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[Tonoxenne o Ilopsnke dopmupoBaHusi, BENCHUS ¥ XPAaHEHUS JIMYHBIX JI€,
oOyuaromuxcsa paccmorpeHo Ha Ilemarormueckom coBere u Ha CTyAEHYECKOM COBETE.
[Tonoxenue BBeaeHo B aeiicTBue npukazoM o ['bY KO I1OO «Komiemxk arpoTeXHOI0Truid
u ipupooo0ycTporictBay oT 30.08.2025 roma Ne 248-O/1.

1. O0mue MoJI0KEeHUA

1.1. Tlonoxenue o Ilopsake dbopmupoBaHUs, BEACHUS W XpPaHEHHUS JIMYHBIX €7,
oOyuaromuxcs (ganee — IlonmoxkeHue) ompenensier MOpsiAOK (POPMUPOBAHMS, BEACHMUS,
XpaHEeHUS JIMYHBIX JIeJ, OOy4YaroIMUXCs TOCYAapCTBEHHOTO OIOHKETHOTO YUPEKICHUS
Kanununarpaackoit odbmactu nmpodeccroHanbHoil 00pazoBaTenbHo oprann3anuu «Komnemxk
arpoTEXHOJIOTHI U MPUPOA000YCTpOiCcTBaY (anee — 0Opa3oBaTeabHasl OpraHu3aIus).

1.2. TTonoxenue pa3paboTaHo B COOTBETCTBHH ¢ DenepaibHbIM 3aKOHOM OT 29.12.2012
r., Ne 273-®@3 «O0 oOpazoBanuu B Poccuiickoit @enepanun», [Ipukazom MunucrepcTa
npocenieHus: Poccuiickoit @eaepannu ot 02 centsiops 2020 roma Ne 457 «O0 yTBepKIeHUH
[Topsinka nmnpuema Ha o00ydeHHMEe 1O OOpa3oBaTENbHBIM MpPOrpaMMaM  CpPEIHEro
npodeccuonanbHOro oopazoBanus», HanronansaeiM cTanaapTom Poccuiickoit @enepanuu
I'OCT P 7.0.97-2025 Cucrema craHgaproB 1o wuHpopMauuu, OUOIMOTEYHOMY U
u3zaTenbckomy aeny. OpraHu3aliOHHO-paclopsauTeNlbHas JOKyMeHTauus. TpeOoBaHus K
0(pOpPMIICHHUIO JOKYMEHTOB.

1.3. ®opmupoBaHHEe JIMYHBIX i€, oOydaroumxcs mpousBoaAuTcs B IIpuemMHON KOMHUCCUU
06pa3OBaTCHLHOI>’I OopraHu3anunu.

Benenue, yuer u Tekyilee XpaHEHUE JIMUHBIX JIe]T OOYyYarOIIUXCsl OCYIIECTBIISETCS
paboTHHUKaMH y4eOHOM 4acTH, 3a04HOTO OT/IEJICHUSI.

1.4. Kaxnpiii oOyvaromuiicss 00pa3oBaTeIbHOM OpraHU3allid B OTHOILIEHUU CBOETO
JMYHOTO JeJIa UMEET IPaBo:

- cBOoOOAHOro OecmjaTHOro JOCTyna K CBOUM IEPCOHAIBHBIM  JIAHHBIM,
coJiep KalluMcs B JINYHOM Jielie (32 UCKIIFOUEHHUEM TICUXOANarHOCTHYEeCKOro 00CIIeI0BaHUs );

- TpeboBaTh WCKIIOYEHUS WJIA UCIPABICHUS HEBEPHBIX, WJIM HEMOJHBIX JaHHBIX,
BHECEHHBIX B €r0 JMYHOE JIETIO.

1.5. CBenenusi, comepkaIiiecs: B MaTepuaiax JUIHbIX €71 00yJaroIuXcs, OTHOCATCS
K TIEPCOHATILHBIM JaHHBIM U SIBISIFOTCSL KOHGUACHIIMAIBHON HHPOpMAIUEH, He Mo IIexKalen
pasrjalieHul0 TPEeTbUM JIMIAM, 3a HCKJIIOYEHHUEM CJIydaeB, MPEeAyCMOTPEHHBIX
3aKOHOIAaTeNbCTBOM PO.

1.6. B nacrosmem IonoxxeHnn UCronb3yroTcs ClIeyIOIMe OCHOBHbIEC TOHSTHSL:

JIMYHOE /1eJI0 00y4alolerocsi — CrpynnupoBaHHast 1 opopmieHHast B COOTBETCTBUH
C YCTaHOBJICHHBIMU TPEOOBAHUSIMH COBOKYMHOCTb JIOKYMEHTOB, COAEPKAIIUX CBEACHUS 00
obOyyaromumcs (J1ajnee — JIMYHOE JEJ0);

(¢popMupoBaHMe JUYHOrO JAeja — TPYNIUPOBAHUE HCIIOJHEHHBIX JIOKYMEHTOB B
JMYHOE N0 U CUCTEMAaTU3allUsl TOKYMEHTOB BHYTPH JI€ja;

opopMiieHHe JIMYHOrO Jejia — TOJArOTOBKA JIMYHOIO Jiela K XpPaHEHUI0 B
COOTBETCTBUHU C YCTAaHOBJICHHBIMU MTPABUIIAMH;

BeJleHHe JIMYHBIX JIeJl — KOMIUIEKC MEPOIPHUATHI MO: MPHOOIICHUIO JTOKYMEHTOB,
NOJJIEKAIMX XPAHEHUIO B COCTaBE JIMYHBIX JI€J]; BHECEHUIO 3alMCEl B COOTBETCTBYIOLIME
angaBuTHbIE (IOMMEHHBIE) KHHUTU, WHBIE YYEeTHbIE (DOPMBI; MEPUOAUYECKON NPOBEPKE
HAJIMYUS U COCTOSIHUS JIMYHBIX e,

XpaHeHMe JJUYHBIX JIeJ] — 00eCleueHre PaliOHAIBHOIO Pa3MEIIEHHS U COXPAaHHOCTH
JUYHBIX JIeJI, BKJIIOYas KOHTPOJIb UX (PU3UYECKOTO COCTOSIHUS, ABWKCHUS, BBIIAYd BO
BPEMEHHOE TMOJIb30BaHUE (C MOCIIETYIOIINM BO3BPATOM B MECTa XpaHEHU);

TeKylllee (OmepaTHBHOE) XPAaHEHHMEe — XpaHEHUE JIMYHBIX JEJI C MOMEHTa UuX
NepBOHAYAIBHOTO (POPMUPOBAHUS 10 MTEPEAAUN HA APXUBHOE XPAHEHHUE;



NpOBepPKa HAJIUYUA M COCTOSAHHMSA JHMYHBIX JeJ — YCTaHOBJICHHUE COOTBETCTBUS
pealbHOTO KOJIMYECTBA JIMYHBIX JIeJT 3aMUCSIM B ali(haBUTHBIX (IIOMMEHHBIX) KHUTAX, a TAKXKe
BBISIBIIGHUE JIMYHBIX JI€J, TPEOYIOIIMX HCIpPABICHHUS HEIOCTaTKOB WX (OPMHPOBAHHS,
BEJICHHUsI, YYETa U XPAHCHHUS.

2. ®opMupoBaHue JUYHOIO Jejia 00ydaromerocsi IpueMHO KoMuccuen

2.1. Jluunoe peno oOywatomierocs (HOpMUpYETCsl IOCie W3/JaHus TpuKaza o
3aUMCICHUM MOCTYIAOLIEro Ha OOy4YeHHE, M CBEJEHUs, COJAEpIKallMecs B MaTepuaax
JUYHOTO JieJa, OTHOCSTCS K MEPCOHAJIBHBIM JaHHBIM U SIBISIIOTCS KOH(PHUACHIIMAIBLHOM
uH(popManuen.

2.2. Ilpm mepemaye TMEPCOHAIBHBIX JAaHHBIX OOYYaIOIIUXCS HEOOXOIUMO
PYKOBOJICTBOBaTbCA TPEOOBaHWAMHM HOPMATHBHBIX IPABOBBIX AKTOB, PErJIAMEHTUPYIOIIMX
nosrydeHue, o0paboTKy, XpaHEHHUE U Mepeady MepCOHATbHBIX JaHHBIX.

2.3. Ilocne 3aBepuienus padotsl [IpuemMHoit komuccuu JInyHoe aeno mpeacraBisieT
co00i1 maKeT JOKYMEHTOB, IOMELIEHHBIX B (Al C TUTYJIbHBIM JIHCTOM.

AOGuUTYpUEHTY BbIIAETCS paclucka O MpHEME JOKYMEHTOB C YKa3aHHEM IOJHOTrO
IIEPEYHs BCEX CIAHHBIX UM JOKYMEHTOB.

2.4. OTBETCTBEHHBII CeKpeTapb NPUEMHON KOMUCCUH 00pa30BaTeIbHON OpraHu3aliu
OCYUIECTBIISIET KOHTPOJb MOJHOTHI U MPABWIBHOCTH (POPMUPOBAHMS JTUYHBIX el U 0a3bl
JTAHHBIX.

2.5. TutynpHBIA JUCT JUYHOTO JieJa, OOYYaloIIerocsi COJCPKHUT CIEAYIONIYIO
UH(OPMALIHIO:

- HAMMEHOBaHKE 00pa30BaTEIbLHON OpraHu3allly;

- HOMEp JMYHOTO JieJia - TMOUMMEHHBI HOMEp OOy4Yarouerocss B COOTBETCTBUU C
3anKchbio B alaBUTHON (IOMMEHHOMN ) KHUTE;

- (haMumus, UMsI, OTYECTBO OOYHAIOIIETOCS;

- TIOJTHASI J1aTa POXKICHUS,

- Ha3BaHME CHENHMAIBLHOCTH, Npodeccuu;

- ycnoBus u popMy oOydeHUs;

- IaTy MpUKa3a O 3aYUCJICHUH U O 3aBEPILICHUN 00YyUEeHHUS;

- U3y4aeMbIii THOCTPAHHBIN SA3BIK;

- COIMANTbHOE TIOJIOKEHHUE (CUPOTa, OTIeKa, MOJTHAS/HETIOIHAS CEMBST).

2.6. Ecnu B mepuojs (opMUpOBaHHMS M BEACHUS JUYHOTO Jejia 00ydaromerocs
HAaUMEHOBaHUE 00pPa30BaTENbHON OpraHu3ali U3MEHWIOCh, TO HAa THUTYJIHHOM JIUCTE JeNa
yKa3bIBaeTCA MOCJIeJHEE HAUMEHOBaHHE. AHAIOTHYHBIM 00pa30M ITPU U3MEHEHUH (PaMUITHU
oOyuaroiiierocst mpu 0(popMIIEHUHN JTUYHOTO JIeTia, cTapasi paMuiIus 3aKI0YaeTCs B CKOOKH, a
HOBAs 3aIlMChIBACTCS MEPE]] HEMl.

2.7. CocTaB JOKYMEHTOB JUYHOTO JieJia 00YUaroIlerocsi 3aBUCUT OT €r0 COLIMAIbHOTO
cTaTyca.

2.8. JIuunoe neno o0y4aromerocsi COCTOMT U3 CIEAYIOIIHNX JOKYMEHTOB:

- 3asIBJICHUE;

- aHKETa;

- OpUTHHAJ JOKyMEHTa 00 00pa3oBaHuy U (WJIM) O KBATU(UKAIMKU (aTTeCTaT, AUILIOM,
CBUJIETENHCTBO WJIH JIp.);

- Komus (IJI1 3a0YHOTO OTHEJeHUus) JoKyMeHTa o0 oOpazoBaHuu u (WiH) O
kBanuuKauu (aTTecTaT, AUIIOM WJIH p.) 3aBEpeHHAasi yueOHON 4acThIo;

- KOMHSI TOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTD;

- potorpaduu 4 mr.;

- MEIWIMHCKas CIpaBKa MPEJOCTaBISAETCS MNPU IMOCTYIUIEHUH il OOy4YEeHHS I10
CHEUANTbHOCTAM  CcpelHero  mpodeccuoHanbHOro  oOpa3oBaHusi  «Betepunapusy»,
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«MexaHu3ams CeNbCKOrO XO3SHCTBa», «TexXHOJOrusi MPOW3BOACTBA W IEpepabOTKU
CEIIbCKOXO3AMCTBEHHON MNPOAYKIMW», BXxomdmmMm B IlepedeHp cnennanbHOCTEH U
HaNpaBJICHUN MOTOTOBKH, PH MPUEME Ha 00YUYEHHE MO0 KOTOPHIM MOCTYMAIOIINE TMPOXOIAT
o0s3aTeNIbHbIE TIpe/IBaApUTEIbHBIE MEIUIIMHCKHE OCMOTpPBI (00ciIeoBaHMs) B MOPSIKE,
YCTaHOBJICHHOM TIpU 3aKJIIOUYEHUH TPYAOBOTO JOrOBOpa MM CIIy>)KEOHOIO KOHTpakKTa IO
COOTBETCTBYIOLEH JIOJKHOCTH MJIM CHEIHAIbHOCTH, YTBEPXKIIEHHBIN IMOCTaHOBJIEHUEM
[IpaButenbctBa Poccuiickoit @enepanun ot 14 arycra 2013 r. N 697;

- KOIUSI MEJIULIMHCKOTO TOJIHCa;

- xomuss CHWJIC, MHH;

- corjiacue Ha 00pabOTKy MEPCOHANIBHBIX JTAHHBIX.

2.9. JleTu-cMpoOTHI JOMOJHUTEIBHO K MEPEYHIO JIOKYMEHTOB, YKa3aHHOMY B I1.2.8
NPECTABIIAIOT MAKET JOKYMEHTOB, HEOOXOIMUMBIX JUIsl YCTaHOBJIECHUS COOTBETCTBYIOIIETO
cTaTyca, U KOTOpPbIE XpPaHATCS Y COLMAIBHOIO Me1arora:

- CBUJETEIBCTBO O POXKICHUM;

- MACMOpT TpakJlaHWHA C O0s3aTENILHON perucTpanuell 1Mo MecTy 3aKpeIruIeHHOTO
KUJIbS (CIAETCS Ha XpaHEHUE 10 JKEJIAaHUI0 TPaXKIaHWHA);

- CBEJICHUS O POAUTENAX (CBUIETENHCTBO O CMEPTH POJUTENIEH, KOHS IPUTOBOPA UITH
pelieHue cyaa, cupaBka O OOJE3HM WM PO3BICKE POAMTENCH U Apyrue JOKYMEHTHI,
NOJATBEPKAAIOIINE OTCYTCTBUE POJIUTENIEH WIM HEBO3MOKHOCTb BOCIUTAaHUS MMH CBOMX
nereil);

- TOCTAaHOBJICHME OpraHa MECTHOTO CaMOYIpaBJICHHS O TMpU3HAHUU peOeHKa
OCTaBIIMMCSI 0€3 TIOTIEYSHHS POJUTENCH.

2.10. Ha oOyuwaromuxcsi, 3a4MCICHHBIX 1O JOTOBOPY 00 OOpa30BaHWU C OILIATOM
CTOMMOCTH OOYYEHHSI COCTaBJSETCS JOTOBOp 00 OKa3aHMM IUIATHBIX 00pa30BaTENbHBIX
yCIIyT, KOTOPBIN XpaHUTCs B OyXxraiaTepuu o0pa3oBaTeIbHONW OpraHU3alllu.

3. llepenauya quunbIX aeua u3 [IpueMmHoli KoMuccun

3.1. Ilo oxonuanuu paboTel [IpmemMHON KOMHCCHM JIMYHBIE Jefa OO0ydarouIuxcs
HEepealoTcsl B CTPOIOM COOTBETCTBMM C IPHUKA30M O 3a4MCICHUHM B Y4YEOHYIO 4YacTb
o0pa3oBaTeIbHON OpraHu3alluy, IJ€ OHU BEAYTCS M XPaHATCS J0 Iepeaadu uX Ha apXUBHOE
XpaHEHUE.

4. Benenue JUYHbBIX JeJI B IEPHO 00yUeHU s

4.1. Jluynoe neno oOydarolierocst BeAETCs B TEUEHUE BCEro Iepuoaa oOydeHHUs B
o0pa3oBaTelbHONW OpraHM3ali O MOMEHTa €ro OTYMCJIEHHS, B CBSI3M C OKOHYAHHUEM
oOyueHus1, MO0 1Mo APYTrUM OCHOBAHUSIM.

4.2. Bo BpeMs oOyueHUs] OTBETCTBEHHOCTh 33 BEJCHHE MX JIMYHBIX JIEJT BO3JIAraeTcs
Ha CeKpeTaps yueOHOW 4acTH, B JOJHKHOCTHBIE OOSI3aHHOCTH KOTOPOTIO BXOJUT paboTa ¢
JIMYHBIMU JIeTIaMHU.

4.3. B mporecce BeJeHHs B MAaNKy C JIMYHBIMH JIeJaMH OOydarolmuxcs y4eOHOMH
IpyIIbI B HEE TOMEIIAOTCS:

Konuu npukasos:

- 0 MepeBo/ie U3 OJHON 00pa30BaTEIbHON OPraHU3aly B JPYTYIO (C 3asBICHUEM);

- 0 MIEPEBOJIE U3 IPYIIIBI B IPyMNIy (C 3asIBJICHUEM);

- 00 u3mMeHeHnuu pammwinu (¢ KOMUeH macnopTa, CBUACTEIbCTBA O Opake Wi Ip.);

- 0 IPEJIOCTABJIICHUH aKaIeMUUYECKOI0 OTITYCKa (C 3asBJICHUEM);

- 00 oTuncneHuu B cBs3u ¢ Mpu3biBoM B BC P (c kommeii moBECTKH U3 BOCHKOMATA);

- 00 oTuMCIIeHNH U3 00Pa30BATENILHON OpraHU3AIHH;

- 0 BOCCTaHOBJIEHUU B 00pa30BaTEIbHYIO0 OPraHU3alMIo (C 3asBJICHUEM);

- yueOHas KapTouyka oO0ydaromierocs (CTyAeHTa);
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- TPOTOKOJIBI 3ayeTa AWCUUIUIMH, MOJYJIeH TNpH 3a4iCIeHUH OOydalomierocs H3
IpyTUX 00pa3oBaTEeNbHBIX OpPraHU3aINii;

- MHAMBH Ty alTbHBINA Y4eOHBIN TUIAH IS TUKBUAAINN aKaJIeMUYECKON 3a0KEHHOCTH
(Tpu HAJTUYWKW Pa3HUIIBI B YUYECOHBIX TIJIaHAX).

JIOKyMEHTBI, KOTOpPbIE MOITBEPKIAIOT U3MEHEHUE YKEe UMEIOLIUXCA B eI CBEICHUI
00 oOyuaromiemcs, B TOM YHUCJIE:

- KOS MTacropTa Wik HHOTO JOKYMEHTA, YIOCTOBEPSIONIETO JTUIHOCTD (B CIydae ero
3aMEHBbI);

- KOTIMSI CBU/IETENBCTBA O IIEPEMEHE UMEHH, 00 MHBIX aKTaX I'PakJTaHCKOTO COCTOSTHHUS.

4.4. Ha xaxaoro obyuatomierocsi Bcex ¢GopMm oOy4eHHUs 3aBOJAUTCS JUYHAS ydeOHas
KapTouyKa 00y4arouerocs o ycTaHOBJIEHHOHN (popMe, KOTOpasi 3aloHIEeTCs Ha MPOTSHKEHUN
BCEro rmnepuoga oOydeHUs B OOpa30BaTeNbHON oOpraHu3anuu. B ydeOHON KapTouke
¢uKcupyeTcsl BBHINIOJHEHHE y4eOHOTO IUIaHa MO CEMEeCTpaM M KypcaM C BBICTABICHHEM
pe3ybTaTOB OCBOCHUSI YUYE€OHBIX TUCIUIUIMH, MOAYJEH, MPAaKTUK U C YKa3aHHEM HOMEpOB
MPHUKA30B O MEPEBOJIe C Kypca Ha KypC U BUBHPYETCS MOJMUCHIO 3aMECTUTEIIS TUPEKTOpa 0
y4eOHO-TIPOU3BOACTBEHHON paboTe.

[To oxoHyannn oOy4eHHs WM BHIOBITHH cTyneHTa w3 Kosutemka mudHas KapTodka
npuodIIaeTcs B IMYHOE JeJI0 00ydaromerocs.

Jlnunas yyeOHasi KapTouka 0OyYaroIIErocs 3amoaHsIeTCs KJIACCHBIM PYKOBOAMTEIEM
y4eOHOH TPYIIBI U XPAaHUTCS B MANIKE C IUYHBIMH JIeIaMU 00YYaroIIUXCsl Y4eOHOU TPYTIIEI.

4.5. B nuuHoe 1e710 00y4aronierocsi — BhITYCKHUKA MOMENIAI0TCS TakxkKe:

- KOIUS IUTIIIOMA O CpeHEM NMpodeccnoHaTbHOM 00pa30BaHUN;

- KOTUS PUJIOKEHHS K TUILIOMY O CpeIHEM MPpodeccnoHaTbHOM 00pa30BaHNN;

- KOIUS CBUAETENHLCTBA O KBaJM(UKAIIMM B CiIydae, €Cii B mepuoj oOydeHHs] OHa
Obl1a 00yYarOIUMCS TIOJTydYeHa.

S. Ilopsimok (popMUPOBAHMS, BEACHHUS M YY€TA JIMYHBIX 1€/

5.1. Ha kaxxgoro oOyuatomierocst opMupyeTcst 0JTHO JIMIHOE JEINO.

5.2. Bce MOKyMEHTHI JHYHOTO Jena momemniatorcs B ¢aia. TUuTyabHBIA JUCT
dbopMupyeTcs OTAECNTBHO B COOTBETCTBUU C 1.2.5 HACTOSIIIETO MOJTOXKEHUSI.

5.3. He pexe onHOro pasa B roJi IpOBOJUTCS IJIAHOBASI MPOBEPKA HAIWYUS JTUYHBIX
JIeJI, HaXOMAIIMXCSl Ha TEKyILIeM XpaHEHUU. BBIBIEHHBIE B XOJl€ MPOBEPKH HEAOCTATKU
MOJJIKAT YCTPAHEHUIO paOOTHUKAMH, OTBETCTBEHHBIMHU 32 BEJICHUE JIMYHBIX JIEI.

5.4. OTBETCTBEHHOCTH 32 COXPAHHOCTb JIMYHBIX JIeTT 00yUYaIOIIUXCSl HECYT PaOOTHUKH
y4eOHOI YacTu, 3204HOTO OTJEICHHUSL.

5.5. Jluynoe npeno oOywdarolierocsi, MEPeBEIEHHOTO W3 JAPYyroi 00pa3oBaTeIbHOU
OpraHu3allii B JOIMOJIHEHHE K 00s3aTENbHBIM JOKYMEHTaM, YCTaHOBJICHHBIM HACTOSIIIAM
MOJIO)KCHUEM BKJIFOYAET B CeOsl:

- cTIpaBKy 00 00y4eHHH (OpUTHHAIN);

- MpeIbIAYIUNA JOKyMEHT 00 00pa3oBaHWHU, JOKYMEHT 00 0Opa3oBaHUU W/WUIU O
KBaTMUKAIUH;

- 3asBJIEHUE O NIEPEBO/IE, IPUKA3 O 3aYUCICHUU B TIOPSAJKE NIEPEBOIA;

- MPOTOKOJI 3a4€Ta JUCUUIUIMH, MOAYJEH, MPaKTHUK;

- MHAUBHUIYaJIbHBIA 00pa30BaTENbHBIA MapUIPYT AJSl JUKBUJAIUU aKaJeMUYECKOU
3aJI0JDKEHHOCTH (TP HAJTMYUH PA3HUIIBI B YUEOHBIX TIAHAX ).

5.6. Ha TUTYJbHBII JUCT JIMYHOTO Jejla 00y4arolerocs NepeBeIeHHOr0 Ha JIpyroe
OTJIeJIeHUe, C OYHOM (hOpMBI 00YUEHUS Ha 320UHYI0 BHOCATCSI COOTBETCTBYIOUINE U3MEHEHHS.



6. Ilopsinok XpaHeHHUS JTUYHBIX J1eJ

6.1. JluuHple paena JOJDKHBI XPAHUTHCS B YCJIOBHUSAX, OOECMEUYMBAIOIIMX HUX
COXPAaHHOCTh U MPEIOXPAHAIOIUX OT MOBPEKICHHM, BPEIHBIX BO3ICHUCTBUI OKPYKaIOIIECH
cpenbl (MbUIM U COJIHEYHOT'O CBETA) M HUCKIIOYAIOIIMX YTpaTy JOKYMEHTOB B OTAEJIBHOM
mKkady B yueOHOH YacTH.

6.2. B nporecce onepaTuBHOIO XpaHEHUs JIMYHBIE J€J1a Pa3MELIatOTCs OTAEIBHO OT
OPYTHUX JEIl.

6.3. JlocTym K CpencTBaM XpaHEHUsS JIMYHBIX JIEN pa3peniaeTcs TOIbKO pabOTHUKAM
y4eOHOW YacTH, apXUBapHUycCy.

6.4. JIuunble ena MOTYT BBIAABATbCS BO BPEMEHHOE IOJIb30BaHHUE C COOJIOACHUEM
TpeOOBaHMI K Mepegade NepCOHATBHBIX TaHHBIX 00YYarOIIUXCS.

6.5. IlpaBo goctymna K JOKYMEHTaM JIMYHOTO Jejia OOyYarolUXCs TaKkKe HUMEIOT
JTUPEKTOP, 3aMECTUTENb JUPEKTOpa MO y4eOHO-MPOM3BOACTBEHHOW padoTe, 3aBeyolIne
OTJCJICHUSIMU OYHOM, 3a04HON (OpPMBI OOYyUEHHS, OTBETCTBEHHBIH CEKpeTapb HMpPUEMHOU
KOMHCCHH.

WHpIM TM1IaM NpaBo JOCTYNA MOKET OBbITh MPEAOCTaBICHO HA OCHOBAHUH CITy>KEOHOU
3allUCKU C pe3oJirolued AupekTopa o0pa3oBaTeIbHOM OpraHM3allMd WM 3aMECTHUTENs
TUPEKTOpa MO y4eOHO-TIPOU3BOICTBEHHON padoTe.

6.6. BHyTpeHHUI 1OCTYN K EPCOHAJIBHBIM JAHHBIM 00YYarOIIMXCS OTKPBIT TOIBKO C
paspeleHusl 3aMecTUTeNss JUPeKTopa MO Y4yeOHO-NPOU3BOJCTBEHHOM paboTe, a Takxke
TUpEeKTOpa 00pa3oBaTEeIbHOM  OpraHM3alldyd  TOJBKO TEeM pab0OTHUKAaM, KOTOPBIM
nepcoHalbHble JaHHble OOYyYarOIIMXCS HEOOXOAMMBI /JiI BBIINOJHEHUS JOJIKHOCTHBIX
00513aHHOCTEN U IIPH YCIOBUM HAIUYMS Y TAHHOTO PA0OTHUKA NOJIMCAHHOTO COTJIAIEHUs O
HEepa3IalleHUH TePCOHAIBHBIX JAHHBIX 00YYaIOIINXCS.

6.7. BHemHuii A0CTYyn K JUYHBIM JieJlaM OOydaromuxcsi (WM H3BSITHE W3 HUX
JIOKYMEHTOB) JIOIyCKaeTCsl C IUCBbMEHHOI'O pa3pelleHus AUPEKTopa 00pa3oBaTENIbHOM
OpraHu3allid M TOJBKO CIELHMAIBHO YIOJHOMOYEHHBIM JIMIIAM IPU HAJIMYUM Yy HHX
COOTBETCTBYIOLLEr0 MMCbMEHHOTO 3aIpoca.

6.8. BpeMeHHO€e N0JIb30BaHNE JIMYHBIM JEJIOM (IIPOCMOTP, BBIITUCKH U3 IOKYMEHTOB,
KOIMPOBAHUE JTIOKYMEHTOB M Jp.) BHE NOMEILEHUI, B KOTOPBIX XPAHATCS JUYHBIEC JEIa,
paszpemiaercsi TOJBKO B MCKIIOYUTENBHBIX CIy4yasix, C pa3pelleHus AUpPEKTOopa WU
3aMECTUTENS AUPEKTOPA 10 yueOHO-ITPOU3BOICTBEHHON padoTe.

6.9. Ilpu BpeMEHHOM MOJB30BAHUU JUYHBIM JIEJIOM HE JOIMYCKAETCS MPOU3BOAUTH
KakHe-1100 UCTIPaBJICHUSI B paHee C/IeJIAHHBIX 3alUCAX, BHOCUTH HOBBIE 3aIMCH, U3bIMATh U3
JMYHOTO JeJ1a UMEIoIMeECs JOKYMEHThI I BKJIaJbIBaTh B HETO HOBBIE.

6.10. U3psaTue [OKYMEHTOB U3 JIMYHOTO Jejia TPOU3BOAUTCS PaOOTHUKOM,
OTBETCTBEHHBIM 32 BEJICHHE JINYHBIX A€, Ul BHEIIHUX NOTpeOuTENIel — UCKIIIOUUTENBHO 10
NUCHbMEHHOMY Pa3pelIeHHI0 TUPEKTOpa 00pa3oBaTeIbHON OPTaHNu3alnH.

N3paTre JOKYMEHTOB JIMYHOTO JieNia IO TPEOOBAHUIO TPABOOXPAHUTENBHBIX U MHBIX
YIOJHOMOYEHHBIX OpPraHOB IPOU3BOJUTCA MO akTy. B nuuHOoe pdenmo mnomermaercs
COOTBETCTBYIOLLMI aKT U KCEPOKOIIHSI U3BSITOIO JOKYMEHTA.

6.11. Ilpm orurcneHun O0OydYaIOLIETOCS JMYHOE [0 XPAHUTCA IO MECTY
dbopMupoBaHUs OTAENBHO (B OTAENIBHOM Marke) OT JIMYHBIX JeN APYTUX 00ydaroumxcs u
IIEpPEelaeTCs Ha ApXUBHOE XPAHEHUE HE PaHEe YeM 4Yepe3 IIATh JIET, HO HE MTO3JHEE, YEM Yepe3
Tpu roga. CTyneH4YecKuii OUIeT U 3aueTHas! KHIKKA OTYMCIEHHOTO 00YyYaroIerocs CAalTCs
B YUEOHYIO 4acTh JJI1 NPUOOILEHUS B IMYHOE J1e710. Eciiu CTyJeHT, JIMYHOE AEJI0 KOTOPOIo
HaXOJUTCS Ha ONEpaTUBHOM XPaHEHHH, BOCCTAHOBJIEH B 00pa30BaTEJIbHOM OpraHu3aliu, TO
B PEKBU3UTHl TUTYJIBHOIO JIMCTa Ji€la BHOCATCS HW3MEHEHHUs (ecau oOyvaromuics
BOCCTAHOBJIEH Ha JIPYTYIO CIIEUMAIbHOCTh WJIM Ha APYTylo GopMy oOydeHHs) TO BEIECHUE
JMYHOTO Jiena npojokaercs. Ecnu 10 ucTeueHus MATUIETHEro Cpoka OO0y4aroluics He
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OyZeT BOCCTaHOBJIEH, €ro JIMYHOE JIeNI0 TMepeIaeTcsl Ha XpaHeHWEe B apXuB 00pa3oBaTeIbHON
OpraHu3aluu.

7. llepenaya JUYHBIX JieJl HA XpPaHEeHHe B ApXUB 00pa30BaTeIbHOI OpraHu3anum

7.1. OdopmieHue NWYHBIX [, TEepelaBaeMbIX B apXuUB 00pa30BaTEIbHOMN
OpraHu3allii, OCYIIECTBIISCTCS COTPYIHUKAMH yUYeOHOW YaCTH WIIM 3a0YHOTO OTJICICHHS U
BKJIIOYaeT B ce0s BHECCHHUE HEOOXOJMMBIX YTOYHCHUH B PEKBH3UTHI THTYJIBHOTO JIHCTA
00yyarolerocs.

7.2. JlnuHbIe Aena TOCTABISIFOTCS B apXUB B MPOIIUTHIX, TPOHYMEPOBAHHBIX MAIKaXx.
CraBsTCS MOJIIUCH apXUBapuyca U paOOTHUKA TIEPEIaBIIEro JUYHBIC JIejia 00yJaromuXCs.

7.3. JInuHoe J1eJ10 HaXOAUTCS HAa XPaHCHUH B apXHMBE 00pa30BaTeIbHON OpraHu3aIuu
B TEUEHHE YCTAHOBJIECHHOTO cpoka (75 neT).

8. Bolgaua Ju4YHBIX JeJ1 U3 apXuBa BO BPEMEHHOC€ IM0JIb30BAHUE

8.1. JInuHble Aena BbIIaOTCSI BO BPEMEHHOE MOJIb30BaHUE CEKpETapro yueOHOU YacTu
o0Opa3oBaTeIbHOM OpraHu3aluy (Harpumep, Uil U3rOTOBICHUS aKaJeMUUECKOM CIIpaBKH) Ha
Cpok, He mpeBbimaronmii 1 mecsu. Cpok MOXeT OBITh MPOJIEH MOCTEe O3HAKOMIICHHUS
apXMBAPUYCOM C COXPAHHOCTBIO JIeN, HO He Ooisiee yem Ha 30 nHEl.

8.2. CocTosiHME /1€, BO3BpAIIAEMbIX B apXUB IOCJIE UCIOJIb30BaHUS, TOKHO OBITH
IPOBEPEHO B MPUCYTCTBUM JIULIA, BO3BPAILAIOLIETO JIENO.

8.3. [Ipu mepemenieHnn JUYHBIX JIeT 3a MPEACbl ApXUBa JOKHBI OBITH COOJIOICHBI
Mepbl IPEIOCTOPOKHOCTH, HaJIEKHO 00€CIIeYMBAIOIINE COXPAHHOCTD JIMYHBIX eI

8.4. JIuua, BUHOBHBIE B HAPYIIEHUU HOPM, PETYIHUPYIOLIUX MOJIy4eHUE, 00paboTKy U
3aIUTY MEPCOHANBHBIX JaHHBIX 00yYalOIUXCA HECYT AUCUUIUITMHAPHYIO OTBETCTBEHHOCTD,
MaTepUaANIbHYI0, IPaKJaHCKO-IIPABOBYIO M aIMUHUCTPATUBHYIO OTBETCTBEHHOCTD B MOPSIZIKE,
YCTaHOBJIEHHOM 3aKOHO/ATeIbCTBOM PD.

8.5. OTBETCTBEHHOCTH 3a COOIIOJICHNEM yCTAaHOBJIEHHBIX HacTosmuM [lomoxxennem
TpeOOBaHMI TaK)Ke BO3JIAraeTcsi Ha pPYKOBOJIUTENEH CTPYKTYpHBIX MOJpa3iesieHui
o0pa30BaTeIbHON OpraHu3aLuy.

9. BeneHne 3J1eKTPOHHBIX JJMYHBIX J1eJI 00y4al0UuXCsl

9.1. DnekTpoHHBIE JHMYHBIE Jelila BEAYTCA C HCIOIb30BAHUEM KOMIIBIOTEPHOIO
IpPOrpaMMHOIO OOECHEYeHMs, YCTAHOBJIEHHOr0O B 00pa3oBaTEIbHOW OpraHU3aluud —
uH(popMaMoHHO-aHanuTu4Yeckoit cucreMsl ABEPC: TIOY.

9.2. DneKkTpoHHOE JIMYHOE JeJ0 OOYyYarollerocs COJEPKUT CBEACHHUS 00
00y4aroIIMMCsI CTPYIIIIUPOBAHHBIC B CIIEAYIONTUE BKIAIKH:

- 00IIIME CBEICHNS;

- COCTaB CEMbHU;

- colManbHas KapTa,

- 3JI0POBbE;

- BOMHCKas 00s13aHHOCTD;

- YCIIEBa€MOCTh, MMPAKTHKA;

- TOKyMEHTBHI;

- nopTdomauno;

- TOTIOJTHUTEIbHASI HHPOpMAaIHsI.

9.3. ®opMupoBaHUS HOBOTO JIMYHOTO JieJia 00YyUaroIEerocs MpOu3BOIUT 3aBE Ty FOIIHIA
OTIICJICHUEM WIIM CEeKpeTaph y4eOHON YacTH Ha OCHOBAaHWUM TIpHUKa3a O 3a4YHUCICHUU
oOyuaroierocsi B 00pa3oBaTeIbHyI0 OpraHU3aIrIo.



9.4. 3anonHeHHE OHIIEKTPOHHOTO JIMYHOTO Jeja OO0YyYaroerocs OCYIIECTBISIOT
cienyrone pabOTHUKN 00pa30BaTeIbHON OpraHU3aIiu:

- KJIACCHBbIe PYKOBOJUTEJIM 3alOJHIIOT JJaHHbIE BO BKJIAJKaX — OOIIME CBEICHUS,
COCTaB CEMbH, TOKYMEHTBHI;

- COMAJIbHBIN MeAaror 3aroyHsIEeT JaHHbIE BO BKJIAJKE — COLIMAIbHAs KapTa;

- 3aBelYIOLIMII OTHAeJIeHHEeM 3arojHsIeT JaHHbIE BO BKJIAJKaX — YCIEBAa€MOCTb,
MPaKTHUKA, JOTOJTHUTEIbHAS HHPOPMAILIHS;

- KJACCHbIe PYKOBOJAMTEJIH IO COIVIACOBAHUIO C MEIMLIMHCKHM PadOTHHUKOM,
OCYIIECTBIISIFOIIMM  MEIUIIMHCKOE O0OCTyXKuBaHHe oOOydJalmuxcss B 00pa3oBaTeIbHOU
OpraHu3alliy 3aroJIHSIOT JaHHbBIE BO BKIJIAJIKE — 3/I0POBbE.

9.5. DnekrponHoe mopTdosno odyyarouierocss (GopMUpYeTcs aBTOMATHUECKH MpPU
CBOECBPEMEHHOM 3arOJIHEHUN PaOOTHUKAMH METOAMYECKOW M COLMATbHO-BOCIIUTATEIbHOM
ciyx0 pasznena nmporpammsl ABEPC: [1I0Y — Meponpusitusi.

9.6. IlepemenieHue »dIEKTPOHHOTO JMYHOrO Jejia OOydYarollerocss B apXuB
kommetoTepHoit nporpammbel ABEPC: TIOY ocymiecTBisier cekperaph y4eOHOM 4acTu Ha
OCHOBAHHH TPHKa3a 00 OTYHCICHIH 00ydJaromIerocst u3 00pa30BaTeIbHON OpraHU3allHH.

10. 3aka0uYnTeIbHbIE MOJ0KEHUA

10.1. PaGoTHHMKH, B JIOJKHOCTHBIE OOS3aHHOCTU KOTOPBIX BXOJIUT (OpPMUPOBAHUE,
BEJICHHE, 3aMI0JIHEHUE U XPaHEHHE JIMYHBIX JeJ1, JJOJDKHBI ObITh 03HAKOMJIEHBI C HACTOSIIUM
[Tonoxxennem nox pocuck.

10.2. PaGoTHUK, IPUHUMAEMBII Ha paboOTy, CBS3aHHYIO C (POPMUPOBAHUEM, YUETOM,
BEJICHUEM, XPaHEHUEM JIMYHBIX JIe]l 00y4aroIuXcsl, J0JKEH ObITh 03HAKOMIIEH C HACTOSIINUM
[Tonoxennem noj pocnuch 10 NOANUCAHUSA TPYAOBOIO JOTOBOPA.

10.3. Hacrosimee Ilomoxkenue BceTymmaer B CHIy C MOMEHTa €ro IOANMCAHUSA
JUPEKTOPOM 00pa30BaTEIbHON OpraHU3ALNH.

10.4. PaGOTHUKH, B JOJDKHOCTHBIE OOS3aHHOCTH KOTOPBIX BXOIUT (POPMHpOBAHUE,
BEJICHUE, 3aII0JIHEHUE U XPAHEHUE JINYHBIX JI€Jl HECYT MEPCOHAJIbHYI0 OTBETCTBEHHOCTH 32
IIOJTHOTY, CBOEBPEMEHHOCTh M Ka4€CTBO BHOCUMOM MH(pOpPMAIMK U JAHHBIX B JINYHbIE J€]Ia
00y4arouIuxcs, B TOM YUCIIE U B 2JIEKTPOHHbIE JINYHBIE JIEIa.
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