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[Tonoxenue o MoOpsAKE OpraHU3alUd 00pPa30BaATEIBLHOIO MPOIecca U OKa3aHUS
y4eOHO-METOJIMYECKOM  MOMOIIM  oOydyaromumcsi, B TOM uucie B  (dopme
WHJUBUAYAIbHBIX KOHCYJIbTAlUNA, OKa3bIBAEMBIX IUCTAHIIMOHHO C HCMOJIb30BaHUEM
WH(OOPMAITMOHHBIX U TEIICKOMMYHUKAITMOHHBIX TEXHOJIOTHA BBEICHO B JEHUCTBHUE

npukazom 1o I'bY KO I[TOO «Kommemk arpoTexXHOJIOTHH W MPUPOJAO0OYCTPOIMCTBa» OT
11.01.2021 rona Ne 12-O/1.

1. OBIIME IMOJIOXKEHU A

1.1. Hacrosimee I[lonoxkeHue ompenensieT MOPSAIOK OKa3aHUs  ydeOHO-
METOJANYECKON MOMOIIY 00y4YaroImuMcs B 00pa30BaTeIbHON OpraHu3auu, B TOM YUCIIE
B (opMe WHIWBHIYAIbHBIX KOHCYJbTAIlMH, OKAa3bIBAEMBIX JTUCTAHIIMOHHO C
UCIIOJIb30BAaHUEM MH(POPMAIMOHHBIX M TEJIIEKOMMYHUKAIMOHHBIX TEXHOJOTHMA B
rOCy/lapCTBEHHOM  OIO/DKETHOM  yupexaeHun  KamuHuHTpagckol — obiactu
npodeccronanbHOl 00pa3oBatenbHON opranu3anuu «Koyemk arpoTeXHOJIOTHN |
pUPO000yCTpOICTBaY» (fajee — 00pa3oBaTesibHAsl OPTaHU3aIKs ).

1.2. Hacrosimee [onoxxenue pazpaboTaHO HA OCHOBaHUHU:

— @enepanpHoro 3akoHa or 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B
Pocculickon ®@enepanuny;

— @enepanbHoro 3akoHa oT 27.07.2006 Ne 152-03 «O nepcoHAbHBIX JaHHBIX»;

— @enepanpHoro 3akoHa ot 27.07.2006 Ne 149-03 «0O6 wunHdpopmanuu,
UH(OPMAITMOHHBIX TEXHOJIOTHUSAX U O 3aIIUTe NHHOPMAIIHI;

— IMopsnka opraHu3aiyu U OCYIIECTBICHUS 00pa30BaTEIbHOM JAESITEIBHOCTHU 110
oOpa3oBaTeIbHBIM MpOTpaMMaM  CpeaHero MpodeCcCUOHAIBHOTO  00pa3oBaHus,
YTBEPKIEHHOT0 npukazoM MuHoOpHayku Poccun ot 14.06.2013 Ne 464;

—npukaza Muno6pHayku Poccunm ot 23.08.2017 Ne 816 «OO0 yTBepkaeHun
MOpsIIKa TMPUMEHEHHS OpraHM3alisIMH, OCYIISCTBISIONIMME  00pa30BaTEeIbHYIO
NESITENIbHOCTh,  JJEKTPOHHOTO  OOYy4YeHHs, JUCTAaHIIMOHHBIX 00pa30BaTENbHBIX
TEXHOJIOTHI NP peasin3aiiuu 00pa3oBaTeIbHBIX TPOTrPAMMY;

— YcTaBa 1 JTOKaJIbHBIX HOPMATHUBHBIX aKTOB 00pa30BaTEIbHON OpraHU3alluu.

1.3. OOpa3oBarenbHas OpraHu3alys OKa3bIBAET Y4EOHO-METOANYECKYIO IIOMOIIIb
B IIENAX OOECIeUeHus peaju3alid B MOJHOM 00BbEeMe OCHOBHBIX 00pPa30BATEIBHBIX
IPOrpamMm cpeiHero npoecCuoHaIbHOr0 00pa30BaHus B AUCTAHIIMOHHON (opme.

1.4. OcHOBHbIMM LENSIMU U 3aJjayamMd O00pa30BaTENbHOW OpraHu3aluu Ipu
OKa3aHUM Y4EeOHO-METOJUYECKON MOMOIIN 00yYaIOIUMCS IPU pean3aiiy mporpamMmm
B JTUCTAHIIMOHHOU (popMe SBIISIOTCS:

— CO3/laHM€ YCIOBUM JUId TOJY4YeHHs] OOy4arollMMHUCS JOCTYIHOTO
KaueCTBEHHOI'0 00pa30BaHMs C yUYETOM IIPEJIOCTABIEHUS €ro B AUCTAHIIMOHHOU (hopMeE;

— obecnieuenne auQPGEPSHIIMPOBAHHOTO W HHAMBUAYATBHOTO TMOAXOIOB B
OOy4eHHUH C YYETOM YpPOBHS OCBOCHHSI OOYy4YaIOIIMMHCS Y4YEOHBIX MpOorpamm
JTUCIUTIINH, MOJAYJIEH, TMPaKTUK, B TOM YHUCJE C YYETOM OpraHU3aluu OOyYCHHS B
JTUCTAHIIUOHHOU (opMme;

— METOJMYECKOe 00eCreyeHHe U COMPOBOKIECHUE CAMOCTOSITEIBbHON padoOThI
o0yyJaromuxcs;



—  TIOBBIIEHUS  yPOBHA  OCBOEHUS  OOYyYarOUIUMHUCS  COBPEMEHHBIX
00pa30oBaTeNbHbIX TEXHOJIOTMI M CPEACTB OOy4Y€HHs, B TOM YHUCJIE C IPUMEHEHUEM
MH(GOPMAIMOHHO-TEXHOJOTUYECKUX CPEJICTB;

— co3gaHue eAuHoM MH(OpMAMOHHOW  OoOpa3oBaTeIbHOM  cpelbl B
o0pa3oBaTeNbHON OpraHU3alUu.

1.5. Peanuzamus oOpa3oBaTeNbHBIX MPOTPAMM WM HMX YacTed C MPUMEHEHUE
AIIEKTPOHHOTO OO0y4YeHHUsl TMpeArnojiaraer o0pa3oBaTeIbHOE YYEOHO-METOAUYECKOE
obOecrnieueHue 00yueHUsl, OKa3aHUe y4eOHO-METOJUYECKON MOMOIIM 00yUYaroIuMcs, B
TOM 4Yucie B (QopMe HHIUBUAYAIbHBIX KOHCYJbTAIlMH, OKa3bIBAEMBIX C
UCIIOJIb30BaHUEM MH(OPMAITMOHHBIX M TEIIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

1.6. Ins nonydeHus y4yeOHO-METOAMYECKOW TMMOMOIIM JUCTAHIMOHHO C
UCIIOJIb30BAaHUEM HWH(OPMAIIMOHHBIX U TEJIEKOMMYHHUKALIMOHHBIX TEXHOJOTUH MpH
peanu3ani  00pa3oBaTENbHBIX MPOTpaMM WM WX YacTel C MNpUMEHEHUEM
MH(OPMAIIMOHHBIX M TEJIEKOMMYHHUKAI[MOHHBIX TEXHOJOrMi 00pa30oBaTeIbHBIX
TEXHOJIOTHMM OOyYarouuMcsl MPEeJOCTaBISIETCS NMPaBO M BO3MOXKHOCTH JIOCTYNa K
AIEKTPOHHOMN nH(OPMAITMOHHO-00pa30BaTEeILHON cpene o0pa3oBaTeIbHOM
opranmzauun  ABEPC:  Vmpasienue  mpodeccuonanbHoi  00pa3oBaTesbHON
opranuzanueit (nanee — ABEPC).

1.7. O6pa3oBaTenbHas OpraHu3alns 0Ka3blBaeT y4eOHO-METOIUYECKYIO TOMOILb
B LIEJISIX:

— CO37laHusl YCIIOBUM JIJIsl TIOBBILIEHUS KayecTBa peau3alui o0pa3oBaTelbHbIX
porpamwm;

—3(QPeKTUBHOr0O OCBOEHUS OOYYaIOIIMMUCS COBPEMEHHBIX 00pa30BaTENIbHBIX
TEXHOJIOTUM U CPEAICTB OOyUEHHS;

— METOJIMYECKOr0 00ECIIEUEHHSI CAMOCTOSATEIBHON paboThl 00yYarOIINXCS;

— MPEJOCTABIICHNS JUIIaM C OrPAaHUYECHHBIMU BO3MOKHOCTSIMU 3JI0POBbS U
WMHBAJIKaM BO3MOXHOCTH TOJy4YeHUs] 00pa30BaHUs 10 WHIUBUIYAIbHON MpOrpaMMme
Ha JIOMY C IPUMEHEHUEM JIUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHH.

2. BU/1bl, ®OPMbI U CIIOCOBbI OKA3AHUS YYEBHO-
METOANYECKOMU ITOMOIIHN OBYYAIOLINMCHA

2.1. O6pa3oBarenpHasi OpraHU3alysl UCIONb3YET CIEIYIOUINEe OCHOBHbBIE BHUJIbI
y4eOHO-METOIMYECKON MOMOIIN 00YyYarOIUMCSI:

1) B BUjie KOHTAKTHOM PabOTHI MperoaBaTels ¢ 00yJaroIIUMHUCS (B TOM YHCIIC
ayJIUTOPHOW 1 BHEAYAUTOPHOM):

— IpYNIOBbIE KOHCYJbTAIlMU, HHAMBUAYATbHYIO pPAa0OTy OO0ydYaromuxcs ¢
npernojiaBareyieM (MHAMBUAYaJbHbIE KOHCYJNbTAllMM), B TOM 4HCIE Tepen
aTTECTAllMOHHBIMU HCIBITAHUSAMHA TPOMEXKYTOUYHOW aTTecTalluy OO0YyYarommxcs, IO
KypCOBBIM paboTaM U TMepell UTOrOBOM (roCcyaapCTBEHHOW WTOTOBOM) arTecTaluei
oOyyarommxcs,

— B BUJE YJAJEHHOTO B3aUMOJICUCTBHUS — KOHCYJbTAllUU B PEXKUME OHJIAWH C
UCIIOJIb30BaHUEM HH(POPMAIIMOHHBIX U TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

—B BHUJEC KOHCyJbTallud B pexumMe oQuailH C  HCIOJIb30BAHUEM
MH(OPMAIIMOHHBIX U TEIEKOMMYHHUKAIITMOHHBIX TEXHOJIOTUH.

2) co3IaHMe  YCIIOBUH JUII  CaMOCTOSTSIIBHOW  pabOThl  0OYyYaroIIMXCs
MOCPEJICTBOM O0ECMEYeHUs] BO3MOXKHOCTH YIAJEHHOTO JIOCTYNa OOyYaloIIMXci K



oOpa3oBaTeIbHBIM pecypcaM, pecypcaMm JJIEKTPOHHBIX OMOJMOTEUHBIX CHUCTEM,
BXOSIIUM B 3JIEKTPOHHYIO MH()OPMaIIMIOHHO-00Pa30BaATENbHYIO cpeny
oOpa3oBaTeIbHON OpraHU3alliH.

2.2. O6pazoBarenpHas OpTraHU3aIus co3zaer " oOecrieynBaeT
(YHKIIMOHUPOBAHUE  DJIEKTPOHHOM  HMH(POPMAIIMOHHO-O00pPA30BaTEIBLHON  CpElibl,
BKIIOYaOImern B cebs  uHbOpmarmoHHbIe,  00pa3oBaTelIbHBIE  PECYPCHI,

WHPOPMAIIMOHHBIE W TEJICKOMMYHUKAIIMOHHBIE TEXHOJOTHH, OOECIICUNBAOIINE
OCBOEHHE 00pa3oBaTeIbHON MPOTrpaMMbl OOYUYAIOUTUMUCS HE3aBHCHMO OT €r0 MecTa
HAaXOXJEHUS, a TaKXKE COOTBETCTBYIONIMI YPOBEHb IOATOTOBKU TEIarOTHYECKUX
pabOTHUKOB U Y4eOHO-BCTIOMOTATEIHLHOTO MTEPCOHAIA.

2.3. HpopManiMOHHO-TEXHOJIOTHICCKONH OCHOBON NMPUMEHEHHS 3JICKTPOHHOTO
oOyueHUs SIBISIETCS JIMUHBIA KaOWHET.

2.4. ABTopu3ainusi, perucTpamnusi U TMOJydeHHE OCTyNna K HH(POPMAIMOHHBIM
pecypcam 00pa30BaTeIbHONW OpraHW3aIllMi OCYIISCTBISETCS 4Yepe3 yueOHYI0 4acTb,
OuOIMOTEeKy 00pa30BaTEILHON OpraHU3alluH.

2.5. TexHuueckyr TOIJIEPKKY pPabOTOCIIOCOOHOCTH WH(POPMAITMOHHBIX |
DJIGKTPOHHBIX CUCTEM B 00pa30BaTEIbHON OPraHUu3allii OCYIIECTBIIICT aIMUHUCTPATOP
CeTeu, IPOrpaMMHUCT.

2.7. Ob6pasoBarenbHas OpraHu3alus OKa3bIBaET o0yyarommumcs
WHIUBUyAIbHBIE  KOHCYJbTAlMM C  [PUMEHEHHEeM  HH()OPMAIMOHHBIX U
TEJICKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH ITOCPEICTBOM:

— BJIEKTPOHHOM IOYTHI;

— pasmemenuss uHoOpMmanuu Ha OQUIMATBLHOM caiiTe 00pa3oBaTeIbHOMN
OpTaHM3aIMH TOCPEACTBOM pa3MEIIEHUSI TPSMBIX CCBUIOK Ha HWH(OPMAIMOHHBIE
o0pa3oBaTeNbHbBIE PECYPCHI;

— OHJIalH KOHCYJbTAIlMM C UCIOJIb30BAaHUEM TEIIEKOMMYHHUKAITMOHHBIX
TexHoJIoru# (mporpamma Skype);

— KOHCYJbTalldMd C HCIIOJIB30BAaHUEM JJEKTPOHHOW  WH(OPMAIIMOHHO-
oOpa3oBaTenbHOM cpefibl (4aT, BeOuHap, hopym),

— KOHCyJbTaluu B ¢GopyMax ydeOHBIX IUCHUIUIAH SJIEKTPOHHOM CHCTEMBbI
JTUCTAHIIMOHHOTO O0yYCHHS;

— mocpenctBoMm MecceHmkepoB Viber, WhatsApp, Telegram u gepe3 coroByro
CBSI3b;

— TIOCPENICTBOM COlMaIbHBIX ceTelt «B KoHTakTey,

— MyTEeM CO3JaHUs W/WIM Pa3MEIICHUs CChUIOK Ha JOCTYITHBIE PECypChl st
CaMOTIPOBEPKUA OOYYAIONMMHUCA 10 W3YYCHHBIM TeMaM (TeCThl, KOHTPOJIbHBIE U
CaMOCTOSITEIIbHBIC pa0OTHI U T.11.) IO BO3MOKHOCTH — C OH-JIAH MPOBEPKOI U pa300pom
JOTMYIIEHHBIX OMIHOOK, U JP.

2.8. cnons3yembie CcrocoObl oOparieHus: K PyKOBOJICTBY 00pa3oBaTEIbHOM
OpraHu3aluy, NeJaroru4eckuM paOOTHUKaM, COTPYAHUKAM y4eOHO-METOIUYECKOTO
OTJieNIa, B y4eOHYIO 4acTh, B OMOJIMOTEKY, MPUEMHYIO KOMUCCHUIO: TMYHO; MO TeIedOHY,
no SKype; mo anmexTpoHHO# mouTte; yepe3 pasnaen «OOMEH COOOIEHUAMINY) B JIMIHOM
KaOuHeTe.



3. OPTAHU3ALIMA U INIAHUPOBAHUE YYEBHO-METOJUYECKOM
INOMOIIIN OBYYAIOIIIUMCA

3.1. Kaxaprit 00y4aromuiics UMeeT MpaBo Ha MOJyYeHHe Y4eOHO-METOANIECKOM
MOMOIIIM 10 OCBOCHHIO 00Pa30BaTENbHOM MPOrpaMMBI.

3.2. PaboTta 1o okazaHHIO METOJUYECKON MOMOIIY O0yYarOIIMMCS IIAHUPYETCS
W YYHUTHIBACTCS YYECOHO-METOJAMYECKUM OTIEIOM M TEIarorMYeCKUMH paOOTHUKAMHU
oOpa3oBaTeIbHON OpraHU3aIliH.

3.3. YueOHO-METOUYECKYIO TOMOIIb OOYYAIOIIMMCSI OKa3bIBAIOT CTPYKTYpPHBIE
noJipa3jiesieHns, 00ecIeYnBaloIIe MOATOTOBKY 00yYaroIUXCs 0 00pa3oBaTeIbHBIM
nporpamMmmam, B Tmpenenax (eaepalbHBIX TOCYIApCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJapTOB, PEAIN3yEeMbIX B 00pa30BaTEIbLHON OpraHU3aIUu.

3.4. KoHCynbTUpOBaHHE  OOy4YarOUIMXCS  MEJaroruuyecKuMu  pabOTHHKAMU
OCYIIECTBISIETCS B paMKax MNpPOPECCHOHATBHONW NIEATEIbHOCTH TEJarorHuecKux
PabOTHHUKOB.

3.5. KoHcynpTupoBanue 1o BHJIAM Y4e€OHO-METOJUYECKOM TIOMOINH, HE
BXOSIIIIMM B Y4YeOHYIO HAarpy3Ky IeIarorHiuecKux pabOTHUKOB, OCYIIECTBISETCS
WHIUBU Ty JTHHO.

3.6. Bce Buapl y4eOHO-METOAMYECKOHW TIOMOIIM  €XKETrOoJHO  3aHOCATCS
NearoruIecKuMy pabOTHUKAMH B MHAUBUIYJIbHBIN TITaH.

3.7. lna momydyeHus y4eOHO-METOAMYECKOW TIOMOIIM, B TOM YHCIE
WHIUBUTyJIBHBIX KOHCYJIBTAIMNA 10 OCBOCHUIO YU4e€OHOUW MHUCIMIUIUHEI, 10 BOIIPOCAM
OpraHu3alii 00pa30BaTENBHOIO IMpoIlecca, OIUIaThl OOYYEHHsS M T.N. 0Oydyaroluecs
oOpamiaroTcsi B yueOHO-METOIMYECKHI OTAeN 00pa30BaTeIbHOW OpraHUu3alMH.

3.8. KoncynpTupoBaHue 10 BHAAM Y4e€OHO-METOJUYECKON TIOMOIIHU, HE
BXOJIAIIUM B Y4YEOHYIO HArpy3Ky IMeJaroroB, OCYIIECTBISETCS HHAMBUAYAIHHO IO
COTJIACOBAHUIO MEX]Iy YYaCTHUKaMH 00pa30BaTEIbHBIX OTHOIICHHH.

3.9. O6pa3zoBarenpHasi OpraHu3alms 00eCIeunBaECT JOCTYI 00YUaIOIIUXCS K:

— y4eOHO-TIPOTPAMMHBIM, Y4eOHO—METOANYECKUM MaTepuaiaM, pa3MeIeHHbIM
B OJICKTPOHHOW (opMe B JIIEKTPOHHON HH(OPMAIMOHHO-00pa30BaTENBHON Cpeje,
MOCPEACTBOM HMHIMBUIYaTbHOW pPETHCTpPAIlMM TOJb30BaTelIe W BbIauell JIOTMHA U
MapoJs;

— UH(POPMAIIMOHHBIM OMOJIMOTEYHBIM pecypcaM 3JIEKTPOHHBIX OUOIUOTESUHBIX
CHCTEM IOCPECTBOM MHANBUAYAIHHON aBTOPU3ALIMU B YKa3aHHBIX CHCTEMaX;

— JJIGKTPOHHBIM 00pa30BaTENbHBIM pEcypcaM MO YYEOHBIM IHUCIMIUIMHAM,
CBOOOIHBIN MHIMBHUAYAJIBHBIM JOCTYI OOyYarouuxcs K MaTepuaiaMm OQUIHUAIBLHOTO
caiita oOpa3oBaTeIbHON OpraHU3alUu.

3.10. B snekTpoHHOM KOHTEHTE 00Pa30BaTEIBHOTO MOPTAIA PA3MEIAIOTCS:

— 10roBop 00 OKa3aHUU TUIATHBIX 00Pa30BaTEIbHBIX YCIYT;

— MHCTPYKIHUS TI0 paboTe ¢ 00pa3oBaTeIbHBIM MTOPTAJIOM;

— pabourie MporpaMMbl YYEOHBIX NHUCIMIUINH, METOIWYECKHE YyKa3aHHUS II0
OCBOCHHIO YUCOHBIX TUCITUTIINH;

— U3BEILICHUSI PA3JIMYHOTO XapakTepa (pacnucaHus Y4eOHBIX 3aHATHUM, rpaduKu
00pa30BaTEeNLHOTO TPOIECCa, TEMAaTUKH KYpPCOBBIX pPAa0OT, TEMAaTHUKH BBITYCKHBIX
KBaJTM()UKAITMOHHBIX pabOT | T.1.).



3.11. OTBeTCTBEHHBIMU JIMI[AMH 32 OPraHU3alMI0 y4eOHO-METOIUYECKOM
MOMOIIM OOy4YarolmuMcsi, B TOM 4ucjie B (HopMe WHIUBUAYAIbHBIX KOHCYJbTAIUH,
OKa3bIBa€MbIX  JUCTAHIIMOHHO C  HCIOJb30BaHWEM  MH(GOPMAIMOHHBIX U
TEJIEKOMMYHUKAIITMOHHBIX TEXHOJIOTHH, SIBJISIIOTCS PYKOBOJUTEIN COOTBETCTBYIOIIUX
CTPYKTYPHBIX MOJpa3ielieHHii 00pa3oBaTeIbHOM  OpraHu3aluM, KypUPYIOIIUX
o0pa3oBaTeNIbHBIN MPOIECC — 3aBEAYIOIINE OTACICHUSIMU U METOIUCTHI.

3.12. OOpa3oBarenbHas opraHuzanusg 00€CIeYUuBAET CIEAYIONINE CIOCOOBI
OKa3zaHus y4eOHO—METOJUYecKor momoinu obOyuarommmcs, aersim ¢ OB3 u nersm-
WHBAJIU]IAM:

— B BHUJE [JHCTAaHUMOHHOIO B3aUMOJEWCTBUS B PEXKUME OHJAWH C
HCIIOJIb30BaHNEM UH(POPMAITMOHHBIX U TEJICKOMMYHUKAITMOHHBIX TEXHOJIOTH:

— TpYNIOBbIE KOHCYJIbTAllUM, WHIWBHUAYyalbHas paboTa oOyyarommxcs ¢
negaroroM (MHAUMBHAYalbHbIE KOHCYJIbTAllMKM), B TOM 4YHUCIE, IEpe] TEKyllei
aTTecTaluei, MpOMEeXyTOYHOM aTTecTaluei 00yJaromuxcst U nepel rocyaapCTBEHHOM
UTOTOBOM aTTecTanuei o0y4aronmxcs;

— B BUJI€ KOHCYJbTALlUM B pexxumMe odiaiiH ¢ UCTIOIb30BaHUEM HH(POPMAIIMOHHBIX
Y T€JIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTU;

— CO3JIaHK€ YCIIOBUM JIJIs1 CAMOCTOSTEIbHOM paboThl 00YUaIOIIUXCS TOCPEICTBOM
oOecrieyeHus: BO3MOXKHOCTH YJIaJIGHHOTO J0CTyna K 0Opa3oBaTelbHBIM pecypcam
(37eKTpOHHBIE yueOHbIE MTOCOOUs MO NUCHUHUIUIMHAM), OHJIAH MIaTdopMaM, pecypcam
AJIEKTPOHHBIX OMOIMOTEYHBIX CUCTEM U JIP.;

— CBOOOAHBIM WHIWBUIAYAIbHBIA JOCTyH OOydYaromuxcsi K Marepuaigam
ouIIMaTLHOTO caliTa TMMHA3UH, CaliTaM MeIaroro..




