU3BOACTBEHHOW CAHUTAPUH U MMPOTHUBOIIOKAPHOI 0€30M1aCHOCTH;

- paspabaTbiBaeT (PUHAHCOBO-XO3SMCTBEHHbIC IUIAHBI, MEPCIEKTHUBHBIC IJIaHbI
pa3BUTHS y4eOHOTO XO3s5ICTBA, COBMECTHO C 3aBEAYIOUIMMH OTACICHUSIMH U MPEICTABIACT
UX Ha YyTBEP)KJEHUE AUPEKTOPY 00pa30BaATEIBHOTO YUPEKACHHUS.

6. byxraarepusi 00pa3oBaTeJIbHONH OPraHu3aluu

6.1. byxranTepusi sBAsS€TCA CaMOCTOSITEIBHBIM CTPYKTYPHBIM MOAPA3ACICHUEM
o0Opa3oBaTenbHON OpraHu3aluu paboTy, KOTOPOIl BO3IJIABISET TJIaBHbIN OyXranrep.

6.2. 'maBHBII OyXTantep MOAYUHIETCS TUPEKTOPY 00pa30BaTEILHON OpraHU3aIIHH.

6.3. byxranrepus B CBOEH ACATEIBHOCTH PYKOBOACTBYeTCS DenepabHbIM 3aKOHOM
«O OyxranrepckoM yuere» u I[lonoxkeHnemM 1O BEAEHHIO OyXTaaTepCKOro ydera U
OyxranTepckoii oTueTHOCTH B Poccuiickoit denepaiinu, KOTOpble YCTaHABIUBAIOT €JIMHBIC
METOJIOJIOTHYECKHE OCHOBBI OyXTaNTepCKOro ydeTra M OTYETHOCTH Ha TEepPUTOPUU
Poccuiickoit @enepauuu uisi OpraHU3AIUN, SBISIONUXCSA HOPUIAYECKUMH JIMIAMHU 110
3aKoHOJaTeNnbCcTBY Poccuiickoii denepanui HE3aBUCUMO OT MOAYMHEHHOCTH U (HOPMBI
COOCTBEHHOCTH (KpoMe OaHKOB M CTPAaxOBBIX KOMITAaHWH), BKIIOYAash OPTaHU3ALUU C
MHOCTPAHHBIMM HMHBECTULMSIMU W OpPraHU3allud, OCHOBHAsl JAESITEIbHOCTh KOTOPBIX
dbuHaHCUpYyeTCs 3a CUET cpeCTB defepaabHOro OrIKeTa.
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6.4. OTBETCTBEHHOCTh 32 OPraHU3ALMI0 OYXTaJATepCKOro Yyd4era, COONI0IeHue
3aKOHOJATENIbCTBA IIPH BBIIOJIHEHUH XO35MCTBEHHBIX ONEPaLUii HECET IUPEKTOP U TJIaBHBIN
Oyxrairep 00pa3oBaTenbHON OPraHU3AIINN.

6.5. OCHOBHBIMHU 33/1a4aMU OyXTaJTepUH SIBISIOTCS:

- (hopMUpPOBaHUE MOJHON U JOCTOBEPHOU HH(POPMALIMHU O I€ATEIbHOCTH OPraHnu3aluu
U, €€ UMYILIECTBEHHOM IOJIOKEHUH;

- obecrieuenre wHboOpMaIMEd aIMUHUCTpAIIMH 0Opa30BaTEIBLHOM OpraHU3aIuu C
L[EJIBIO IIPABWJIBHOT'O OCYLIECTBIICHUS OPTaHU3alUeN X03AMCTBEHHBIX OllepaLlii;

- oOecrieyeHne yuyeTa HaJMuus U JIBIKEHHS MMYIIECTBAa U  00S3aTENbCTB,
UCIIOJIb30BAHMSI MAaTE€pUAIbHBIX, TPYJIOBBIX M (PUHAHCOBBIX PECYpCOB B COOTBETCTBUU C
YTBEPKIECHHBIMY HOPMaMH, HOPMaTUBaMHU U CMETAMHY;

- IpEeAOTBpAIlCHUE OTPULIATEIbHBIX pE3YyJIbTATOB XO3SICTBEHHBIX PpPE3EPBOB
obecnieueHus ee (GUHAHCOBOI YCTOWYMBOCTH.

6.6. Ctpykrypy OyXrajrepuu M IUTaTHOE pPACIHCAHUE YTBEPXKIAET AUPEKTOP
o0pa30BaTeIbHON OPraHU3alluu B COOTBETCTBUU C 00BEMaMU U HOPMATUBAMU YUCIEHHOCTH
CHELHUAINCTOB U CIIyXKalllHuX.

6.7. B cocTaB OyxrajJTepuu BXOAST OTJENbI: y4eTa OCHOBHBIX CPEJICTB U MAJIOIICHHBIX
U OBICTPOM3HAIIMBAIOIIMXCS TMPEAMETOB; ydeTa (UHAHCOBBIX BIIOXKEHUH; ydera
HEMaTEpHUAJIbHBIX AaKTHMBOB; Yy4Y€Ta IPOM3BOJCTBEHHBIX 3allacoB; YYyeTa pacyeToB C
IIEPCOHAJIOM; ydYeTa 3aTpaT Ha IPOU3BOJACTBO NPOAYKUUH U  KaJIbKyJIMPOBaHUE
ce0ecTOMMOCTH MPOAYKIMH; yueTa TOTOBOM MPOIYKIMH U €€ pealu3allii; yueTa JIeHEeKHbIX
CPEJICTB; yUeTa ONepalnii B UHOCTPAHHOM BaJIIOTE; CBOJHOIO yu€Ta U OTYETHOCTH U JIp.

6.8. OyHKIIMK OyXTaNTEePHUH:

- OpraHu3alys y4yeTa MMYLIECTBA, O0S3aTENIbCTB M XO3SWCTBEHHBIX ONepaluii Ha
OCHOBE HATypaJbHBIX W3MEpPUTENEH B JIEHEKHOM BBIPDAKEHHHU IIyTEM CILIOLIHOTO,
HENPEPBIBHOT0, TOKYMEHTAJIbHOTO ¥ B3aUMOCBSI3aHHOI'O UX OTPAXKEHUS;

- OpraHu3alys y4eTa yCTaBHOTO KaluTaia, pacueToB MO BbIJCIIEHHOMY UMYLIECTBY;

- OpraHMs3anusi yuyera JOJIOCPOYHBIX HWHBECTULMH M  HCTOYHHMKOB HX
¢uHaHCUPOBAHUS;

- OopraHu3alys y4yeTa OCHOBHBIX (POHIOB, aMOPTHU3AIMH, aPEHIOBAHHBIX OCHOBHBIX
CPEICTB U UMYILECTBA, IOJYYEHHOI'O 110 JIU3HHTY;

- OpraHu3alys y4yera NOCTYIUIEHHS, CO3AaHMs U BbIOBITUS HEMATEPHUAIIbHBIX aKTUBOB;

- OpraHu3alysi CHHTETUYECKOIO U aHAJIMTUYECKOTO y4yeTa MOCTYIUIEHHUS U BBIOBITHA
IIPOM3BOJICTBEHHBIX 3aI1aCOB;

- OpraHu3anusi yd4eTa pacyeToB C IEPCOHAJIOM, 0 COLUAJIBHOMY CTPAXOBAHUIO,
yAep>KaHUM U3 3apaO0THOM TUIATHI;

- OpraHu3anus y4eTra U KaJlbKyJUpOoBaHUe ce0eCTOMMOCTH MPOAYKIINUHU, YUeTa 3aTpar
Ha IPOM3BOJCTBO MPOAYKIMH 10 CTAThSIM KaJIbKYJISLINH;

- OpraHu3anus y4eTa roOTOBOW NPOAYKIIMH, KOMMEPUYECKHUX PACXOA0B U OTYETHOCTH T10
FOTOBOM MPOAYKIUY;

- OpraHusanys ydyeTra JEHEXHBIX CpEACTB, IPABWIBHOCTU BEIECHHUS KaCCOBBIX
oreparnuii, obecriedeHre MCIOoJIb30BaHUsl KOHTPOJIbHO-KACCOBBIX MAIlIMH NPH MPOBEJCHUU
pacyeToB C HACEJIEHUEM;

- OCYILIECTBJIEHHE KOHTPOJII IO pacueraM C I[OKyHNaTeJsIMU U 3aKa3uyMKaMu,
neOUTOpaMu U KPEAUTOPAMHU, C IIEPCOHAIIOM I10 TPOYUM OIEPALUSM, I10 YUETY MOJOTYETHBIX
CYMM M pacdeToB C yUPEAUTEISAMU;

- OpraHM3alys yyera BKJIaJJOB B yCTaBHbIE KaIUTAJIbl APYTUX OpraHU3alui, B aKI1H,
Jpyrue leHHble OyMmaru;

- CBOEBPEMEHHOE HAYMCIIEHUE U KOHTPOJIb, 32 IEPEUNCIIEHUEM HAJIOTOB B OIO/IKETHI
pa3HbBIX YPOBHEH;
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- opraHuzanusi ydeta (UHAHCOBBIX DPE3YyJbTATOB, NPUOBLIH, y4eTa COOCTBEHHBIX
CPEZCTB OpraHU3alNy;

- CBOEBPEMEHHOE MOralleHue KpeauToB OaHKOB U JPYIHUX CCYI;

- COCTaBJICHHME W CBOEBPEMEHHOE IPEJOCTaBICHNE B KOHTPOIHUPYIOIIME OpPTaHBI
OyXraJTepckoil OTYETHOCTH;

- CBOEBpEMEHHAs MOArOTOBKA MpHKa3a 00 yUYEeTHOM MOIUTHKE OpraHU3aLUH;

- TMPUMEHEHUE B YTBEP)KIECHHOM TOPSAKE YHHU(PHIIMPOBAHHBIX (POPM IMEPBHUUYHOTO
yueta, cobmoienre rpaduka JOKyMeHTO000poTa;

- obecrieueHre XpaHeH!sI OyXTralTepCKOi JOKYMEHTAIUK B yCTAaHOBJIEHHOM MOPSIKE;

- MIpeoCTaBJIeHUe MOApa3JIeIeHUsIM OpraHu3aluu HeoOX0uMOM nHbopMau s
OCYUIECTBJICHHSI aHATIM3a JEATEIbHOCTH OpraHU3aIUu.

6.9. BsaumooTHomeHuss ~ Oyxraiarepuu € JAPYTUMH  TOAPA3ACICHUSMHU
00pa30BaTeIbHON OPTaHU3ALMHU ONIPENEISIETCS CIEAYIOIUM 00pa3oM:

C OTJEJIOM MaTePUAIbHO-TEXHUYECKOT0 CHAOXKEHUs

- TIONTy4YaeT: JaHHBIE O JBIXKEHUU MATEpPHAIOB M HUX OCTATKOB Ha KOHEI] MEcCsIa;
JaHHBIE 00 M3IMIIKaX MaTEepPHaOB M HEMKBH/IAX; JAHHBIE O HEOOXOIMMOCTH B3BICKAHUS C
MOCTaBIINKOB ITEHU U MTPa(OB;

- TpeAcTaBiseT: cueTa-(pakTypbl AN akLenTa; MHPOPMALMIO O HEOIJIaue€HHBIX
cuerax-(hakTypax; faHHbIC O (PAKTUYECKOM MCIOIb30BaHUH MaTEPUATbHBIX PECYPCOB.

C OTJEJIOM TpyJa U 3apa00THOM MJIAThI

- MOJTy4aeT: MoJjokeHue o0 omiare TpyAa; MOJ0KEeHUEe 0 MaTepUAIbHOM MOOUIPEHNH;
MOJIOKEHNE O MaTePHAITLHONW MOMOIIIN; CMETHI IO NCTIOIB30BAHHIO (POHIOB MOOIIPEHUS;

- TpEACTaBIseT: CBEACHHA O (AKTUYSCKH HAYMCICHHOM | HCIOIb30BAHHOM
3apaboOTHOM TUIaTe; CBeJIeHUsI 00 MCIIOJIb30BAHUH (POHIOB MOOIIPEHUSI.

C IJIAHOBO-9KOHOMHUYECKUM OT/IEIIOM

- MOJYYaeT: MJIaHbl MPOU3BOACTBA NPOAYKIIHH;

- NOPEICTABISET: OTYETHl MO BBITYCKY NPOAYKIHUH; OTYETHI IO HE3aBEPILIEHHOMY
IIPOU3BOJICTBY;

C OpraHU3aIMOHHO-IIPABOBLIM OTAEJIOM

- MOJYYaeT: peleHusl Cy/I0B M0 XO3UCTBEHHBIM U TPYIOBBIM CIIOpaM; MPHUKa3bl MO
JMYHOMY COCTaBY;

- TPEACTABIIAET: MaTepuaiabl MO (pakTaM XWIICHWA MaTepUabHBIX [IEHHOCTEH;
MaTepHUaIIbI 110 B3BICKAaHHUIO IEOMTOPCKOH 3a0KEHHOCTH;

6.10. Byxrantepus Brpase:

- TpeboBaTh OT BCEX MOJPa3JCICHUN OpraHU3ally MPEIOCTABICHHUS MaTEpPUAJIOB
HEOOXOIMMBIX JUIsl OpPraHu3allK U BeIeHNUs OyXTraJTepCKOro y4yeTa;

- TpeOOBaTh BBINOJIHEHUE TpaduKa TOKYMEHTO000POTa;

- He TNpPUHUMATh K HCHOJHEHHMIO JOKYMEHTbI, O(OpMIIEHHbIE C HapylIEHUEM
YCTaHOBJIEHHOTO MOPS/IKA;

- paccmaTpuBaThb M BHM3UpPOBATh JOTOBOPBI, MPHUKA3bl, CBSI3aHHBIE C OCHOBHOM
JESITENbHOCTHIO 00pa30BaTEIbHON OpraHu3alny;

- MPEACTABJATh AIMUHUCTpalud 00pa30BaTEIbHOW OpraHU3alvy MPEJIOKEHUS O
NOOUIPEHMH W HaKa3aHUM paOOTHUKOB OpraHU3allid, CBS3aHHBIX C YYE€TOM U
MCII0JIb30BAHUEM MATE€pPUAIbHBIX [IECHHOCTEH.

6.11. ByxranTepus HeceT OTBETCTBEHHOCTD 3a:

- 32 CBOEBPEMEHHOE M KAaYECTBEHHOE BBINOJIHEHUE BO3JIOKEHHBIX Ha OYyXTaJTepuio
HactosmM Ilonoxxennem;

- BBICOKOE Ka4E€CTBO BBIIIOJIHEHHUS JOJKHOCTHBIX 00sI3aHHOCTEH.
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7. OpraHu3anMOHHO-TIPABOBOM 0T eI

7.1. OpraHu3allMOHHO-IIPABOBOM OTHEN CO3JAETCS M JHUKBUAUPYETCS MPUKA30M
TUpeKTopa o0pa3oBaTEIbHON OpraHU3alMy U MOJYUHSIETCS HEMOCPEACTBEHHO AUPEKTOPY
00pa3oBaTeIbHONW OpraHU3alNH.

7.2. Opranu3anoOHHO-IIPABOBOM OT/IEN BO3IJIABIISAET 3aBEAYIOIIUN OpraHu3alMOHHO-
IPaBOBBIM OTJIEJIOM, Ha3HAYaeMblil Ha JOJLKHOCTH MPUKA30M JUPEKTOpa 00pa3oBaTeIbHON
OpraHu3aluu.

7.3. OpraHu3alliOHHO-NPABOBOM OT/AEI B CBOEHU JEATEIbHOCTH PYKOBOJACTBYETCS
TpynoBeiM konekcom Poccuiickoit dPepepanyivi, HOPMAaTHBHBIMH IIPAaBOBBIMH aKTaMHU,
COJEpKAIMMHA HOPMBI TPYJOBOIO IpaBa, a TaKXE HOPMATUBHBIMU METOAUYECKUMU
JOKYMEHTaMH MO BEICHHMIO KaJIpOBOTO IEIONPOM3BOJACTBA, YCTAaBOM 00pa3oBaTeIbHOU
opranuzauuu, IlonuTtukoil B oOnacTu KauecTBa, J{OKyMEHTHMPOBAHHOH Mpolexypoit
«YnpasieHue nepcoHaaom (KaJapoBoe o0ecreueHne, MOBBIIICHHE KBATU(UKAIINN)», & TAKKE
HacTosmmM Iloaoxxenunem.

7.4. 3anaun opraHU3alMOHHO-IIPABOBOTO OT/IEIA:

- obecrieueHre KaapoBO-IIPABOBOM IEATENILHOCTH 00pa30BaTEIbHON OpraHn3aluy;

- OCYILECTBJICEHUE KOHTPOJS 32 COOTBETCTBUEM JEHCTBYIOLIEMY 3aKOHOJATEJIbCTBY
Poccniickoit denepanny, HOPMATUBHBIM U MHBIM NPAaBOBBIM akTaM P® mpaBOBBIX aKTOB,
pa3paboOTaHHBIX U IPUMEHSIEMbBIX B IEATEIbHOCTH 00pa30BaTeIbHON OpraHU3aliy;

- peleHue MPaBOBOro OOECIEeUeHHsI B BOIPOCaX 3aKOHOJATEILHOTO PETYJIUPOBAHUS
B3aMMOOTHOILIEHUN B 00pa3oBaTeNIbHOM OpraHM3alud W HMHBIMH aJMUHUCTPATUBHBIMU
CTPYKTYypamu;

- COBEpILEHCTBOBAHHE HH(OPMAIMOHHO-aHATUTUYECKOH paboThl MO KaApOBO-
IIPaBOBBIM BOIIPOCAM;

- TIOBBIIICHHE YPOBHS M KadecTBa MH(POPMAIMOHHBIX M KOHCYJIBTAaTHBHBIX YCIYT
paboTHHKaM 00pa30oBaTeNIbHOM OpraHu3aluy B 00JaCTH KaJpOBOW MOJUTHKY U IIPABa;

- NOBBIIICHUE YPOBHS IPAaBOBOM I'PaMOTHOCTH M IPABOBOM KYJIbTYPbl paOOTHUKOB
o0pa3oBaTeIbHON OpraHu3aluu;

- obecrieueHre MPaBOBOM 3aIUTHl HHTEPECOB 00Pa30BaTEIbHON OpraHU3aluy;

- BEJEHHE KaJpOBOTO JEJIONPOM3BOACTBA B COOTBETCTBMM C JIEHCTBYIOLIUM
3aKOHOJATENIbCTBOM.

7.5. ®yHKIUHA OPraHU3aHOHHO-IIPABOBOIO OT/IEIIA:

- a”Hanu3 U 000O0ILIeHHE NPAaBONPUMEHUTEIBHON IPAKTUKU B 00pa30BaTENIbHBIX
OpraHM3alUAX PETUOHA, pa3paboTKa U MPEeICTaBICHUE MTPEITI0KEHHUA O COBEPIIEHCTBOBAHUN
KaJpOBO-IIPaBOBOI padOTHI B 00pa30BaTENbHON OpPraHM3allid, C Y4E€TOM JEHCTBYIOIIETO
3aKoHojiaTeabcTBa PD;

- TOJArOTOBKA OTYETOB, CIPABOYHBIX M AHAIMTHUYECKMX MATEpUAJIOB IO BOIPOCAM
IPABONPUMEHUTENBHON MPAKTUKH U COCTOSIHMIO — KaJpOBO-NPAaBOBOM  pabOThl B
o0Opa3oBaTelbHOW OpraHu3aluu;

- y4acTHe B MOATOTOBKE U pa3pabOTKe MPaBOBbIX AKTOB HEHOPMATUBHOT'O XapaKkTepa;

- IPOBEJIEHHUE NIPABOBOM 3KCIEPTU3BI BCEX IOKYMEHTOB, CBA3aHHBIX C JESATEIBHOCTHIO
o0pa3oBaTelbHOM  OpraHM3aldd, MpPOBEPKAa HUX  COOTBETCTBUS  JCHCTBYIOLIEMY
3aKoHoOAaTeNbCTBY Poccuiickoit @enepanuu;

- IIOATOTOBKA MPEUIOKECHUM 0 BHECCHUM M3MEHEHUM U JIONIOJHEHUN B HOPMAaTUBHO-
NPaBOBBIE aKTHI 00PA30BaTENLHON OPTaHU3AIINN;

- OpraHu3alys B3auMOJIEHCTBUS C PABOBBIMU CITYKOaMHU TEPPUTOPUATIbHBIX OPIaHOB
UCTIOJHUTEIBHON M 3aKOHOJATENbHOM BJIACTH, CYJEOHBIMM OpraHamMH JUIsl BBIPAOOTKH
€IMHOM IIPABONIPUMEHUTEIBHON IPAKTUKY;
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- TIOJITOTOBKA CIPAaBOYHBIX, WH(OPMAIIMOHHBIX MAaTEPUATIOB IO 3aKOHOJATEILCTBY
Poccutickon ®@enepannu;

- OCYLIECTBJIIEHHE CUCTEMATU3UPOBAHHOIO yUeTa MMOCTYMNAOIINUX B OPraHU3alMOHHO-
MPaBOBOM OT/AENI 3aKOHOAATENbHBIX M HHBIX JIOKAJIbHBIX HOPMATUBHBIX AaKTOB, a TaKXKe
U3/IaBaeMbIX HEHOPMATHBHBIX MPABOBBIX AaKTOB, MX COOp, HAKOIUICHHE, XpaHEHHUE U
00paboTKa MaTepHUaoB MO KaJpOBO-IIPaBOBBIM BOMIPOCAM, MOAJIEPKKA COOTBETCTBYIOILIEH
0a3bl B aKTyaJlbHOM COCTOSIHUU;

- OCyIIECTBICHUE UHPOPMUPOBAHUS 1 KOHCYJIHTUPOBAHMSI 3aMHTEPECOBAHHBIX JIHII IO
BOIIpOCaM KaJIpOBO-IIPABOBOT0 HAIIPaBJICHUS;

- y4acTHe B IMOJTOTOBKE U NMPOBEIeHNN HHPOPMAITMOHHBIX, KOHCYJIbTaTUBHBIX BCTPEY,
COBEIIAHUNA C TPEJICTABUTEISIMU 3aKOHOJATEIbHOM, HUCIOJIHUTEIbHOM, CyJeOHON BIIacTH,
MPaBOOXPAHUTENBHBIX CTPYKTYP, HHBIX TOCYAAPCTBEHHBIX, OOIIECTBEHHBIX U KOMMEPUYECKHUX
OpraHu3alui;

- npejcTaBiieHre 00pa30BaTEIbHONW OpraHU3alliy B Cy/lax OOIIeH IOpUCIUKIINHU, IO
YKa3aHHUIO JUPEKTOpa 00pa30BaTEIbHON OpraHu3allny;

- oOpraHu3alysg U KOHTPOJIb MCIOJHEHHUS IIOCTAHOBJIEHMH 10 Jenam 00
aIMUHUCTPATUBHBIX MTPABOHAPYILICHUSIX 110 UCTIOTHEHUIO PEUICHUN CyeOHBIX OPTaHOB;

- y4acTHhe COBMECTHO C JAPYTHMMH MOJAPA3ICICHUSIMU 00pa30BaTeIbHON OpraHu3aiuu
B [IOJrOTOBKE U 3aKJIFOYEHUU XO35UCTBEHHBIX IOTOBOPOB, COTJIACOBAHUE UX MTPOEKTOB;

- MIPUHATHE MEp B Clyyae HAapyIICHUs JOTOBOPHBIX 00S3aTENbCTB MO YCTPAHEHUIO
HapyLIEHUI B COOTBETCTBUHU C YCTAHOBJIEHHBIM 3aKOHOIATEIbCTBOM MOPSAIKOM;

- ydJacTHe B CIIy>)KEOHBIX IIpOBEpKax, IMOJArOTOBKAa 3aKJIOUEHUs IO MaTepuaiam
CITy’KEOHBIX MPOBEPOK 0 YKA3aHUIO TUPEKTOPa 00pa30BaTEIbHON OpraHu3ally;

- BeJICHHE y4eTa CBEJICHUH O KaJI[pOBOM COCTaBe 00pa30oBaTEIbHON OpraHU3allnu;

- pa3paboTKa MporpaMmbl U MPOBEJCHHS BBOJHOTO HHCTPYKTaXa Mo OXpaHe Tpy/ia co
BCEMH BHOBb NPUHATHIMU Ha PadOTYy;

- IPOBEJIEHUE aHaIM3a COCTOSHUS M MPUYMH TpaBMaTU3Ma, HECUACTHBIX CIIy4aeB U
npodeccruoHanbHBIX 3a00J€BaHN PAOOTHIUKOB U 00yUYaOIIUXCS.

7.6. Y4eT IMYHOTO COCTaBa:

- BbIJJa4a CIIPABOK O HACTOSIIEH U MPOLLION TPYIOBOM eATEIbHOCTH PAOOTHUKOB;

- IPUEM, 3aII0JIHEHUE, XPAHCHHUE U Bbl1aya TPYJOBbIX KHUXKEK;

- BEJICHUE YCTAHOBJIEHHOM IOKyMEHTALMH 110 KaJipam;

- MOATrOTOBKA MaTEPHUAIIOB /JIsl IPEICTABIECHUS IEPCOHANA K MOOIIPEHUSIM;

- TMOATrOTOBKAa MAaTEpHAOB MO IMPHUBJICUYCHUIO PAOOTHUKOB K MaTepuaIbHOU H
JUCUUIUIMHAPHON OTBETCTBEHHOCTH;

- MOJTrOTOBKAa COOTBETCTBYIOIIMX JOKYMEHTOB IO MEHCUOHHOMY CTPAaXOBaHUIO U
NpEe/ICTaBIIEHUE UX B OpraHbl COLMAIBHOIO 00eCeyeHUS;

- oOecrieueHUE COIMAIBHBIX TapaHTUH pa0OTHUKOB B 00JacCTH 3aHATOCTH,
coOmoeHnsl MOpsJIKa TPYAOYCTPOMCTBA U TepeoOydueHHUs  BBICBOOOKIAIOIIMXCS
PabOTHHUKOB, MTPEIOCTABICHUS UM YCTAaHOBJICHHBIX JILIOT U KOMIIEHCAIUH;

- cOCTaBJIeHHE TPa(UKOB OTIYCKOB, YUYET HCIOJIb30BaHUS PAOOTHUKAMH OTITYCKOB,
oopMiIeHHE OYEpEIHBIX OTIYCKOB B COOTBETCTBHM C YTBEP)KICHHBIMU TpapuKamMu u
JOTIOJTHUTENbHBIX OTITYCKOB;

- KOHTpPOJb 32 COCTOSIHUEM TPYJOBOM TUCUUIUIMHBI U COONIOACHUEM PaOOTHUKAMU
MpaBUJl BHYTPEHHETO TPYIOBOIO PaCIOPSIKa;

- aHaJIN3 TEKY4YEeCTH KaJIpPOB.

7.7. ®yHKIMH B 00JACTH KaueCTBa:

- yyacTue B pa3paboTke, akTyanu3zauMd U BHeapeHuu gokymeHtoB CK (B
COOTBETCTBHUHU C KOMIIETEHIIMEHN OTIENA);
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- ydactue B pa3pa0oTke IIaHOB (TporpamMm) KadecTBa (B COOTBETCTBHHM C
KOMIIETEHI[UEN OT/IeNa);

- paspaborka (yuacTue) B pa3paboTKe U peanu3aliil KOPPEKTUPYIOIUX U
MpEeaYNPEXKIAIOINX TICUCTBUN U JP.

7.8. Opranu3aliOHHO-IIPaBOBOM OT/IENl UMEET MPaBO:

- 3ampamuBaTh B CTPYKTYPHBIX TMOAPA3ACICHUSIX HEOOXOIUMBIEC [aHHBIE O
paboTHUKAaX, a TpH MOpueMe Ha paboTy M MEPEeMEIICHUSX paOOTHUKOB - MHEHUE
PYKOBOAMUTENEH COOTBETCTBYIOUIUX CTPYKTYPHBIX MOAPA3ACICHUII;

- KOHTPOJHMPOBATh B CTPYKTYPHBIX MOJAPA3NIEICHUSIX COONIOACHHE B OTHOIICHHUH
PabOTHUKOB TPYIOBOTO 3aKOHOAATENbCTBA, NPEIOCTABICHUE YCTAHOBJIEHHBIX JBIOT H
MPEUMYILECTB;

- JlaBaTh PYKOBOJUTENSIM CTPYKTYPHBIX TIOJpa3felicHuid  00pa3oBaTeIbHOU
opraHu3auuu oO0sA3aTeNIbHbIE Il MCIOJIHEHHWS YKa3aHUs IO BOIPOCAaM, OTHOCSIIMMCS K
KOMIIETEHIIUU OPraHU3aI[MOHHO-TIPABOBOI0 OT/IENA;

- TpeboBaTh M MOJy4YaThb OT BCEX CTPYKTYPHBIX MOJpa3jielieHui 00pa3oBaTeIbHOM
OpraHu3alyu CBEJEHUS, HEOOXOAMMBIE JUIsl BHIITOJIHEHHSI BO3JIOXKEHHBIX HA OT/IEN 3a/1a4;

- JaBaTh pPa3bACHEHUS, PEKOMEHJAIIMU M yKa3aHUs IO BOIpPOCaM, BXOISIIUM B
KOMIIETEHIIUIO OT/ENIa;

- TMPOBOJUTH COBEIIAHWS W YYaCTBOBaTh B COBCIIAHUSAX, MPOBOJUMBIX B
o0pa3oBaTelbHOW OpraHU3alliy M0 OPraHU3allMOHHO-TIPABOBBIM U KaJPOBBIM BOIIPOCAM.

7.9. 3aBenyronuii OpraHu3alMOHHO-TIPABOBBIM OTEJIOM HECET OTBETCTBEHHOCTh:

- 32 OpraHu3aluio ACSTEIbHOCTH OTAeNa MO BBINOJHEHHWIO 334a4 M (PYHKIHWH,
BO3JI0’KEHHBIX Ha 0TJen HacTosmuM [lonoxenuem;

- 32 OPTaHMU3AIHIO B OT/IEJIE OTNIEPATUBHOMN U KAYeCTBEHHOW MOJIOTOBKU M UCTIOTHEHUS
JIOKYMEHTOB, BEJCHHE JEJIONPOU3BOJICTBA B COOTBETCTBUU C JEHCTBYIOUTUMH MpaBUIaMH U
UHCTPYKIHSIMU;

- 32 BBICOKOE KauecTBO BEJCHHS JIOKYMEHTOB, CBOEBPEMEHHOCTh M TOYHOCTH
MPEe/ICTaBIIEHUsI OTYETHOCTH aIMUHUCTPAIIMKA 00pa30BaTEIbLHON OpraHu3allny;

- 32 BBICOKOE KAa4€CTBO BBITIOJHEHUS BO3JIOKEHHBIX HA OT/EI 3a7a4, OMPECIICHHbBIX
MOJIMTUKON 00pa3oBaTeIbHOM OpraHu3alii B 00J1aCTU Ka4eCTBa;

- 32 COCTOSTHME OXPaHbI TPyAa U MPOU3BOJICTBEHHON CaHUTAPUU;

- 33 COXPaHHOCTh HMYIIECTBA, HAXOJAIIETOCS B OTAENEe W COONIOJCHUE MPaBHI
MOYKapHOH 0€30MacHOCTH.

7.10.  PaGoTHUKM  OpraHM3alMIOHHO-TIPABOBOTO  OTAENia  KaJApoOB  HECyT
OTBETCTBEHHOCTb, MPEIYCMOTPEHHYIO TPYAOBBIM 3aKOHOAATEILCTBOM, 32 HEUCIOJIHEHHUE
WIM HEHaJJeXalllee HCIOJIHEHHe YcTaBa 00pa3oBaTenbHOM opranusanuu, llpasuin
BHYTPEHHET0 TPYAOBOTO PACIOPSAIKA, TOJDKHOCTHBIX MHCTPYKITHH.

8. YueOHO-MeTOAUYECKUN OTAE]a

8.1. YueOHO-MeToanuecKuil oTen oOpa3zoBaTenbHOW opranuzanuu (aanee - YMO)
co3aa€Tcsl B LENSIX pyKOBOJACTBA 00pa30BaTENbHOM JeSTENBHOCTHIO (HAYYHO-METOANYECKOM,
y4eOHO-HCCIeI0BAaTeNbCKON, MHHOBAIIMOHHOM, OPraHU3allMOHHO - MEearOrM4ecKon).

8.2. Y4yeOHO-MEeTOIMYEeCKU OTJIe] B OCHOBE CBOEH JESATEIIbHOCTU PYKOBOJACTBYETCS
3akoHamMu P®, pemenusmu IlpaButensctBa P®, MunucrepctBa 00pa3oBaHUA
Kanuaunarpagckoir obmactu, YCTaBOM ¥ JIOKAIBHBIMH  HOPMATUBHBIMH  aKTaMU
o0pa3oBaTelbHOW OpraHU3alINH.

8.3. Y4eOHO-MeTOquYEeCKU OT/EN B CBOCH NEATEIbHOCTH BBIMOJIHSIET CIEAYIOIINe
3a/la4yu:

- OCYILECTBIIIET OPraHU3alMI0 HAYYHO-METOANYECKOM, yUeOHO- UCCIIEeI0BATENbCKOM,
MHHOBALIMOHHOW, OPraHU3allMOHHO- MIEAArOrM4ecKOoi AesITENbHOCTH;



- pa3pabaTpiBaeT  OCHOBHBIC  HANpPAaBIICHUS HAYYHO-METOJIUYECKON, ydeOHO-
HCCIIEI0BATENBCKOM, MTHHOBAIMOHHOW, OPTAHU3AMOHHO — IIEIarOrMYECKON eI TEIbHOCTH;

- obecneunBaer npoBeneHue llemarormueckux u  MeTOAMYECKUX COBETOB
o0Opa3oBaTeIbHON OpraHu3allny;

- KOOPJIMHUPYET MAEATeNbHOCTh OTACIECHUN IO CIEeHHATBLHOCTSIM U Mpodeccusim,
[UKJIOBBIX METOJIMYECKUX KOMHCCHUH, MOJpa3feicHui, 00eCleunBaronuX eITeIbHOCTh
o0Opa3oBaTebHON OpraHu3aluu;

- pa3pabarbiBaeT MeEpONpUSTHS 1O OOOOIICHHIO TEpPeIoBOrO (B TOM 4YHUCIE U
MEJarornyeckoro) OmbITa, TOTOBUT M MPEJACTABISIET JOKYMEHTbl W  MaTepualbl,
CTaTUCTUYECKYI0 OTUYETHOCTH (TEKCThI, AUCKETHI, BUEO, POTO U T.1.);

- OpPraHM30BBIBAET MHHOBAIIMOHHYIO M Y4€OHO-HCCIEIOBATENbCKYIO ACSITENbHOCTD,
HAIPABJICHHYIO Ha OCBOCHHE HOBBIX IEAarOTMYECKUX TEXHOJOTUH, pa3pabOTKy aBTOPCKHUX
pOrpaMm, y9eOHO-METOANIECKIX, KOHTPOJIHHO-U3MEPUTEIHHBIX MAaTePUAJIOB;

- BHeIpsieT B 00pa30BaTeNbHBIN MPOIECC COBPEMEHHBbIE YueOHO-METOAMYECKHE
TUIAKTUYECKUE MaTepUalbl;

- OCYILIECTBIJISIET KOHTPOJIb 3a COOJIIOJICHHEM M BBIIIOJHEHUEM IIJIaHA pPadOoThI
o0pa3oBaTelbHOW OpraHU3alINu.

8.4. OCHOBHbIE HAMPABIEHUS ACSITEILHOCTH Y4EOHO-METOIMYECKOTO OT/IeNa:

- aHanu3 00pa30BATENLHON JIEATEIHHOCTH MO pe3ybTaTaM pean3allii OCHOBHBIX U
JOTIOJHUTENbHBIX ~ MPOQECCHOHATIBHBIX  00pa30BaTEIbHBIX  IPOrPaMM, OTAEIbHBIX
y4eOHBIX JTUCHUIUIMH, MPOQPECCHOHATIBHBIX MOMAYJEH, MNporpaMm MPOU3BOJCTBEHHOTO
oOydenusi, MpoheCCUOHAILHON MPAKTUKH, [UKJIOB YYEOHBIX NUCIUIUIMH MO KOMUCCHSIM,
OT/ICJICHUSIM B 1I€JIOM 10 00pa30BaTeIbHON OpraHu3aluu;

- yyacTue B pa3paboTke pabouux yueOHBIX IJIAHOB, OCHOBHBIX M JOMOJIHHUTEIbHBIX
npodeccuoHaNbHBIX ~ 00pa30BaTENbHBIX  MpOrpaMM, Mporpamm mpodeccuoHAIbHON
MPaKTUKU U TOCYJaPCTBEHHON UTOTOBOW aTTECTAIIMK, BHECEHUE U3MEHEHUM B TPeOOBaHUS K
MUHUMAJbHOMY O0BEMY U  coJepKaHui0 pabouynx y4dyeOHbIX (MOAYJIBHBIX) U
npodeccuoHaNbHBIX TMPOTpamMM, pa3pabOTaHHBIX B COOTBETCTBUU C (enepaibHbIMU
rOCYJapCTBEHHBIMU 00pa30BaTEIbHBIMU  CTaHAAPTAMHU CpPEIHEro MpodecCHOHAIBHOTO
00pa3oBaHUs, OCHOBHOTO 00111eT0 00pa30BaHMs U CPEAHETO OOIIEro 00pa3oBaHuUs;

- COIVIACOBaHHE Y4eOHO-METOAMYECKMX KOMIUIEKCOB, IMOCOOWHM, AMAAKTHUYECKHX
MaTEpPHAIOB MO0 YYEOHBIM JUCIUIUIMHAM, MPOQPECCHOHATBHBIM MOJYJISIM, MPOrpamMmam
npodeccHoHANbHONW TMPAKTUKHW, OTISIBHBIM BHIAaM O00pa30BaTEIbHOW JCATCILHOCTH
(BBITIOJIHEHUIO KYPCOBBIX, BBITYCKHBIX KBaJU(UKAIIMOHHBIX padoT, pedepaTroB, TECTOB U
T.J.) ¥ BblIadya peKOMEH Al 110 UCIIOJIb30BAHMIO UX B pabOTE CO CTyICHTaMU; OOCYKIEHNE
myOJIUKAIUI, JOKIA/I0B;

- BEJICHUE W aHalli3 MOHUTOPUHTA KauyeCTBa OpraHU3allMH, peaju3alui U y4eOHO-
METOJIMYECKOTO  obOecrieueHusi 00pa3oBaTeNBbHOrO  Mpolecca B 00pa3oBaTelbHON
OpraHu3aluu;

- BEJCHHME MOHUTOPUHTA C MCIOJIb30BAHUEM KOMIBIOTEPHBIX HH(POPMAIIMOHHO-
AQHAIMTUYECKUX CHCTEM: OOECHEYEHHOCTH Y4YeOHO-METOIWYECKUMHU  MaTepHallaMu,
HATJITHBIMH TOCOOUSAMH KaOMHETOB, JIa0OpaTOpUid, yUeOHBIX MAaCTEPCKHUX; METOIUYECKOTO,
WH(OPMAIIMOHHOTO OO0ECTICYCHHSI TUCITUTUINH, MEKIUCIUIUIMHAPHBIX KYPCOB, MOIYJICH Y
MEeJarornyeckuX pabOTHUKOB; MOBBIIICHUS KBalu(UKAIMU, aTTECTAllMU MeAaroru4ecKux
pabOTHUKOB; y4acTHs MeJarori4eckiuxX pabOTHUKOB B KOHKYPCAX, OJIMMITUAIAX, BUKTOPHHAX
U JPYTUX METOJIMYECKUX MEPONPUATUAX PA3HBIX YPOBHEN;

- OCYIIECTBJICHUE KOHTPOJISA U OLICHKH KaueCTBa C MCIOJIb30BAHHUEM KOMITBIOTEPHBIX
WH(POPMAIIMOHHO-aHATUTHYECKUX CHCTEM: HCIOJIB3YEeMbIX METOJUYECKUX MaTepHalloB B
o0pa3oBaTeIbHOM TMPOIIECCE; HCIONb3yeMbIX 00pa30BaTENbHBIX TEXHOJNOTHH, (QopM u
METOJIOB OOY4YEHHUsSl TMENarorHYeCKUMU paOOTHUKAMH, OpTaHU3alUd € TPOBEICHUS



NEeIarorHYeCKUMU  pabOTHUKAMH  y4eOHBIX  3aHSATHH, CAMOCTOATENBbHON  paboThI
0o0y4arommMxcsi, METOJUYECKHX MEPONPUATUH; HCIOIB3yeMON y4eOHO-IIPOrpaMMHOM,
METOJIMYECKOH JTOKYMEHTAMU [e1arorn4eCKuMy pabOTHUKAMU;

- NOMOIIb B pa3pabOTKe KaJeHJIAapHO-TEMAaTHUYECKUX IIJJAHOB MEJIaroruuyecKux
pabOTHUKOB;

- pa3paboTKa YCJIOBHI, METOIWYECKHUX MarepuayioB, [lonokeHuH O NpoOBEACHUU
KOHKYPCOB, OJIUMITUA/]I, TPEIMETHBIX HEEIb, APYTUX MEPOIPUITHII;

- OmpeJeNieHUue CTpaTeruu, Leneld M 3a1ad pa3BUTHs 00pa30BaTENIbHOIO MpoIliecca,
NPUHATUE PEHICHUH O TPOrPaMMHOM IUIAHUPOBAHUH 3TOU PabOTHI;

- OpraHuzanus u COBEPILIEHCTBOBAHUE METOJINYECKOTO oOecrieyeHusl
00pa30BaTEIbHOIO MPOLECCa, COACHCTBUE JESATEIBHOCTU ILMKJIOBBIX METOAMYECKUX
KOMUCCHUH, TIeIarOTHIECKUX OpPTaHu3aIuii (COOOIIECTB) U METOIMYECKUX O0bhETUHECHU;

- y4YaCcTHE€ B H3YYEHUH, aHAJIM3€ M JKCHEPTHOM OIEHKE y4eOHO-METOIUYECKUX
pa3paboToK, MOCOOMM, Pe3yJIbTaTOB WHHOBALMOHHON JAEATENbHOCTH NPO(ecCHOHATBHON
o0pa3oBaTeIbHON OpraHU3alMy sl o0ecrieueHusl yueOHOro mporecca u caMmooOpa3oBaHUs
00yyJarouxcs;

- ¢opMupoBaHUE €IMHOW CTPYKTyphl baHka MHpOpmManmuum o Bcex peaau3yeMbIX
HaIpaBJICHUAX B paMKaxX KOMIIETEHTHOCTH OTHAeNa (aBTOMATU3UPOBAHHBIE IPOrPAMMBI
00pabOTKH TaHHBIX, TTOUCKOBBIE CUCTEMBI);

- IPOBEACHUE MHIUBUAYAIbHBIX M I'PYNIOBBIX KOHCYJBTALMM MO pa3HOOOPa3HOMY
KpYry Ipo6JieM B COOTBETCTBUU C NpoduaeM yueOHO-METOJMUECKOI0 OTAeNa;

- OpraHu3amusi W TPOBEJCHHE CMOTPOB YUYEOHBIX KAaOWHETOB, Ja0OpaTOpHid,
MacTEPCKUX;

- TpPaHCIMpPOBAaHUE JIy4IIUX PE3yJbTaTOB IO BHEAPEHUIO WHHOBALIMM B
00pa30BaTeIbHYI0 OPraHU3alUIo (Ha OCHOBAaHUH HKCIEPTHBIX 3aKJIIOUEHUI) uepe3 CUCTEMY
NOBBIILIEHUSI KBaJM(UKAIIMK PAOOTHUKOB, CPEJICTBA MAaccOBOW MH(OpPMAaLMH, CEMUHApBHI,
KoH(pepeHmu, MurepHeT (MHQOpMAIIMOHHOE OCHALIEHUE CaifTa), My OIMKaI1u;

- OCYIIECTBJISIET KOHTPOJIb 3a OpraHu3alueil M peanusauuil rpaduka aTTecTaluu
NEeIarOTHYECKUX M PYKOBOISIINX paOOTHUKOB, TOATOTOBKA MPEICTaBICHUI Ha paOOTHUKOB
IPU aTTECTAllMU Ha COOTBETCTBUE 3aHUMAEMOM TOJKHOCTH;

- OKa3bIBa€T IOMOUIb BBIITYCKHUKAM B TPYAOYCTPOMCTBE C LENbI0 UX IEPCOHAIBHOIO

pacnpeeneHusl.
8.5. YueOHO-MEeTOIMYECKUN OT/IeTT BIIPABE:
- 3ampairuBaTh UH(pOpPMALIHIO 00 y4e0HO-METOUYECKOM, HAay4HOMH,
WHHOBAI[MOHHOM JIEATEIBLHOCTH Y JII0O0OOTO CTPYKTYPHOTO MOJIpa3iesieHusi o0pa3oBaTeIbHON
OpraHu3alIuu;

- KOHTPOJUPOBATH AEATENIBHOCTh CTPYKTYPHBIX MOJpa3felieHuid o0pa3oBaTeIbHON
OpraHM3alMU 1O BOMPOCAM, OTHECEHHBIM K KOMIIETEHIIMH Y4eOHO-METOIUUYECKOI0 OTeNa;

- BHOCUTH MNPEAJIOKEHUS B aJMHUHHUCTPALUIO OOpa30BaTEIbHOM OpraHM3aluu I0
BOIIPOCaM, OTHECEHHBIM K KOMIETEHIIUN Y4eOHO-METOIUYECKOT0 OT/IeNa.

8.6. B cBoeli nesATEIbHOCTH Y4e€OHO-METOIUYECKUN OTIeN B3aWMMOJICUCTBYET CO
BCEMHU CTPYKTYPHBIMU MOAPA3JEICHUsIMU 00pa30BaTeIbHOW OpraHu3aluy, B Ipejaenax,
BO3JIOKCHHBIX Ha HETO 33a7a4 U (yHKIIHHA.

8.7. PykoBOICTBO y4eOHO-METOIUYECKHM OTAEJIOM OCYIICCTBISICT 3aBEHYIOLIHIA
y4e0HO-METOAMYECKUM OTENIOM, a B IIEPUOJ] €T0 OTCYTCTBHSI 00SI3aHHOCTH 110 PYKOBOJCTBY
OTJIEJIOM HCIIOJIHSET METOIUCT.

8.8. B cocTtaB yueOHO-METOIMYECKOTO OTAeNIa BXOJAT: METOIUCTBI, Ipe/iceaTeNn
LUKJIOBBIX METOJIMYECKUX KOMHUCCHIA.



8.9. Pabora yueOHO-METOMYECKOr0 OTAENA OCYLIECTBISIETCSI HA OCHOBE I'OZI0BOTO
riana. [1nan cocraBnsercs 3aBeAyIONINM y4eOHO-METOAMYECKUM OTIEIIOM U YTBEPKAAeTCs
JUPEKTOPOM 00pa30BaTEIbHON OpraHU3aALHH.

8.10. Bcro MoiaHOTY OTBETCTBEHHOCTH 3a KAYECTBO U CBOEBPEMEHHOCTbH BBINOJIHEHUS
BO3JIOKEHHBIX yU€OHO-METOANYECKUI OTAEN 3a1a4 U (PyHKIUI HeceT 3aBeAyIouil yueOHO-
METOAUYECKAM OTIEIIOM.

8.11. CreneHb OTBETCTBEHHOCTH JIPYTMX PaOOTHUKOB Y4EOHO-METOIUYECKOTO OTENA
YCTaHABJIUBACTCS UX NOJLDKHOCTHBIMA HHCTPYKLUSAMU.

9. AAMUHHMCTPATUBHO-X0351ICTBEHHBIH 0T/ e/

9.1. AamuHuCTpaTUBHO-XO3sWCTBEHHBIN oTaen (mamee - AXO) ocyliecTBIsET
aMUHUCTPATUBHO-XO3IMCTBEHHOE  oOecrieueHue  ACSITeNIbHOCTH  00pa3oBaTelIbHOM
OpraHu3alluu.

9.2. PyKOBOOMT J€ATEIBHOCTBIO OTAENAa 3aBEAYIOIIMHA  aAMUHUCTPAaTUBHO-
XO35ICTBEHHBIM  OTHEJIOM  KOTOPBIA  IOJYUHSAETCS  HEMOCPEJICTBEHHO  JAUPEKTOPY
0o0pa30BaTeIbHON OpraHu3alLuy.

9.3. B cBoeit gesrtenbHOocTH  AXO  PYKOBOJCTBYETCA  JIEUCTBYIOIIUM
3aKOHOJATEIbCTBOM, HOPMAaTUBHO-IIPABOBBIMHU aKTaMU U METOJUYECKUMHU MaTepHalaMU 10
XO35IUCTBEHHOMY OOCITY’KMBaHHMIO, HOPMaMH U MpaBUJIAMH COJAEpKaHMS, SKCIUTyaTallud U
peMOHTa 3/aHUM, TEXHUYECKOro oOOpyJOBaHUS, HOPMATUBHBIMU JOKYMEHTaMU IO
COOJIIOIGHUIO  CAHUTAPHO-NPOTUBOANUJEMUYECKOTO  PEXHUMa,  MPOTHUBOINOKAPHOU
0€30MaCHOCTH U TEXHUKM O€30IacHOCTH, JIOKAJbHBIMM HOPMATUBHBIMU  aKTaMH
00pa30BaTeIbHON OPraHU3aluU U HACTOSAIIUM Pa3IeJIOM IOJI0KEHHUS.

9.4. HesrenbHocTh AXO OCYIIECTBIISIETCS HA OCHOBE TEKYILIErO U MEPCIEKTUBHOTO
IUTAHUPOBAHUS, COYETAHUS €IUHOHAYATNS B PEIICHUU BOIPOCOB CIYKEOHOM EATETbHOCTH
U KOJUIETMAJIbHOCTH IIPU UX OOCYX/IE€HUH, NEPCOHAILHOW OTBETCTBEHHOCTH PA0OOTHUKOB 3a
Ha/IJIeKallee NCIIOTHEHNE BO3JIOKEHHBIX Ha HUX JOJDKHOCTHBIX 00513aHHOCTEN M OTIEJIbHBIX
nopyudenuii 3aBeayromero AXO.

9.5. 3aBenytomuii U Ipyrue paOOTHUKHU aJMUHUCTPATUBHO-XO35UCTBEHHOTO OT/EIa
HA3HAYal0TCAd Ha JOJDKHOCTU M OCBOOOXKJIAIOTCS OT 3aHMMAEMBIX JIOJDKHOCTEH MpUKa30M
TpeKTopa 00pa3oBaTeIbHON OpraHu3aluy.

9.6. KBamudukauuonuele TpeOoBaHUA, (YHKLIHOHANbHBbIE OOA3aHHOCTH, IpaBa,
OTBETCTBEHHOCTh 3aBeAyoLIero M Jpyrux pabotHukoB AXO permaMeHTHPYIOTCS
JOJDKHOCTHBIMH ~ MHCTPYKUHMSIMH,  YTBEP)KIAeMBIMH  JUPEKTOPOM  00Opa3oBaTeIbHOU
OpraHu3alllu.

9.7. 3aBenyromuii aIMUHUCTPATUBHO-XO35ICTBEHHBIM OTAEJIOM:

- pyKOBOIUT Bcel nearenbHocThi0 AXO, HECEeT NEPCOHAIIBHYI0 OTBETCTBEHHOCTD 32
CBOEBPEMEHHOE M Ka4eCTBEHHOE BHIMIOJIHEHNE BO3JIOKEHHBIX HA OTNEN 3a/1a4 U (DyHKITHIA;

- OCYLIECTBJIAET B IpeJienax CBOeH KOMIETEHIUN (PYHKIMH YIIPaBIEHUs, TPUHUMACT
penieHus, oos13aTenbHbIe 11 BceX paboTHUKOB AXO;

- pacmpenenser (pyHKIHOHAJIbHbIE OOS3aHHOCTH U OT/AEIbHBIE MOPYUEHUS MEXKIY
pabotHukamu AXO, ycTaHaBIMBAaeT CTENEHb MX OTBETCTBEHHOCTH, NMPU HEOOXOAUMOCTHU
BHOCUT TIPEIUIOKEHUSI JTUPEKTOpY o0O0pa3oBaTelIbHOM oOpraHu3auMd 00 W3MEHEHUU
JOJDKHOCTHBIX MHCTPYKIMI MTOAYNHEHHBIX €My PaOOTHUKOB;

- BHOCUT PpYKOBOJACTBY O0O0pa30BaTelbHOM OpraHU3aluy MPEIIOKEHUS 110
COBEpIIEHCTBOBaHUIO padboThl AXO, ONTUMHU3ALUU €€ CTPYKTYPbI U IITATHOM YUCIEHHOCTH;

- Y4acTBYeT B NEpPCIEKTHMBHOM M TEKyLIEM IUIaHMpoBaHuu aesrenbHocTH AXO, a
TAaK)K€ IIOATOTOBKE IIPUKA30B, PpACIHOPSKEHUH W HMHBIX JOKYMEHTOB, KAaCarOIIMXCs
BO3J10’)keHHBIX Ha AXO 3a1a4 v QpyHKIMIA;



- MPUHUMAET HEOOXOAMMBbIE MEpHI I YIy4YlIeHUS MaTepUalbHO-TEXHUYECKOTO U
UHPOPMAIIMOHHOTO 00€CIeYeHus, YCIOBUHA TpyAa, MOBBIIICHUA MPO(HEecCHOHATHEHON
noArotoBku pabotHukos AXO;

- ydacTByeT B moabope U paccraHOoBKe KaapoB AXO, BHOCUT aIMUHUCTpPALUU
o0pa3oBaTeIbHOM  OpraHM3allud  TMPEAJIOKEHUS O  TOOLIPEHUH U  HAJIO0XKEHUU
JUCIUIUIMHAPHBIX B3bICKAHUM Ha paOOTHUKOB OT/I€N1a, HAlIPaBJICHUH UX Ha MEPENOArOTOBKY
Y TIOBBILIEHUE KBATU(UKALINH;

- COBEPUICHCTBYET CUCTEMY TPYAOBOM MoTHBaMU paboTHUKOB AXO;

- OCYIIECTBJIIET KOHTPOJb UCIOJIHEHUS MOJYMHEHHBIMH €My paOOTHUKAMHU CBOUX
JIOJDKHOCTHBIX 0051I3aHHOCTEH, COOTIOACHUS TPYIOBON AUCITUIUIMHEI U AesiTeTbHOCTH AXO B
LEJIOM.

9.8. B mepumon orcyrctBusi 3aBenyromiero AXO ero 00S3aHHOCTH WCIOJIHSET
3aBEAYIOIIMN XO3SMCTBOM WJIM Ha3HAUYEHHBIM NPUKA30M JHUPEKTOpa 00pa3oBaTENbHOU
OopraHu3aluu Apyroi pabOTHHK.

9.9. 3aBeayroomuil aJAMHUHUCTPATUBHO-XO3SWCTBEHHBIM OTACIIOM WU  JIUIIO,
UCHOJIHAOIIEE ero 00A3aHHOCTH, UMEIOT NPaBO MOJNUCH JOKYMEHTOB, HANPABISEMbIX OT
nMmeHn AXO 1o Bompocam, BXOJSIIUM B €€ KOMIETEHIIHIO.

9.10. AAMUHUCTPATUBHO-XO3UCTBEHHBIN OT/IEN OCYIIECTBIISIET CBOIO JIEATEIbHOCTD
BO B3aMMOACWCTBUM C JAPYTUMH CIYXKO0aMH H CTPYKTYpHBIMHU TOJpa3JIeiICHUIMU
o0pa3oBaTelbHOW OpraHU3aluy, a TaKXkKe B Mpeesiax CBOeH KOMIETEHIIMH CO CTOPOHHUMU
OpraHu3alusIMU.

9.11. 3a HeHannexamiee MCIOJHEHHE NOHKHOCTHBIX OOS3aHHOCTEH M HapyIIeHUE
TPYAOBOM JHUCUMIIMHBL paboTHUKM AXO HecyT OTBETCTBEHHOCTh B NOpPSIKE,
PeTyCMOTPEHHOM JIEHCTBYIOIIUM 3aKOHOIATETLCTBOM.

9.12. OcHOBHbIC 3a7]a4¥ AIMUHUCTPATUBHO-X03IMCTBEHHOTO OT/EA!

- aJIMUHUCTPATHUBHO-XO35MCTBEHHOE OOECIEUYEeHUE NESATENbHOCTH 00pa30BaTeIbHOU
OpraHu3aluu: TEXHUYECKOe OOCIyKUBaHUE 3/IJaHUM, TOMEUIeHui, 00opyaoBanus (JiudTos.,
CUCTEM OTOIUICHUS, BOJOCHAOKEHUS, BEHTUJISILIMM, HJIEKTPOCETEeH U T.11.);

- INIAHUPOBAHME, OpraHU3alys U KOHTPOJIb IPOBEICHUS UX TEKYIIHUX U KaIUTAJIbHBIX
PEMOHTOB;

- cHaOxeHHue MeOesblo, XO3SMCTBEHHBIM WHBEHTApEM, CPEICTBAMU MEXaHW3alluu
VMHXEHEPHOIO M YIPAaBJIEHYECKOIO TpyZAa, OpPraHu3alus TPAaHCHOPTHOTO OOECHedeHUs U
OXpaHsbl;

- OpraHU3allMOHHO-METOJMYECKOE PYKOBOJACTBO M KOHTPOJb JIEATEIbHOCTH
CTPYKTYpPHBIX  TOJpa3felieHnid  0o0pa3oBaTeIbHOM  OpraHu3aluy 1O  BOIpocaM
XO35IUCTBEHHOTO O0O0CIY>)KMBaHUS, pPAI[MOHAJIBHOTO HCIIOJIb30BAaHUSI MATEpUANbHBIX U
(MHAHCOBBIX PECYPCOB, COXPAHHOCTH COOCTBEHHOCTH 00pa30BaTEIbLHOM OpraHU3alliy;

- MOJArOTOBKAa M IMPEJCTaBICHUE PYKOBOJCTBY HH(POPMAIMOHHO-aHATUTHYECKUX
MaTepualioB O COCTOSHUU U TNEPCHEKTUBAX Pa3BUTUS XO3SMCTBEHHOTO OOeCTIeUeHHUS
NEeSATENbHOCTH ~ 00pa3oBaTeNbHOW  OpraHu3aluu, pa3paboTka  MpeIoKEeHHH 1o
COBEPIIICHCTBOBAaHMIO CITYKObI AXO;

- COBEpIICHCTBOBAHKE U BHEJIPEHUE HOBBIX METOJOB pa0OThI, B TOM YHCIIE HA OCHOBE
UCTIOJIb30BAHMS COBPEMEHHBIX HH(POPMALIMOHHBIX TEXHOJIOTHH;

- y4acTHe B MOJArOTOBKE U MCIIOTHEHUH YIPABIEHYECKUX PEIIEHUH PYKOBOJCTBA MO
BOIIpOCaM aJIMMHHMCTPATUBHO-XO0391CTBEHHOIO obecrieueHus NEeATENBHOCTH
o0pa3oBaTeIbHON OpraHU3allnu;

- KOHTpOJIb B TMpefesiax CBOEM KOMIETEHLMH 3a COOJIIOJICHUEM CaHUTapHO-
NPOTUBOAIUAEMHUYECKOTO PEKKUMaA, NPaBHJI IPOTUBOMOKAPHOW 0€30MacHOCTH, HOPM
TEXHUKH 0€30MacHOCTH, CBOEBPEMEHHOE MNPHUHATHE HEOOXOAMMBIX MEp NpPH BBISIBICHUU
(akTOB UX HAPYILICHHUS,;



- BEJIEHHUE TMPEAYCMOTPEHHON JIEHCTBYIONIUMU HOPMATHBHO-TIPABOBBIMH aKTaAMHU
COOTBETCTBYIOLLIEH  JIOKYMEHTalMd, [PEAOCTAaBICHUE B  YCTAaHOBJIEHHBIE  CPOKH
CTAaTUCTHYECKOU U MHOU nHpopmaruu o aestenbHocTH AXO;

- Pemienue nHBIX 3a71a4 B COOTBETCTBUU C LEJISIMU 00pa30BaTEIbHON OpraHu3aIlyH.

9.13. OcHOBHBIE (PYHKIIMH aIMUHUCTPATUBHO-XO3SMCTBEHHOTO OT/ENA:

- IUIAHUPOBAHME, OpraHU3alus U KOHTPOJb aJMHHHCTPATUBHO-XO3SMCTBEHHOIO
oOecrieyeHus AesITeNbHOCTH 00pa30BaTeIbHON OpraHu3aliy;

- XO34HCTBEHHOE OOCIY)KMBaHHE W O0OECIEUeHHE HAJJIekKAIIETO COCTOSHUS B
COOTBETCTBHH C MPABUIIAMHU U HOPMAMH IIPOU3BOICTBEHHOW CAHUTAPUU U IIPOTUBOIIOKAPHOM
3alllMThI 3JaHUN ¥ TIOMEIICHHH, B KOTOPBIX PacIoIOKEeHbI MOApa3zesieHns o0pa3oBaTeIbHON
OpraHu3allii, KOHTPOJb 32 MCIPABHOCTHIO 000pynoBaHUS (JIU(PTOB, OCBELIECHUS, CUCTEM
OTOIUICHMS, BEHTHISLIUU U JIP.);

- ydacTHe B MHBEHTApU3aIlUH 3/1aHUH, TOMEIEHHUH, 000pyTOBaHUS B HEISIX KOHTPOJIS
UX COXPAaHHOCTH U TEXHHUYECKOT'O COCTOSIHUS,

- IJJAHUPOBAHMUE TEKYIIMX U KAMUTAIbHBIX PEMOHTOB OCHOBHBIX (DOHIOB (3/IaHMUIA,
CUCTEM BOJIOCHAOXKEHUS, BO3AYXOIPOBOJOB M JIPYIMX COOPYKEHUI), COCTABIECHHE CMET
XO3MCTBEHHBIX PACX0/0B;

- PEMOHT MOMEIICHHH, KOHTPOJIb KaUeCTBA BHITIOJHEHUSI PEMOHTHBIX PadoT;

- ofecrieueHrne TMOApaA3JEICHUN 00pa30BaTENbHOM  OpraHM3alMu  MeOembIo,
XO035IUCTBEHHBIM MHBEHTAPEM, CPEJICTBAMU MEXaHU3ALUU UHXKEHEPHOTO U YIPABIEHYECKOTO
TPyJa, KOHTPOJb 32 UX PalMOHAIBHBIM HCIIOIb30BAHUEM, COXPAHHOCTHIO, MPOBEICHUEM
CBOEBPEMEHHOI'O PEMOHTA;

- odopmiieHue HEOOXOAMMBIX JOKYMEHTOB /ISl 3aKIIOYEHHUS JIOTOBOPOB Ha
npoBe/ieHrne paboT U OKa3aHUe YCIYT CTOPOHHUMH OPTraHU3alUsIMU;

- TIONyYEHHWE U XPAHCHHE KAHUESIPCKUX MPUHAIJICKHOCTEH, XO03SHUCTBEHHBIX
MaTepHuaioB, 000pyAOBaHUs, UHBEHTaps, 00ecleYeHne UMH CTPYKTYPHBIX MOApa3ieIeHUI
o0pa3oBaTelbHOW OpPraHM3alUd, Y4€T MX PacXOJIOBaHUS M COCTABIIEHHWE YCTAaHOBJIEHHOMU
OTUETHOCTH;

- KOHTPOJIb PAIMOHAJIHLHOTO PACXOJOBAHUS MaTepuajoB U (DUHAHCOBBIX CPEJICTB,
BBIJICIISIEMBIX JIJISI XO3SIHCTBEHHBIX 1ICJICH;

- OjmaroycTtpoiicTBO,  oO3eleHeHue, YyOopka  TEppUTOPHH,  MPa3THUYHOE
XyZOXKeCTBeHHOE oopmieHne (HacaaoB 3MaHUN U IPOXOIHBIX;

- XO3SUCTBEHHOE OOCIY)XMBaHWE MPOBOJAMMBIX COBEIIAHWH, KOH(EpEeHINH,
CEMUHAPOB U JPYTHX MEPOIPHUSITHI;

- opraHuzanus TpPaHCIOPTHOTO oOOecTeueHus AeITeNbHOCTH 00pa3oBaTeIbHOM
OpraHu3aluu, a IpU OTCYTCTBUU COOCTBEHHOTO aBTOTPAHCIIOPTA MOATOTOBKA JOTOBOPOB Ha
TPaHCHOPTHOE 00CTyKUBaHHE CTOPOHHUMU OpTraHU3ALUIMH;

- B COOTBETCTBHM C JACHCTBYIOIIUMH MpaBWIAMH W HOPMAaTUBAMU OpTaHHU3aIUs
9KCIUTyaTallud U CBOEBPEMEHHOI'O PEMOHTA TEXHUYECKOrO 000pyA0BaHUS (IIEKTPUUECKUX
cered, TUPTOB, CUCTEM OTOIUICHUS, BEHTWISAIMU U T.1.), OecrmepeboiiHoe obecrieueHue
3aHUN M TOMEIICHU 00pa30BaTEIbHON OpPraHU3alMK AIEKTPOIHEPTUEH, TEIJIOM, Ta30M,
BOJION, KOHTPOJIb 32 UX PAIlMOHAJIBHBIM PACX00BAaHUEM;

- opraHm3anus W O0ecleyeHHe NPOMYCKHOTO pexuMa (Mpu OTCYTCTBUH B
o0pa3oBaTeIbHONW OpTraHU3AINN CITYKOBI 0€30TIaCHOCTH);

- opraHu3anuss M  KOHTPOJb JIEATEIBHOCTH  CKIJIAJOB  aJIMUHHUCTPATHUBHO-
XO03SIICTBEHHOM CITy OB,

- TpoBeleHHe WHHOPMAIMOHHO-PA3BSICHUTEIBHON padOThl Cpeaud paOOTHUKOB
00pa3oBaTeIbHON OpraHW3alliyd, HAMpaBJIEHHOW Ha OOecredeHUue COXPaHHOCTH U
COJIEp’KaHUsI B HCIPABHOM COCTOSIHUU 3JJaHWH, TIOMEIICHWH M HMYILIECTBa, OEpexHOe
OTHOIIEHHE K OOOpYNOBaHMIO ¥ SKOHOMHOE HCIIOJIb30BAHWE MATEPUANBHBIX U



SHEPreTUYECKUX  PECcypcoB  (DIEKTPOIHEPruH,  TeIla,  BOAbL,  KaHUEISPCKHUX
MPUHAJIC)KHOCTEH, PACXO/IHBIX MaTEPUAJIOB U T.11.);

- MPOBEJICHUE MPOTUBOIOKAPHBIX U TPOTUBOIMUAECMUUECKUX MEPOTIPUSITHIA;

- OCYIIIECTBIIEHUE B MIpeiesiaX CBOeH KOMIIETEHIIUU UHBIX (DYHKIIUN B COOTBETCTBUH C
HEJSIMU | 33/1auaMu 00pa30oBaTeIbHON OpraHU3allnu.

9.14. AIMUHUCTPATUBHO-XO3SIMCTBEHHBIN OTAE]I UMEET MPABO:

- MOJy4YaTh MOCTYIMAIOIIME B OPTaHU3alMI0 JOKYMEHTHI U MHbIE WH()OPMAIMOHHBIE
MaTepHaIIbl IO CBOEMY MPOQUITIO JESTEIBHOCTH JUIsl 03HAKOMIICHHSI, CHCTEMAaTU3UPOBAHHOTO
ydeTa U UCIIOJIb30BaHUsI B paboTe;

- 3ampaiiuBaTh U MOJy4aTh OT aAMUHHUCTPALIMK 00pa30BaTEILHON OpraHu3aIuy 1 ee
CTPYKTYpPHBIX  TOJpa3felieHnid  HUHPOpMaIUio, HEOOXOIMMYIO ISl  BBIMOJHEHUS
BO3JIO’KEHHBIX Ha Hee 3a7a4 U (QyHKIIUK;

- OCYILIECTBIATH B IIPEIEax CBOCW KOMIIETEHIHH NPOBEPKY H KOOPIHHALUIO
JNEATENIbHOCTH  CTPYKTYPHBIX  MOJAPA3ACICHH 1O  BOMNpOcaM  aJIMUHHCTPATHBHO-
XO3SIICTBEHHOTO OOECMEeYeHHsl, O pe3yibTarax IMPOBEPOK JOKIAAbIBATH JUPEKTOPY
o0pa3oBaTeIbHONW OpraHU3alny;

- BHOCHUTbH MPEJJIOKEHHS 10 COBEPIICHCTBOBaHUIO (GOpM U MeTOA0B paboTel AXO u
o0pa3oBaTenbHONM OpraHU3aIlUU B LIETIOM;

- y4acTBOBAThH B MOI00PE U PACCTAHOBKE KAJPOB MO CBOEMY MPOQUITIO IeATEITLHOCTH,

- BHOCHUTb MPEAJIOKEHHUS aJIMUHUCTpAIlMM OO0pa3oBaTeIbHONM OpraHu3aluu 1o
MOBBILIEHUIO KBATU(UKAIINH, TOOMIPEHUIO U HAIOKEHHUIO B3bICKaHUHN Ha paboTHHKOB AXO
U JIpyTUX CTPYKTYPHBIX TMOJpa3/ieeHuii o0pa30BaTeNbHOM OpraHu3alld [0 CBOEMY
npOQUITIO IeATEIBHOCTH;

- y4acTBOBaTb B COBEHIAHUSAX IPU PACCMOTPEHHUU BOIPOCOB XO3AUCTBEHHOTO
oOecrieueHus ASITEIbHOCTH 00pa30BaTeIbHON OpraHU3aIiu.

9.14. 3aBeqyronui aIMUHUCTPATUBHO-XO035CTBEHHBIM OTJICIIOM HeceT
IIEPCOHAIIbHYI0 OTBETCTBEHHOCTH 34!

- BBICOKOE Ka4eCTBO BBITIOJIHEHUS BO3NIOKEHHBIX Ha AXO (QyHKIMit 1 3a1ay;

- opranuzanuio pabotel AXO, CBOEBPEMEHHOE M KBATH(PHUITUPOBAHHOE BHITIOJIHEHUE
IIPUKA30B, PpACIOPSIKEHUN, NOPYYEHUM BBIIIECTOSIIETO PYKOBOACTBA, JACHCTBYIOIIHX
HOPMAaTHBHO-IIPABOBBIX aKTOB [0 CBOEMY MPO(UIIIO NeATEIbHOCTH;

- pammoHanbHOEe W 3(PPEKTUBHOE HMCIOIL30BAHUE MaTePUATbHBIX, (PMHAHCOBBIX W
KaJIPOBBIX PECYPCOB;

- COCTOSIHME TPYJOBOUM M MCHOJHHUTENIBbCKON NucuUIUIMHBI B AXO, BBIIIOJIHEHUE €€
paboOTHUKAMU CBOUX (DYHKITMOHATBHBIX 00S3aHHOCTEH;

- cobmonenue padotHukamu AXO mpaBui BHYTPEHHErO Paclopsiika, CAHUTAPHO-
MPOTUBOAMHUAEMUYECKOTO  PEXKUMA, MPOTHUBOMOXKAPHONW OE30MaCHOCTH U TEXHUKHU
0e301aCHOCTH;

- CBOEBPEMEHHOCTb U BBICOKOE KaYECTBO BEJCHHUS JOKYMEHTALINH, IPEyCMOTPEHHON
JEHCTBYIOIIMMHU HOPMATHUBHO-TIPABOBLIMU JJOKYMEHTAMH;

- CBOEBPEMEHHOCTb M TOYHOCTHb IPEIOCTABICHUS B YCTAHOBICHHOM IOPSAKE
JIOCTOBEPHOM CTAaTUCTHYECKON M MHOM mHpopMaIuu o aesrenbHoct AXO;

- roToBHOCTh AXO Kk paboTe B yCIOBUSX YPE3BbIYANHBIX CUTYaLUH.

10. bubaunorexka o0pa3oBaTe/ibHO OpraHu3anun
10.1. bubnuorexka B cBOed JesATENBHOCTH pYyKoBOJACTBYyeTcs: KoHcTuTyuumen u

3aKoHOAaTeNbCTBOM Poccuiickoit denepanyivi, HOPMaTUBHO-NPABOBBIMU JIOKYMEHTAMHU B
cdepe oOpazoBanus u HactosuM [lonoxkeHnem.



OcHOBHasi 1eNb JACATEIBHOCTH OuOIMOTEeKH Hambosee ™oJdHOEe olecreueHue
oOyJaroniuxcsi 1 pabOTHUKOB 00pa30BaTeNbHOM OpraHU3aluu HEOOXOJUMON JTUTEpaTypOH,
NEPUOINYECKUMH HM3/IaHUSMH, JOKYMEHTALMEH, Hay9HO-TEeXHUYECKON mH(popManuenn ams
ocyuiecTBieHus Oosiee 3(h(PEeKTUBHOTO BeAeHUST 00pa30BaTEILHOTO Mpoliecca.

OOyuaromuecs: 1 pabOTHUKK 00pa30BaTeIbHON OpraHU3aluy Ha OecIyIaTHONH OCHOBE
MOJIB3YIOTCSL  TUTEPATYpOd, TEPHOJNYECKUMU W3AAHUSAMHU, JTOKyMEHTAIlMed, HaydHO-
TEXHUYECKOU nH(pOopMalrei, TeMaTUYeCKUMU KypHaATaMH.

10.2. ®yHKIMU OUOTHOTEKH:

- obecniedyenue oOyyJaromuxcs 1 pabOTHUKOB 00pa30BaTEIbHON OpraHU3aIli BCEMU
OuOIMOTEeYHBIMH yCiIyramMu. Pacimpenne accopTUMEHTa yCIIyT U MOBBIIIEHHUE UX Ka4eCTBa;

- OCYIIECTBJICHHE  CHpPaBOYHO-OMOMMOrpaduyeckoro ©  UHOOPMAIMOHHOTO
00CITy)KNBAaHUS YUTATENICH;

- tu¢depeHIMpOBaHHOE 00CTYKUBAHUE B UNTAIBHOM 3aJi€ U Ha aDOHEMEHTE, coueTas
METO/Ibl HHAUBHUAYAIBHOT'O U TPYIIIOBOIO 0OCITYKHUBaHUS;

- YAOBIETBOPEHUE TOTPEOHOCTEN unTaTesnei B MHGOpPMAIIK O TOCTHKEHUSX HAYKH U
TEXHUKH, O COOBITHUSAX OOIIECTBEHHON M MOJMTUIECKON )KU3HH, KYJIbTYpPhl U UCKYCCTBA;

- MPOCBETUTENIbCKAasi U KYyJIbTYpPHO-BOCHUTATENbHAsg paboTa ¢ oOydaloIIUMUCS C
UCTOJIb30BaHUEM OMOIMOTEUHBIX U KIIYOHBIX (hOpM paboTHI;

- BEJCHHE TEMAaTHUYECKUX KapTOTEK, COCTaBJICHHE OMOIMOrpaduyecKux CIHCKOB,
BBITIOJTHEHUE OMOIUOTpaduIECKUX CIIPABOK U T.IT;

- U3yYeHUE UHTEPECOB YUTATENIEH U CTETIEHHU UX YJIOBJIETBOPEHHOCTH;

- ¢gopmupoBanne (oHIa B COOTBETCTBUU C THUMIOM, TpoduiieM oOpa3oBaTeIbHOU
OpraHu3anvy ¥ “HQOPMAMOHHBIMH MTOTPEOHOCTIMH YUTATENEH;

- cnucanue u3 (¢oHIAa BETXUX MW ycTapeBmux u3nanuid. Ilepepacnpenenenue
HENPOYUIBHBIX U U3TUIIHUX AYOIUPYIOMINX MAaTEPHAJIOB U3JaHUM;

- BeJIeHHe OMOIMOTEUHBIX KaTaJoroB, KApTOTEK; HayyHas U TeXHUUYeckas oOpaboTka
NOCTYMAOLIUX B (POH]T MATEPUATIOB;

- TIOBBIINICHHE KBATH(PUKAIUK PAOOTHUKOB OMOINOTEKH;

- YCTaHOBJCHHE U MOJAJCPKAHHE TECHBIX KOHTAKTOB CO BCEMH KaTETOPUSIMU
yuTatene. QoOpMHUpPOBAHHUE YNTATEIBCKOIO aKTHBA.

10.3. CrpykTypa W oOpraHbl yopaBieHHs OHOJMOTEKOW 00pa3oBaTEILHOM
OpraHu3alluu.

10.3.1. PykoBoACTBO M ympaBiieHHUEe OMOIMOTEKON OCYIIECTBIISCT €€ 3aBEAYFOIIUN.
3aBeayroNMii HECET OTBETCTBEHHOCTh 3a PE3YJIbTAaThl padOThl OMONIMOTEKU. 3aBenyIOUTUil
JACT PACIOPSDKEHUS W yKa3aHWsl, 00si3aTeNbHbIC ISl MCIIOMHEHHsS] BCEMH pPaOOTHHKAMU
OMOJIMOTEKH U YUTATSISIMU, B YACTH KACAIOIICHCS HX.

10.3.2. Haznawyaer 3aBenyrouiero OuOJMOTEKOM AMpEKTOp oOpa3zoBaTEIbHON
OpraHM3alliy CBOUM IIPUKA30M. 3aBeAyIOUINI OMOINOTEKON MOAUMHSAETCS HETIOCPEICTBEHHO
JTUPEKTOPY 00pa30BaTENIbHOM OpraHU3aliy, a TaKKe 3aMECTHTENI0 AUPEKTopa Mo y4eOHo-
IIPOM3BOJICTBEHHO padore.

10.3.3. 3aBeayrommii OMOIMOTEKOM sBIsAEeTCS wWieHOM Ilemarormyeckoro cometa
o0pa3oBaTeIbHOW OpraHU3alIUU.

10.3.4. Crpykrypa © 1mTaThl OHOTMOTEKHM YTBEPKAAIOTCA  JUPEKTOPOM
00pa3oBaTeIbHON OpraHu3aIiy Mo MPEICTABICHUIO 3aBEAYIOIIET0 OMOIMOTEKOM.

10.3.5. B cTpykTypy OMOIMOTEKN BXOAAT YUTAIBHBIN 3271 U aOOHEMEHT.

10.3.6. AnmunucTpanusi 00pa3oBaTeIbHONW OPraHU3aIluu 00eCcTieunBaeT OUOINOTEKY
HEOOXOAMMBIM 0JTarOyCTPOCHHBIMH U 000PYIOBAHHBIMH, B COOTBETCTBHH C JICHCTBYIOIIUMHU
HOpMaMH, TOMENICHUSIMH; OOOpYyIOBaHHEM; WHBEHTAPEM; TEXHHMUYECKUMH CPEIICTBAMU;
KOIMPOBAIILHO-MHOKUTEIBHOU U IPYTOM OPITEXHUKOM.



10.3.7. PabotHukm  OWOMMOTEKH, B  COOTBETCTBHM C  JICHUCTBYIOIIUM
3aKOHOJIATENIbCTBOM, HECYT OTBETCTBEHHOCTh 3a COXPAHHOCTh OHONMOTeYHOro (oHaa, H
COJIep>KaHME €ro B JOJKHOM COCTOSIHHMH.

10.3.8. bubnmoreka BemeT HEOOXOAMMYIO JTOKYMEHTAIIMIO M, B yCTaHOBJICHHOM
HOpSAKE MPEACTABISIET OTUET O CBOeH paboTe.

10.3.9. YuactByer B paboTe CeMHUHApOB, KOH(pEPEHIUH, COBEIIAHUM U T. M. IO
BOIIpocaM OMOJIMOTEYHOTO Jiejia U UHPOPMAIIMOHHON JIEATETbHOCTH.

10.3.10. PaGotHuku OMOIMOTEKM JODKHBI OBITh O3HAKOMJIEHBI C YYEOHBIMHU
nporpaMMaMu, IUIAaHAMH W TUTAHAMH ~ BOCIUTATENBHOM  paboThl  00pa3oBaTeNIbHOMN
OpraHu3allvu.

10.3.11. bubnuoteka exeroaHo (MO MOJIYTOAMSAM, €KEKBapTAJIbHO) MPEACTABISET
JTUPEKTOPY 00pa3oBaTEIbHOM OpraHU3alMi CMETY Ha IMOMOJHEHHE KHUKHBIX (DOH/IOB.

10.3.12. bubnmoTteka BeneT NEPEMUCKY C APYTUMHU OMOIHOTEKaMH M OPTaHU3alUsIMHU
1O CITy>K€OHBIM BOITPOCAM.

10.3.13. bubGmuoreka  BmpaBe BHOCHUTh  NPEIJIOKCHUS  aJIMUHHCTPALIMH
o0Opa3oBaTeIbHONM OpTraHU3AINH IO CTPYKTYpe, OOHOBJICHHIO OuOIHoTedHOTo (hoHa.

10.4. TIpaBuia nonap30BaHusl OMOIMOTEKOM.

[IpaBuna monb30BaHUsS OUOIMOTEKON PETIAMEHTHPYIOT OpPraHU3alldi0 U TMOPSI0K
oOcCiTy)KMBaHUS YUTATENIEH; IPpaBa U 005S3aHHOCTH OUOIMOTEKH U YUTATEIICH.

10.4.1. Yurarenu Brpase:

- TIOJIB30BATHCS YCIIyraMu OMOIMOTEKH; IOJy4aTh KHUTH U ApyTrrue NHPOpMallMOHHbIE
MaTepuaibl Ha A0OHEMEHTE B YUTAIBHOM 3aJie, Ha y9eOHbIE 3aHATHS,

- JUIs1 IOJIb30BAHUS B YUTAJIBLHOM 3aJI€ OJIy4aTh U3 (poHa r00ble MaTeprallbl MM UX
KOIIUU;

- yepe3 CHCTEeMY KaTaJoroB M KapTOTEK MOJydYaTh MOJHYI0 MH(GOPMAIIUIO O COCTaBe
dboHI0B OMOINOTEKH;

- IOJTy4YaTh KOHCYJIbTATUBHYIO IOMOIIb B IOUCKE HCTOYHUKOB MH(POPMALIUH.

10.4.2. YUnrarenu o0Os3aHbI:

- OepeHO OTHOCHUTHCS K KHUTAM U JPYTHM MaTepualjiaM, MOJyYeHHbIM U3 (OHIOB
OMOINOTEKH;

- BO3BpAILIATh UX B YCTAHOBJICHHBIN CPOK;

- HE BBIHOCUTH MX U3 MTOMEIIEHHS OMOIMOTEKH, €CIM OHH HE 3aliCaHbl B A00OHEMEHTE;

- He JIeTaTh B OMOJIMOTEYHBIX MaTepraiaX MOMETOK, MOAYEPKUBAHII; HE BBRIPHIBATH U
HE 3arudaTh CTPaHUIIbL;

- He 3a0UpaTh ¥ HE BHIHUMATh KapTOTEK U3 KaTaJIOroB U KapTOTEK.

10.4.3. ITpu noay4eHUU KHUT WU APYTUX MaT€PUAJIOB, YUTATENN 00s13aHbI TIATEIBHO
OCMOTpPETh UX, U B CiIydyae OOHapyXeHHUS KaKux-Iu0o 1e(eKToB, COOOHIUTH 00 3TOM
oubIroTeKapro.

10.4.4. Ywuratenu o00sf3aHBI €XKEroJHO B Hayaje Yy4yeOHOro ToAa MPOUTH
nepepeructpauuto. [Ipu 3ToM uuTaTenb 0053aH MPEABSIBUTH BCIO HMMEIOIIYIOCS Yy HETO
OubIMOTEeUHYIO IUTEpaTypy. HnuTaTenu, He NpoIe e NepeperucTpanuio, OubInoTeKol He
00CITyKUBAFOTCHI.

10.4.5. Ilpu BBIOBITHY U3 00pa30BaTEIHLHON OPTaHU3AMU YUTATEIh 00s13aH BEPHYTH B
OMONMMOTEKY BCE YHCISIINECS 32 HUIM MaTepUAIIbL.

10.4.6. Ywurarenb, HApyIIMBIIMKA MpaBuia MOJb30BAHUS WM MNPUYMHHUBIINI
oubnmoreke yimepO, HECET OTBETCTBEHHOCTh, MPEAYCMOTPEHHYIO 3aKOHOM M HACTOSIIUMHU
IPaBUIAMHU.

10.4.7. Yurarens, OTBETCTBEHHBIH 3a yTpaTy WK MOpUY U3JaHUs, 00513aH 3aMEHUTD
ero TaKuM K€ WIM WU3JIJaHueM, TMPU3HAHHBIM OuONIHOTEeKONW paBHOUEHHBIM. [Ipu
HEBO3MOXXHOCTHU 3aMEHBI, BOSMECTUTh PEAIbHYI0 CTOUMOCTb U31aHMS.



10.5. 3aBeayromuii 6MOINOTEKOM 00s13aH:

- ”H(OPMHUPOBATH YNTATENIEH O BCEX BUAX MPEIOCTABISEMBIX YCIIYT;

- 00EeCTIeYNTh YUTATENSIM BO3MOXXHOCTh MOJIb30BATHCS BceMU (hOHIaMu OMOIMOTEKH,
HE JIONYCKas paclpOCTpPaHEHHUs JUTEPaTypbl SKCTPEMHUCTCKONW HAIpPaBICHHOCTH, a TaKXkKe
npyroil uHopMaluu, HEraTUBHO BIUSIOLIEH HA YUTATENEH;

- IOMYJISIPU30BaTh CBOM (DOH/IBI;, PA3BUBAThH M MOOUIPATH MHTEPEC K KHUTE;

- COBEpLIECHCTBOBaTh OMOIMOTEYHOE U HH(POpPMAIMOHHO-OHOIMOrpaduuecKoe
oOcity’)kMBaHHE, BHEAPSS KOMIBIOTEPU3ALUIO  UHYIO 3(PPEKTUBHYIO TEXHOJIOTHUIO;

- OKa3bpIBaTh YUTATENSIM IOMOIIb B BBHIOOpPE HEOOXOAMMBIX MAaTEpHajOB, MPOBOJS
YCTHBIE KOHCYJBTAllMU, TPEJOCTABISAS WM KaTaJOTH, KApTOYKM W HWHBIE (QOPMBI
WH(pOPMUPOBAHUS OpPraHU3ys KHUXKHBIC BBICTaBKH, OubInorpaduueckue o030pbI, THU
uHGOpPMAIINH U APYTUE MEPOTIPUSITHS;

- OCYIIECTBJISATh XpaHEHHE, Y4YE€T M HCIOIh30BAHUE MATEPHAJIOB, HAXOISAIIMXCS B
(oHIaX B COOTBETCTBUHU C YCTAaHOBJICHHBIMU HOPMaTUBaMU;

- OCYUIECTBJISATh MIOCTOSIHHBIA KOHTPOJIb 32 BO3BPATOM BBIJAHHBIX MaTepUAJIOB,;

- CcO3/1aBaTh W TOIJAEPKHUBATh B OMOIMOTEKE YCIOBHUS, KOMGOpPTHBIE sl pabOTHI
yuTaTeIen.

10.6. Ilpu opMupoBaHUN KHUKHBIX (POHIOB, MH(POPMAIIMOHHBIX U 3JIEKTPOHHBIX
UCTOYHHMKOB, NpH padoTe ¢ uuTaTeNsiMU OMOIMOTEKe OO0pa3oBaTENbHOW OpraHU3aluU
KaTeropuyeCcKy 3alpeliaeTcs pacnpoCcTpaHEHUEe U XpaHEHUE JIUTEPATYPbl SKCTPEMHUCTCKON
HaNpaBICHHOCTH, a Takxke J000M npyroil uHpOpManuu, HEraTMBHO BIMSIOMIEH Ha
HECOBEPIIEHHOJIETHHUX.

10.7. PaGorHuku OWOIMOTEKH BIIpaBe OTKa3aTh B OOCIYy)KHBAaHWU YHUTATEIIO,
HapyIIaoleMy HaCTOSIIME TPaBUIa.

10.8. PaboTHuKM OMOIMOTEKH BIIPAaBE X01aTaliCTBOBATH O MOOIIPEHUH YUTATEIbCKOTO
aKTHUBA.

10.9. Iopsinok 3anucu yutaTenei B OMOINOTEKY.

10.9.1. JIns 3amucu B OWONMOTEKY YUTATENb JOJDKEH MPEIbSIBUTH JOKYMEHT,
NOJTBEPKAAIOIUN ero y4eOy min paboTy B oOpa3oBarenbHON opraHuzanuu. CTOPOHHUI
YUTaTeNh - YJAOCTOBEPEHHE JUYHOCTH. Ha 3TOM oOCHOBaHWM OMOIMOTEKaph 3aroJHSET
YUTATEIBCKUI HOpMYTIsp.

[Tpumeuanue: Ha 0OyJarOMUXCS HOBOrO Ha0Opa THEBHBIX OTAEICHUN YNTATEIbCKUE
(bopMyIISIPEI MOTYT 3aMOTHATHCS HA OCHOBAHUH MTPUKA30B O 3aYMCIICHIH B 00Pa30BaTEIbHYIO
OpraHU3aLHUIO.

10.9.2. Tlpu 3amucu OuOIMOTEKapb 00s3aH O3HAKOMUTH YHUTATENSl C MpPaBUIAMU
10JIb30BaHMsI OnbnuoTekoi. CBoe 3HaHME MPaBUi U 0043aTENICTBO UX BBINOJIHATH YUTATEh
3aBepsieT CBOEH MOJMUCHIO B POopMyJIsipe.

10.10. IIpaBuia nonb30BaHust aOOHEMEHTOM.

10.10.1. ®opmynsip uuTaTens SABISAETCA JOKYMEHTOM, (DHUKCHUPYIOIIUM U
yIOCTOBEPSIFOIIMM (PaKT U ATy BhIIAYH YATATEII0, a TAKKE IPUEMa OT Hero OMOIHoTeKapeM
KHUT U UHBIX MaTE€PHUAJIOB.

10.10.2. Kaxxp1ii BbITaHHBIN Ha aOOHEMEHTE dK3EMIUIIP MaTepHaJIOB JTOJDKEH OBITh
3anucad B popMyIspe, unTaTens 00s3aH PacMCaThCS 332 KK MOMYyUEHHBIN IK3EMILISP.
[Tpu Bo3BpaTe nUTEpaTypHl MOAMUCH YATATEINS MOTAIIAETCS IOAMUCHI0 ONOIHOTEKAPSI.

10.10.3. Jluteparypa AJis MCHOJIb30BaHUS HA TPYIIOBBIX 3aHATHSAX BBIIAETCS Ha
aboHeMeHTe U O(GOpPMIIIETCS B PErHCTPALlMOHHOM >XypHalle MOJ PACIHCKY IEKYpPHOTO
cTyneHTta rpymnmbl. OTBETCTBEHHOCTH 3a JINTEPATYPY, MOTYYCHHYIO Ha TPYIIOBHIC 3aHATHS,
HECET IMPEeTo1aBaTelb COBMECTHO C JIC)KYPHBIM CTYICHTOM.

10.10.4. YuraTenu MOryT NpOAJIUTh CPOK MOJIb30BaHUS BbIIaHHBIMU Ha JIOM KHUTAMH,
JPYTUMU MPOU3BEACHUSMU M€YATH, €CITU HAa HUX HET CIIPOCa CO CTOPOHBI IPYTUX YUTATEICH.



10.10.5. He momnexut BbhIgade Ha aOOHEMEHTE IMOCHEIHWN WM €IWHCTBEHHBIN
IK3EMIUSIP U3aHus U3 GpoHaa OUOINOTEKH.

10.11. [IpaBuiia noiab30BaHUS YUTAIBHBIM 3a7I0M

10.11.1. DHumkiIoOneauu, CHpaBOYHBIC H3MAaHUS, pEAKas W IIEHHas JUTeparypa
BBIJIACTCS TOJIBKO JIJIS TTOJb30BAaHUS B YUTAIBLHOM 3ajie. BRIHOCHUTH X W3 YMTAJIBHOTO 3ajia
3aMpeIIeHo.

10.11.2. Yucno matepuanoB, BbIIABAEMBIX JIJI MOJIb30BAHUSA B YUTAJIBHOM 3aJie, HE
orpannuuBaercs. [Ipy HaMUKMKU €AMHOBPEMEHHOTO MOBBIIIEHHOIO CIPOCAa, MO PEIICHUI0
3aBeYIONIEr0 OMOTUOTEKOM, X YUCIIO WM BPEMsI IOJIH30BAHUS MOKET OBITH OTPAaHUYEHO.

10.12. bubnuoTeka BripaBe OKa3bIBaTh JOMOJIHUTEIbHBIE 00pa30BaTEIbHbIE YCIYTH, B
TOM YHCJI€ Ha IIJIATHOM OCHOBE.

10.13. bubnuoTeka OKa3bIBaeT IUIATHBIE YCIYTH OOYYaIOLIMMCS, TpakIaHaMm II0
KCEPOKOIMHUPOBAHHUIO.




